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KARV YI 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear ASuPALLCHANDANA GiOUTHAMI, 

We are pleased to inform you that you have been selected as "oficer Custoner Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3 An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Signature of the candidate 
A chandona 

Authorized Signatory 
9948938493 

KARVYI chonsbroeupalli gnai COM KEEP GROWING 
PRINCIPAL 

RISNA CHAITANYA INSTITUTE 
F TECHNOLO SCIENCES 



KARVY 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (lf applícable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorized atory 

KARVYI 
KEEP GROWING 

PRINCIPAL 

PISH!A C YA STTUTE 

,kasan D, A.P 























































1

HCL Confidential
                                                                                                  Signature of Employee:

OFFER & APPOINTMENT LETTER

                                                                                                       Offer Release Date: January 18, 2021

Dear Naveen Kumar   Juturi,
7/662-1-9,
sivaji nagar, Markapur,,   
Ap, India, NA

Dear Naveen Kumar   Juturi,

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd.-IOMC (“HCL” or 
“Company”), we are pleased to inform you that you have been selected for employment in our organization as 
Graduate Engineer Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on January 19, 2021  at 9:00 A.M at the following address, Chennai-AMB-6, Amb. 
Ind. Est.,MTH Rd,ODC . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 2,60,000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of 
which you also bind yourself to serve the company for a period of at least of 24 months from the date of 
Joining. The terms and conditions of such Service agreement shall also be deemed to form part of your 
contract of employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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You need to have cleared all the subjects & should be a pass out of 2020 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No 
candidature with standing arrears will be entertained for joining on the stated date.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC
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Annexure 1  

COMPENSATION PLAN
Name Naveen Kumar   Juturi
Band E1
Designation Graduate Engineer Trainee
City Chennai

Monthly Components (in INR)
Basic Salary                                           13,000 
House Rent Allowance                                             3,942 
Advance Statutory Bonus                                             1,989 
Holiday Allowance                                                   -   
Food Wallet                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                   -   

  
TOTAL: Monthly                                           18,931 
TOTAL: Monthly Components : Annualized                                         227,172 

 
Retirals & Other Benefits (in INR)

Provident Fund                                           18,720 
Medical Insurance Premium/ESIC                                             6,607 
Gratuity                                             7,500 

TOTAL : Retirals                                           32,827 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                                   -   
Engagement PB (paid monthly) @ 100% achievement 

levels                                                   -   

TOTAL: Variable Components                                                   -   
 

COST TO COMPANY                                         259,999 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance Charges                                                   -   
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Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   
Employee has an option of availing all, some or none of the Flexi Basket across various components as per 
annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual 

reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                                   -   
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Bserv E0.1 and E0.2 employees are to be considered under Semi-skilled Category. All other employees are 
under Skilled category
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  

Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
Graduate Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai.  
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2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
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or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country
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12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.
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d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.
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The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.
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23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

For HCL TECH  LTD. - IOMC

                             

I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
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1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.
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You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd,Surya Saphire, Plot#3, 1St Phase, Hosur Road, Electronic City Banglore-560100

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit
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The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows
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 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
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HCL Confidential
                                                                                                  Signature of Employee:

amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  7/662-1-9,
sivaji nagar, Markapur,, 
Ap, India, NA
Email ID:  j.naveenkumar1997@gmail.com
Telephone Number:  8978726419



IS JUIAO124 

KARVYI 
KEEP GRO W IN G 

Letter of Intent 

Congratulation, 
Dear k ANIGIR| ANIANE YOLO, 

We are pleased to inform you that you have been selected as "Officer- Customer Support" with Karvy 
DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2 The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

k.Aineyulu 
Signature of the candidate 

Autherized Signatory 

Kaniiansiga@gmoll.Co KARVY a KEEP GROWING a908 542. 

PRINCIPAL 
A INSTITUTE 

SCENCES 

Vage) 

RISHNA C 



KARVYI 
KEEP GRO ING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (f applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorize Signatory 

KARVY 
KEEP GROWI NG 

PRINCIPAL 
RISHNA CHAITANYA INSTITUTE 

GF TECHNOLOEY& SOIENCES 

cedt 
., 

a Dt, A.P. 







Tlaindra ISJUIAD I4 
mart 
3miinad

Te 9? 14 6582 4 

chnahindre ca 

Expression of Interest 
Registered Cfice Dait 33-o3-11 

Mirmha: d00 
Dear SHAiK MALiK BASHA Te lg 

CIR LOdGGMH135PLC037 

We are pleased to convey through this Expression of Interest letter that you are being oonsidered for the oost of Customer Support Associate provided you fulfil other requirements. This letter is intended only as an overview of the actentiai afier fram Tech Aiahindr2 i imited Tho intaind terms and mnditions of ompieyment a! taire a offer letter which may be issued by the onmpany and may cnontain additional provisions to those herein

Propoeed CTC: 120000 INR Per Annum Re.2000 tratning Stipend for the flrst month + Parformance tncantt:as 

Proposed Date of Joining: Dec - Borq Place: Chennai 

We request vou to bring the folowing documents at the time of vour joining. as they are mandatory for our records and neoessary for the completion of joining formaities 

Copy of Class 10 Certificate &Class 12th Certficate & Degree Graduaton certficates Copy of Residence prooi
Copy of ldenity Proof (Driving License or Passport or Voter card) 
Orngenal copy ot LAST PAY SLIP recerved (lf apphcable). 

Copy of RELIEVNG LETTERI LETTER from previous employerts} (f applicable) Passport size photoorachs-10 nes. & Post Card Size Photooraphs-2 nos 
Tis teter remains vaid ior ne peod of 30 days from the date of proposed joining month. After that another round or interviev vill be cnnrtiictecd at our company premises There after the company would issue you an offer leter with datail oi ai service tems and conditions and saiary annexure aiong with suitable date ot joining. It any intormaton turnisihedby you in your application is found to he incnrrect or false or if yot1 have suppressed material informañion ragarding y quaiicaüon, experience, idenüty etc, ne company may withdraw this ieter without any noice.

Piease note this letter is not an offer or a lagally binding contract of employment. An offer kor empioymernt shali te made 

eltionshi between yOU and company sha! be astaled enly upe e *npay's iSsuarKE ad }cur EepStea iegai'y inding agreemeni of empioymeni. 

Kindly sign and retum a copy of this letter as a token of your acceptance of this expression of interest

Candidae Signature k. Malik bana 

Mobile no: 818500991y 

Siberety+ 
Restidehanarjent Group Email D: malikkitsena +36@a mail. com 
Tectiakinda Lited 

CPAL 
NYA INSTITUTE 

uuY&SCIENCES 
Jufattu (Vilage) 

rdaravcedu Mdl, Prakasam Dt, A.P. 





6USAO I02 

KARVYI 
KE EP GRO W ING 

Letter of Intent 

Congratulation, 

Dear /eNNA KASEESWARA ReDOY, 

We are pleased to inform you that you have been selected as "oficer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest of the potential offer from Karvy 

Please note that: 

. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 
the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Signature of the candidate 

Authorized Signatory Mal ioesuareddy l0i9wa a, 
KARVYll Cell o 630B0634L 

KEEP G ROWING 

AMCIPAL 
XRISHNA CHAITANYA IMSTITUTE 

OF TECHNC.0Y sCNCES 
evarin: (laJe) 

Peddarzvesdu il, Fiakasam D, A.. 



KAR 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates 
3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card 

4. Copy of Last 3 month pay slip reccived (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorized Sighatory 

KARVYl 
KEEP GROWI NG 

PRINCIPAL 
XRISHNA CHATNYA INNSTITUTE 

OF 
TECITGY 

8 SCENCES 

Deycr3 itu {Viltage) 

Peddarcveadu 
mul, 

irakasan t, A.. 
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KARVYII 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear KONDURO RAJBNIKANTH REDOY, 

We are pleased to inform you that you have been selected as "officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Signatureof the candidate

Authorized Signatory K RaSani Kant Reddy 

KARVYI 98855 1o63 
KEEP GROWING Ya ini Kan Mseddy 1o5AJri- tom 

PRINCIPAL 

( 
L0GY & 

SCIENCES 

Di, A." 

RISHNA CHATTANYA INSTITUTE



KARVYIll 
KEEP GROWING 

1. Copy of Class 10", 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION() Certificates.

3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 3 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (lf applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable).

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signatureof the candidate

Authorizedignatory 

KARVYI 
KEEP GROWI NG 

KRISHNA CHAITAMYA JNSTITUTE 

OF TEC: 

PRINCIPAL 

NCES 
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KARVY 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear BHTHARAIuSBI kUMAR, 

We are pleased to inform you that you have been seiceu as Onicer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest" oI the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notity a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an al-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

B-i ku0 
Signature of the candidate 

Authopized Signatory 

KARVYl 
KEEP GROWING 

PRINCIPAL
RISHN )aYA INSTITUTE 

SIENCES 

1{Vage) 

edd 



KARVYIll 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(6) Certificates. 

3 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable).

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect ltd 

Signatureof the candidate

Authoriod `ignatory

KARVYI ( KEEP GROWING 

PRINCIPAL

RISHNA CPAITANYA INSTITUTE

OF TEC 
1, 

TNCES 

3Car 
, 
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KARVYl 
KEEP GROWING 

Letter of Intent 

Congratulation, 
Dear 

KALAUATHI CHAKKA 

We are pleased to inform you that you have been selected as "Consultant" withKarvy Data Management 

Services 
This letter is intended only as an 'Expression of Interest' of the poteptial offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointmentletter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.168000 (Rupees 

One lakh' sixty eight thousand only), as discussed and agreed. 

For KDMSL 

Chkalaxuhi'
Signature.ofthe.candidate 

Authorzed Signatory 846691499KARVY 
KEEP G ROWING kala ko7anWkaJat or 

KRISHNA CHAITANYAINSTITUTE

OF TECHNOLOGY SCIENCES 

Devarajugattu(Village)

Peddaraveedu

Mdl, 
Prakasam 

Dt, A.P. 

PRINCIPAL



KARVY 
KEEP GROW I'NG 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates

3. 3.Copies of Identity Proof (Driving License or Passport or Voter card) 

4 Copy bf Last 3 month pay slip received(Tf applicable).. 

5. Copy of Relieving Letter from previous employer(f applicable)
6: Copy pf appointment letter from previous employer (If applicable)

7. Passport size photographs-6 nos. 

8. Existing Account No. with ICICI Bank (if applicable).

For any queries, contact us at 72990 72993 with Serial# mentioned on your LOL Or Send a mail to 

Shiva.nair@karvy.com 

For KDMSL 

Signature.ofthe candidate
Authorized Signatory

KARVY 
KEEP GROWING



Tiaiíridia 
SJUIAD24

Tama 
Te:- 24 Ss62 4C 
echn2h:rs co 

Expression of Interest Hegisted Kica 
De 23 03|2019 

Dear VALLURI APARNA Teuu Cih Le4zUGvH138FLO037C 

We are pleased to convey through this Expression of Interest letter that you are being considered for the oost of 

Customer Support Associate provided you futfill other requirements. This letter is intended only as an overview of the 
Ataniai afer ram Tach iianinara Lirmited Tho intaiind tnrns and enditiong i empyen 
offer letter which may be iss1ued hy the company and may contain additional provisions ta those herein

2 tol S 
Proposed CTC: 124000 NR Per Annum + Rs.2000 treining Stpend for the irsi moià + Poformance incaniivas 

Proposed Date of Joining: Dec- 2019 Place: Chennai 

We request you to bring the foliowing doauments at the time of vour ioining. as they are mandatory for our recnris an 

necessary for the completion of joining formalities

Copy of Class 10h Certificate &Class 12t Certificate & Degree / Graduation certficates 
iopy oi Residence prooí 
Copy of ldenhhy Pronf (Driving License or Passport or Voter card)
Onginat copy ot LASI PAY SLIP recerved (if appkicable). 

Copy of RELIEVNG LETTERI LETTER from previous employerts) (t appicabte'
Passport size photoerache-10 nos. & Post Card Size Photooraphs -2 nos. 

inis ietier remains valid for me penod of 30 days from he date of proposed joining monih. After inat ancher round of 
interview wil be condkurted at our company premises There after the company would issue you an ofar iatar with details

oi ai service ierms and conditions and saiary annexure aiong with suitable date ot joining. It any ntormaton turnished 

by you in your apolication is found to he incoret or false or if yo1 have suppressed material information regaring y 
quailicaüon, experience, idenity eic, tne company may withdraw this ietter without any notce 

Piease note his letter is not an offer or a legally binding contract of employment. An ofter for empioyment shai be made 

iegaiy bunaing agreerneni oi empioymeni. 

Karidly sign and returm a copy of this letter as a token of your accaptance of this expression of interest 

Candidaie Signature 

Sinberety,+ 
Restyrce hanya pint Giup 
Tecthahindra Lified NCIPAL

INSTITUYE RISA 
Of LCLUGI ScNCES 

Dev.rajtdatiu (Viliage) 
Palaravcedu iMUl, Prakasam Dt, A.P. 
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VTS Services
Helping rople to Tharsfrom therir Businesses. their ('arrers and their Lives 

12-103209. 
To 

ARAVA SURESH 

KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & SCIENCES 

DEVARAJUGATTU 

Mr ARAVA SURESH

Sub: Appointment Letter- Graduate Engineer Trainee 

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FOOD

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job.

You are requested to join for the duty on 24h July 2019. 

For VTS service 

HR MANAGER

BANGALORE INSTITUTE RISHNA (CH 
OF TEC woY SCIENCES 

Devarajujattu (Village) 
Peddaraveedu ldi, Prakasam Dt, A.P. 

#544, 46/1, 1st Floor, Shamarva Redly Bullding Hosur Main Roaal, Garvebfhavipalya, 
Bangalore 560 068. www.vtsservices.co.n 

Ph: 080-40975692, 9742979394, 974 1261909



ISTUIAO210 

DATAPOINT 
Info SolutionS 

Date: 15t Mareh, 2019 

To
Mr. Bandari Satish Kumar, 
Krishna Chaitanya Institute of Technology & Sciences,
Markapur.

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our Company. You should be reporting in between 16th August, 2019 to 31" August, 2019 failed to report on given dates your offer will be Void. 

1 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which will not be a constraint if your performance reaches our expectations. 
3. It is necessary that you observe the usual working hours laid down and when ever required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (including dishonesty, absence without leave disobedience of lawful orders or instruction or any conduct calculated to bring the company or its employees in to disrepute), you may be discharged without notice. 

4. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 
Thanking You. 

Yours Truly, 
For Datapoint Info Solutions., 

SAS HyderabadE 

D.Venu Gopal 
Manager-HR 
hr@datapointinfo.com 

PRINCIPAL 
ISHNA CHAITANYA INSTITUTE 
OF TECHNOt0GY & SCIENCES 

Devarajugattu (Village) 
.davdu hldl, Prakasan D, A D 

Datapoint Info Solutions: 65/3RT, Above Exide Power Centre, Near Communily Hal, S.R.Nagar, Hyderabad 500 038. Tel: +91-40 4240 2591 Visit us www.datapointinfo.com 
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KARVYI 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear BATT AJAYkOMAR REDDy, 

We are pleased to inform you that you have been selected as "Officer - Customer Support" with Karvy 

DigiKonnect itd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 

Please note that: 

. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 
the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.l70000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Bfoy Cerbsy Keslely 
Signaturéof the candidate

Autíorized Signatory

KARVY SO5S68H3 
KEEP GROWING yykuaradetyatu

RISHNA CHAKA TS117UTE 
OF 1ECHO0T3 5UNCES 

Devarriuaaitu (Vilage) 
Deddaraveedu Mdl, Prakasam Dt, A.P. 



KARVYIll 
KEEP GROWING 

. Copy of Class 10", 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates. 

3 3 Copies of ldentity Proot.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicablc). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signaturé of the candidate 

AuthorizeSigfh atory 

KARVYIl 
KEEP GROWING 

PRINCIPAL 

KRISHNA CHA!TN7A I STITUTE 
OF TEC SNCES 

Dt, A.P 



IJUIA0213 

VTS Services
Helping I¥ople to 'Thunsfron their Businesses, their C'aners and their 1ives 

2o3 lpo19. 
To 

BHEEMUNIPALLI NAGA VIJAYA VAROHAN
KRISHNA CHAITANYA INSTITUTE 'OF TECHNOLOGY & sCIENCES 

DEVARAJUGATTU 

Mr BHEEMUNI PALLI NAGA VIJTAYA VARDHAN 

Sub: Appointment Letter: Graduate Engineer Trainee 
with Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ES+ PF+ F00D 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24h July 2019. 

For VTS service

PRINCIPAL 
RISHNA CHATANYA INSTITUTE 

OF TECHM10SY & SCIENCES
Devar Vage) 

Docddaravee. asm Dt AP 

HR MANAGER

BANGALORE 

#544, 46/1, Ist Floor, Shamaruna Reddy Builling, Hosur Main Road, Garvebhavipalya, 

Bangalore 560 068. www.sservices.co.in 

Ph: 080-40975692, 9742979394, 741261909 
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VTS Services 
Helping Prople to "Transfrom their Businesses, their Carers and their 1ivrs 

2o3 201 
To 

CIGICHERLA LOKESH 
KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & sCIENCES

DEVARAUGATTU 

Mr CIGICHERLA OkESH

Sub: Appointment Letter- Graduate Engineer Trainee 

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FOOD

ATTENDANCE BONUS.

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24th July 2019. 

For VTS service 

HR MANAGER

PR AL 
RISHNA CHATANYA INSTITU TE 

OF TECHNDOY & SCIENCES
Devarajatlu (Village) 

Peddaraveadu Al, Prakasam Dt, A.P. 

BANGALORRE 

#54/4, 46/1, 1st Ftoor, shanarva Resdy Builling, Hosur Main Road Garveblhavipalya, 
Bangalore 560 068. www.vtsservkes.co.u 

Ph: 080-40975692, 9742979394, 974 126 1909 



 

World Headquarters 

3270 West Big Beaver Road, Troy, MI 48084, USA 

Phone: 248.786.2500      Fax: 248.786.2516      www.htcinc.com 
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Ref No: HTCG/TECH/OCT 21/11972                            October 12, 2021 
 
Mr. Dudekula Nayab Rasool                                                                                                                       

H.NO:10-865-15,Vijaya Talkies Road, Markapur                                                                                                                          

Prakasam Dist, Andhra Pradesh, 523316. 

 

Dear Rasool, 

 

We would like to avail your Professional Services on the following terms and conditions. This 

contract arrangement would start from October 13, 2021. 

 

1) You will provide services to our organization as “Consultant”.  The retainership 

period shall start from October 13, 2021. During the retainership period, you will be 

paid a retainership fee of Rs. 75,000 /-(Rupees Seventy Five Thousand only) per 

month subject to TDS under section 194J of the Income Tax Act at the rates prevailing 

from time to time applicable. This retainership fee is applicable to you only when you 

are in India.  

 

2) The retainership fee would be pro-rated as per the number of the days that you have 

worked in a particular month.  

 

3) The retainership fee would be paid to you, on submission of your timesheet, subject to 

approval from the client.  

 

4) Our general office hours are 09.00 a.m. to 06.00 p.m.  The timings would be different 

incase of shifts which will be informed to you from time to time. If you are working in 

client location, you will be governed by the client work hours,work days. 

 

5) You shall adhere to the dress code as per the company’s rules and regulations.  Dress 

code incase of males will be dark colored pants, light colored full sleeved shirts with a 

tie and black or brown leather shoes and incase of females, churidhars or salwars or 

sarees. 

 

6) You shall devote yourself exclusively to the business of ours. You will not take up any 

other work for remuneration (part time or otherwise), or work on advisory capacity or 

be interested directly or indirectly (except as shareholder or debenture holder) in any 

other trade or business during your tenure with us, without written permission from us. 

 

7) Though you have been engaged for a specific position, the company reserves the right 

to transfer you to any other location, department, establishment, factory or branch of 

the company/group/client.  In such cases, you will be governed by the terms and 

conditions of service applicable to the new assignment. 

 

8) You will not at any time, without the consent of the company disclose or divulge or 

make public, except under legal obligations, any information regarding company’s 

affairs or administration or research carried out whether the same may be confided to 

you or become to you in the course of your services or otherwise. 

 

 

 

http://www.htcinc.com/
http://www.htcinc.com/
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9) You cannot terminate your services / resign, while you are placed with our client. You 

shall not accept employment / services with any competitors, suppliers or any 

customers of HTC. 

 

10) This retainership arrangement can be terminated by giving 30 days’ notice by either 

party or 30 days of retainership fee to be paid in lieu of the notice period, subject to 

project implications.  Further, HTC may at its discretion relieve you from such date as 

it may deem fit even prior to the expiry of the notice period recovering the relevant 

cost. However, if the management desires you to continue your contract / service during 

the notice period, you shall honor the same. 

  

11) Certificates: You are requested to submit photocopies supporting educational 

qualification, date of birth/age, relieving letter, service certificate and salary certificate 

from your previous / present organization, 3 color passport size photographs and latest 

passport copy. 

 

12) The reference provided by you will be used for background verification. Further if you 

have prior experience your previous employer reference(s) will also be checked. Please 

note that this contract will stand null and void under the following circumstances where 

you will not be eligible for any pay out and possible legal action would be initiated: 

- If there are any discrepancies between the data provided by you and your 

previous employer(s)/ references, wherein the case has been marked “Negative”. 

- Non disclosure of data which under normal prudence is a vital factor in 

deciding your employment 

- Negative feedback from your previous employer. 

 

13) Confidentiality: Any technical and other information that will be made available to you 

while in the company’s service must not be communicated directly or indirectly to any 

person, firm or Company. Any contacts developed related to either recruitment or sales 

should not be utilized for purposes other than those of our Company.  You will be 

required to sign a Proprietary Information, Non-Disclosure and Non-Solicitation 

Agreement and an agreement confirming your stay with the company for a minimum 

period of 12 months to safeguard the interest of the customer and the organization. 

 

14) Non-Competition and Non-Solicitation: During the period and until two (2) years 

following the termination of your service/contract for whatever reason (which time 

period shall be extended by the length of time during which you are in violation of this 

paragraph), you shall not directly or indirectly solicit the business of (or otherwise deal 

in a manner adverse to the Company with) or provide any software engineering, 

consulting or programming services to any customer of the company ( regardless 

whether or not you personally dealt with that party during your employment) or to any 

customer or end-user of any customer of the Company for which or for  whose benefit 

you provided services during your employment nor directly or indirectly solicit  the 

services of (or otherwise deal in a manner adverse to the Company with) any 

employee/consultant of the Company or induce such  employee/consultant to terminate 

his or her employment/services. 
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15) You will be governed by the service rules of this company as may be applicable to you 

from time to time. The Company reserves the right to alter or modify its working hours 

or to increase them so as to require you to work up to forty-eight hours in any week or 

nine hours on any day. In view of the nature of the company’s business, you may be 

assigned to different locations both in India and abroad at the client's work place.  You 

will carry out assignments given to you from time to time with diligence and devotion 

and maintain the company’s image as providers of quality software and consulting 

services. 

 

 

Kindly communicate your acceptance of this offer by signing the duplicate copy and return it 

to us within 2 days from the date of receipt of this letter. 

 

HTC wishes you a successful career with us. 

 

Yours truly, 

 

For HTC Global Services (India) Pvt ltd 

 

 

 

Authorised Signatory 

(Rajalakshmi C) 
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KARV 

GROWIN G KEEP 

Letter of Intent 

Congratulation, 

Dear kUNJET| AMRUTH kUMAR, 

We are pleased to inform you that you have been seicted as "Oiicer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression or interest of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed

For Karvy Digikonnect Ltd 

KAmuth kumar 

Signature of the candidate 
Authored Signatory 

KARVYI 
q1P21090/2, 18Ps326«17 

KEEP GROWING anuth kunjeti PJmq jl/om 

PRINCIPAL RISHNA CHAITANYA TUTE 

OF TECR.0N&SCIENLE 
age} 

d lal, Prakasam Di, A.P 



KARV 
KEEP GROWING 

1. Copy of Class 10", 12th, 
Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates 

3 3 Copies of ldentity Proof.(Aadhar card, FAl card, Driving License or Passport or Voter card) 

4 Copy of Last 3 month pay slip received (lf applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

KAmruth Humey 

Signature of the candidate 

For Karvy Digikonnect ltd 

Authorizd Signatory

KARVY 
KEEP GROWI NG 

PRINCPAL 
RISHNA C STTTUE 

OF TECR CES 

Devarain age 
F'eddaraveeduia230 A. 



KARVYI KEEP GRO WING 
Letter of Intent 

Congratulation.

Dear MADoERLA RAJAGCPAL 

We are pleased to infom you that you have Deen selected as officer - Customer Support" with Karvy DigiKonnect Ltd, Chennai.

This letter is intended only as an "Expression of Interest of the potential offer from Karvy 
Please note that: 

. The offer will be withdrawn in case you do not notity a delay in joining or we are unable to agree to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 
the Company's issuance and your acceptance of a legally binding agreement of 
employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 
Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnecet Ltd 

Signature of the candidate 
Authorid Signatory 

Hkne 96y2-90[7t4p

EMo+15raJu2l7 i/ Com KARVY 
KEEP GROWING 

PRINGIPAL 
ARISHNA CHATNYA NST 
OF TEC 



KARV 
KEEP GROWiG 

. Cupy h CTass 1P, 12f%, (radoatinitagos n 

2. Cupy o PRORESSKPiAIL (AUAISIMATKASYCsens 

3 3 Copies of ldertity PruahIkatkat cat6, ?*S* C6, Prving aorna 1 Yasnpa 

4 Capy f Last 3 monh pey slip oaives (H aicae 

Capy f Relieving 1etter frn pein enaryr (H agicakse 

Capy of appintenent letter feun preiena erngrya (H agpicsle) 

Passport size phenangaha- suR 

Existing Auwnnt No. with 1CA Pank (if agplicskie)

For any queríes, cntat us at 156 HAY with Sialith mentoses m pur I Sad & mal s 

Sathishkumar.m@karvy.com

Note: Please bríng all originals fon dturve nentuned daronsents tos vestoson pepse 

This letter remains valid for the perid oA 45 daeys feomn the tate h issve Casditate wnid e rosguret 
attend interview proess ayain. 

For Karvy Digikonneet hd 

igsatarn s andidate 

Authorized Siynatory

KARVYI 
KEEP GROWING 
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DATAPOINT 
Info Solutions 

Date: 15h March, 2019 

To 
Mr. Shaik Mohammad Fayaz, 
Krishna Chaitanya Institute of Technology & Sciences, 
Markapur. 

Sub:Conditional Offer Letter 

. This is a conditional offer appointing you as a TRAINEE ENGINEER with our 
Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Void. 

2 You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 
will not be a constraint if your performance reaches our expectations. 

3 It is necessary that you observe the usual working hours laid down and when ever 
required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (including dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

4 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions.

Hyderabad

D.Venu Gopal 

Manager-HR
hr@datapointinfo.com 

PRINCIPAL
XRISHNA CHAITANYA INSTITUTE

OF TECHN0LOSY & SCIENCES 
Deverahaf {Vlage) 

Datepoint Info Solutions:65/3RT, Above Exide Power Centre, Near Comimunilty Hall, S.R Nagar, Hyderabad- 500 038. 
Tel: +91-40 4240 2591 Visit us www.datapointinfo.com 
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VTS ServicesS 
Helping eople to Trunufrom their Musinesses, heir ('arers und their Li 

12-o3 2o19. To 

SK. SHA KEER 
KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & SCIENCES

DEVARAJUGATTU

Mr SK. SHAKEER

Sub: Appointment Letter- Graduate Engineer Trainee 

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESl+ PF+ FOOD 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24" July 2019. 

For VTS Sservice

HR MANAGER PRINCIPAL
RISHNA CHALTANYA INSTITUTE 

OF TECHNncY 8 SCIENCES
n (Village) 

BANGALORE 

AD 

#s44, 46/1, 1st rloor Shamarna Redéy Builetng, Hosur Main Road, Garvebhavipalya 
Barngalore 560 068. www.vtsservices.co.im 

Ph: O80-40975692, 9742979394, 9741261909 
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KARYI 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear /ANGIMALLA SIVASANKAR, 

We are pleased to inform you that you have been selected as "Officer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an altermate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-cmployer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

V-Sivasankar 

Signature of the candidate 

Eail a-Sivathen52 E znmikton 

phND58S 65 30760 
Authorized Signatory 

KARVYIl 
KEEP GROWING 

PRINCIPA 

RISHNA CHIAYA A5TITUTE 
NCES 

Devar'.t Ee Praasa:m Dt, A. 

OF TEC 



KARVYI 
KEEP GROWING 

. 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial#.mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be requiredto

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorid Signatory 

KARVY 
KEEP GROW ING 

P¢INA CHATENYA INSTITUTE

:S/VCES 

PRINCIPA 

tilage) 

i 

.l,. 

id:iSN 

L1, A. 





DYNAMATIC TECRNOLOGIES LMITE DD 

16 TUSA02 10 

28l022o1 

TANKE SRENEVASA PEDDY To 

Dear Mr. ' Ms. 

Sub: Offer of Traineeship 

We plcased to inform you that you are selected as Graduate Engineering Trainee, 

based at our factory in Sripcrumbudur, Kancheepuram District. A detailed letter of 

traince order will be issued to you at the time of joining on the month of uy-20 

Your salary will be Rs.12500/- CTC per month. 

Please bring the copies & document required at the time of joining: 

I. Passport size photos. 

2. All educational documents from X Std to Diploma lG provisional certificate. 

3. Proof otf personal identification & residential identification 

Wish you a best of luh 

CPRINCIPA
RISHNA CHALTAYZINSTITUTE 

OF TECG.0OY 2 SCIENCES 

AL (Vllage) 
,Preltasom Dt, AP 

For JKM A"TOMOIN 

Authori.cd Sign31r 
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KARV /YIll 
KEEP GRO WIN G 

Letter of Intent 

Congratulation, 

Dear EcDIGA JAYAPB AKASH NARAYANA ACUD 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 
DigiKonnect Ltd, Chennai. 

This Ietter is intended only as an 'Expression of Interest' of the potential ofer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternmate joining date. 

2 The final offer for employment shall be made to you at the sole discretion of the Company and
there is no obligation on the Company to do so. 

3. An employec-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

E.Taya rodoale 
Signature of the candidate 

Authied Signatory 
moble 998s 2u8 7 8 

KARVYIl PRCIPAL 
KEEP GROWINGRISU4NA C 7NSTITU 

OF TEC 
mlld Jayafyatageqat 

RCNCES 
Com 

tu(Village AP 
evr 

eddarrv.dul, F.akasam Dt, A. 



KARVYI 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL
QUALIFICATION(s) Certificates,

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip reccived (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd EJaya Pabay 
Signature of the candidate 

/ 
Authorizeignatory 

KARVYl 
KEEP GROWING PRILC TUTE 

XRISHNA CH OF TECHNOLO .CES 

Devaraurata {Miia) 

Peddaravcodu 

Mal, 
Fidhasam 

Dt, A.P 
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Te 9? 44 6552 430 

technah1ndre cam 
C1ec teunai 5.cu 

Expression of Interest Registered Chice 
GAT g ngiic E 
A:mha: 400 ri1 inda

Cuie P3-03-19

Oear JAT1T: RAu -Te lug CR L642UOMH 1385PLCO437 

We are pleased to convey through this Expression of Interest letter that you are being considered for the post of 
Customer Support Associate provided you futfll other requirements. This letter is intended only as an overview of the
prenei cier fram Tach àáahindra i inited The dntaine torms and nnnon ef ompnymant u" taineda an 
ofr fetter, which may be issued by the ompany and may contain aditional provisions to those herein 

Progoeed CTC: 12000 NR Per Annum + Re.2000 trafning Stipend fer the ftret menth + Parformancs neentas

Proposed Date of Joining: Dec-2019 Place: Chennai

We request vou to bring the folilowing docauments at the time of vour joining. as they are mandatory for our records ant 

Tecessany for the compdetion of joiningformalities 

Copy of Class 10h Certificate & Class 12h Certificate & Degree /Graduation certificates. 
Copy oi Residence proof 
Copy of ldenity Proof.{Driving License or Passport or Voter card 
Onganat copy ot LAST PAY SLIP received (f apphicable). 
Copy of RELIEVING LETTER Í LETTER from previous employer(s) (f apphicable). 
Paseport size photographs-10 nos. & Poet Card Size Photoaraphe -2 nos 

iniS ieier remains vaiid for the peniod of 30 days from the date ot proposed joining month. After that another round of 
interview wi# be canducted at our companypremises There after the company would issue you an offer iefer with details
of ail service terms and conditions and saiary annexure aiong with sutable date of joining. It any intormaton turnished 
hy you in yout apolication is found to he incorrert or false or if yoti have suppresged materia! information regarding your 

Guaificaüci, experience, idenüiy eic, he company may witndraw tnis ieter witnout any nouce

Pl8ase note this leter is not an offer or a legaly binding contract of employmeni An ofer for employment shalil be made 

eletionship tetween you and company shal! be established ent; up e aHy's issuarrce and your accepiarce 

a iesyaiy ibinoing agieerneni of empioyment 

Kindly sign and returm a copy of this letter as a token of your acceptance of th.s expression of interest

Candidaie Signature 

. 

Sinberety 
eUyre riaaeiFni Group 
Tectahindra Linted JaHiaju lse6 gi-(ohn 

NCIPAL 
HNA NYA INSTITUTE 

OF 
TECHNULUSY & SCIENCES 

Devarajugattu (Village) 

Peddaraveadu Mal, Prakäsam Dt, A.P. 
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KARV 
KEEP GROW ING 

Letter of Intent 

Congratulation, 

Dear KAMALAPURAM SAIKUMAR, 

We are pleased to inform you that you have been selected as "Officer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employe-employer relationship between you and Company shall be established only upon 

the Company's isuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

K. Saa Kuma 

Signature of the candidate

Authorized Signatory Ph- oS 4T}62 

KARVYI KonaaRUs an Sad komod 

KEEP GROWING aCo 

PRINCIPAL
ARISHNA CHAANYA !STITUTE 

OF TECNLOCYS SCENCES 

ayarantu (Village) 

CEdu Mdl, Pakasant t, A. 



KAR 
KEEP GROWIN G 

YIl 

1. Copy of Class 10*, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(9) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable).

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents för verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorized Sighory 

KARVY 
KEEP GROWING 

PRINCIPAL 
RISHNA CPAITANYA INSTITUTE

OF TECHN GY& SC.NCES 

ledu i, Frakas. Ct, AP 
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KARVYI 
KEEP GROWING 

Letter of Intent 

Congratulation, 
Dear KANDAGALA SANDEEP,

We are pleased to inform you that you have been selected as "Officer Cu_tomer Support" with Karvy DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest of the potential offer from Karvy 
Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon the Company's issuance and your acceptance of a legally binding agreement of 
employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 
Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Signatureof the candidate
Authorized Signatory

Ph-96 03416953 
KARVYl Emi -Randsgaetiasandeep24 KEEP GROWI NG 

gnas otom 

PRLNCAL 
ARISHNA CH 1STTTTE 

OF TECHNOOC 
Devarajunattu(Vilage) 

Peddaraveedu Mal, Prakasoa , A.P 



KAR VI 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorizedgnatory 

KARVYII| 
KEEP GROWI NG 













 

 
 

Date:1stJuly 2020 

Dear Mr. Gopi Krishna Kongani 

 

We are pleased to confirm your appointment in our company. You can join within 20 days of this 

offer letter. Here below are the terms of your appointment. 
 

Assignment : 

Your present designation will be of ‘Trainee Engineer, to be posted at Hyderabad. This could be 

changed anytime in future. The company may however reassign and/or transfer you to any other 

similar position in the company, anywhere in India. You will be expected to undertake such 

reasonable duties, as the company shall from time to time determine. You may also be required to 

perform duties for other group companies if necessary. 
 

Reporting : You would be immediately reporting to Mr.Anup Pande. Also, your daily reports would 

have to be mailed to head office in Mumbai on info@osum.in . Daily entries on CRM software is a 

must. 
 

Salary : 
 

Your monthly fees would be Rs. 18,000 ( Rupees Eighteen thousand only ) . You will also be 
entitled to travel expense, after submitting the expense sheet with the company. 

 

Deduction : 

All payments to you under the terms of employment are subject to deduction at source under the 

Income Tax Act and other encashment that may be in force from time to time. The company will 

also be entitled to deduct from the payments due to you, any dues payable by you to the company. 
 

Probation : Six months probationary period after which there will be a review of your performance 

 

Separation : 
 

In the event of termination or resignation, notice period will be one month for both the parties. 
 

Responsibilities : Your key responsibilities would be to help our system integrators in Southern 

India to install our Smart Home Automation products. You would also have to give training to 

various System integrators & their team . 

 

Secrecy : 

 

The position held by you is of a strictly confidential nature. You shall not disclose to any 

unauthorised person, either during or after your employment with the company, for any reasons, 

any information about the interest or business of the company or any affiliated companies.You 

shall not communicate to any public papers ,journals or cause to be disclosed at any time, any 

information or documents ,official or otherwise relating to the company except with prior approval 

of the management. 

mailto:info@osum.in


  
 

 

Outside Employment : 

 

While in the employment of the company ,you are in no way allowed to be employed in any 

other company on a temporary or part time basis or offer your services with or without pay to 

any person, legal entity or public authority or to be occupied in your own business without prior 

written consent of the company. 

 

Disclosure : 

 

You confirm that you have disclosed fully to the company all of your business interests whether 

or not they are similar to or in conflict with the business interests, businesses or activities of the 

company and all circumstances in respect of which there is or there might be, a conflict of 

interest between the company and you or any immediate relative. You agree to disclose fully to 

the company any such interests or circumstances which may arise during your employment 

immediately upon such interest or circumstances arising 

 

Rules & Regulations : 

 

Your employment will be governed by rules and regulations and code of ethics laid down by 

the company.The company may make such rules/or lay out such procedures as may be 

deemed necessary for the implementation/ administration of the terms and conditions of your 

employment as stated in this letter with due intimation to you and the same will be binding on 

you. 
 

We are delighted to have you in the company. Please indicate your understanding and 

acceptance of the above terms and conditions by signing and returning the duplicate copy of 

this letter. 
 

Thanking You, 

Yours Faithfully, I accept the above offer. 

 
 
 
 
 

 
Sachin Motwani  

                                                                                                             Gopi Krishna Kongani 
 

( Osum Smart Electrical Solutions LLP ) 
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CO1ecC teC ia1f C3L Expression of Interest 
Registered Cfiice Dt 23/o 3]2o9 

Dear MOTHADL yENKATA VARA PRASAD - Telu9uG azÜMH1385P 3 
We are pleased to convey through this Expression of Interest letter that you are being considered for the oost of Customer Support Associate provided you fulfil other requirements. This letter is intended only as an overview of the ncientiai afer fram Tach åiahindra iimited Th intind terms and cendiiens f pmploymen; tanet a offer letter uhich may be issued by the company and may contain additona! provisions to thoss herein 

Propoeed CTC: 1200 HR Pr ARum +Rs.200 training S#pend foi the fst monih + Parformanca inceniivas 
Proposed Date of Joining: Dec 2 o19 Place: Chennai 

We request you to bring the foliowing documents at the time of vour joining. as they are mandatory for our records an necessary for the completion of joining formaities 

Copy of Class 10h Certificate & Class 12 Certificate & Degree / Graduation certificates. 
Copy of Residence proof 
Copy of ldentty Proní (Driving License or Passport or Voter card) 
Origanat copy of LAST PAY SLIP received (lf applicable)
Copy of RELIEVING LETTER APPOINTMENT LETTER from previous employer(s) (f apphcable). 
Passport size photographs-10 nos. &Post Card Size Photographs 2 nos. 

Tnis ieter remains vaid for the period ot 30 days trom the date of proposed joining month. After that another round of interview will he cnndiucted at oir oomnany premises There after the company would issue you an offer leftor ith detaiis
of ai service terms and condiions and saiary annexure along with suitable date of joining. It any intormaton turmished by you in your application is found to he incorart or false or if yovu have suppressed materia! information regarding you quailficaüon, experience, idenüty etc, the company may withdraw this leter without any notce.

Piease note this letter is not an offer or a legaly binding contract of employment An offer for employment shail be made 

elatonshp between ySU and co1pany sha be esaed oniy vpen e oapany's iSsuake and j accepäcea iegaiy bwoing agreemeni of empioymeni. 

Kindly sign and return a copy of this letter as a token of your acceptance of this expression of interest 

Candidau SqpatureUUata praled

JL 

moble: 999243490 
Siplerely( t 
REOyT ianayetieni Greup 
fedhwiakinra Lipied 

mott praodh 13 94 symail. lon 

NS!TUTE 
SCIENCES DEv attu (Village) 

aravcedu Mdl, Prakasam Dt, A.P. 



DYNAMATIC TECHNoLOGESLIMITED 

IS JUIAO220 

28lo2 2 

To MuLA SREENU 

Dear Mr./ Ms. 

Sub: Offer of Traineeship 

We picased to infom you that you are selected as Graduate Engineering Trainee, 

based at our factory in Sriperumbudur, Kancheepuram District. A detailed letter of 

traince order will be issued to you at the time of joining on the month of AvuuSi 209 

Your salary will be Rs.125001- CTC per month. 

Please bring the copies & document required at the time of joining: 
. Passport size photos. 
2. All educational documents from X Std to Diploma UiG provisional certificate.
3. Proof of personal identification & residential identification. 

Wish you a best of luck. 

For KM AUTOMOTIVE

D.varj uViiage) Peddaraveodu Mdl, Prakasam Dt, A.P 
A uthorized Signator 
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Expression of Interes! 
Registered Cfhice 

ait 3-03-19 
M.imha: 400 irda 

Dear NARALA:KAMESWAR REDDY-Tehgo/14tnd? Ci LO4COMH138SPLO4' 370 

We are pleased to convey through this Expression of Interest letter that you are being considered for the post of 

Customer Support Associate provided you futfill other requirements. This letter is intended only as an overview of the 
ontenhai ofier iram Tach iiahindra Limited Tho intind torns, and enditions nt empioyment e cntainet offr lotter which may be issued by the company and may contain additional provisions to those herein 

ropored CTC: 120000-4NR-Per Annum+ Re.2000 training Stipend fer the fet month + Psrtomance ncentivas 
1 3 to l 5lakhg 

Proposed Date of Joining: Dec- %o9 Place: Chennai

we request you to bring (the foliowing documents at the time of your ioining. as they are mandatory for our records an necessary for the completion of joining formalities 

Copy of Class 10h Cerificate&Class 12h Certificate & Degree/ Graduation certificates 
Topy oi Resiience proo 
Cony of dently Proof.(Driving License or Passport or Voter card) 
niganat copy of LAST PAY SLIP receved (f apphcable). 
Copy of RELIEVNG LETTERI APPONTMENT LETTER from previous employer(s) ( applicable) 
Passport size photographe-10 nos. & Post Card Size Photographs 2 nos 

Tns iener remarns valid for the period of 30 days irom the date ot proposed jaining month. After hat anoher round of 
interview will he cnndited at our company premises. There after the company wOuld issue you an offer eter with details

oi ai service tems and conditons and saiary annexure along with suitable date oi joining. it any intormaton fumished 
by vouu in your apglication is found to he incorrect ar false or if you have sunnressed material information ragarding yu 

quiaiicaion, experience, idenüty eic, the company may withdraw this ietter witnout any notce

Phease note his leter is not an offer or a legally binding contract of employment. An offer for empioyment shali be made 

elatiensh betwee yu and Company shal! be es!abiished cniy upen p'S SUCE ad }tu acceptatcE Si 
d iegany bi1ang agreemeri oí empioymeni. 

indly sign and retum a copy of this letter as ajsken of your acceptance of this expression of interest 

atiaudaie Sgnaure 
a E 

995I498S+9 

nareo-Kameshuwor@gmailcom Sinberety, 
Resbyre thanaetipni Grvup 
TecfhAiahindra Lifted

PRINCIP
RISHNA CALANYA INSTITUTE 

OF T LOGY & SCIENCES
Deya0atia (Vilogel



oYNAMATIC&CHNOLOGIESsLIMITED 
IS TUIAOB33 

2 8l021 2o19 

To 
PARSHApu SaVA oTESWAR4 KAO 

Dear Mr./ Ms. 

Sub: Offer of Traineeship 

We pleased to inform you that you are sclected as Graduate Engineering Trainee, 

based at our factory in Sriperumbudur, Kancheepuram District. A detailed letter of 

traince order will be issued to you at the time of joining on the month of JuLy -209 

Your salary will be Rs.12500/- CTC per month. 

Please bring the copies & document required at the time of joining: 

1. Passport size photos. 

2. All educational documents from X Std to Diploma/ UG provisional certificate. 

Proof of personal identification & residential identification.

Wish you a best of luck. 

PRINCIFA 
KRISHNA CHAITANYA INSTi u 

OF TECHNOLOGY & SCIENCES 

Devarajugattu (Village) 
Peddaraveedu al, Prakasam Dt, A.. 

For JKM AUTOMOTIVE, 

Authorized Signatory 

KWRUTO 



DYNAMATIC TECHNOLoGIES LIMITED 

IS TUIAO236 

28lo2 2o19 

To SHALk MAHAmma) UF10 

Dear Mr./ Ms. 

Sub: Offer of Traineeship 

We pieased to inform you that you are selected as Graduate Engineering Trainee, 

based at our factory in Sriperumbudur, Kancheepuram District. A detailed letter of 

traince order will be issued to you at the time of joining on the month of Aunusi- 2ol 

Your salary will be Rs.12500/- CTC per month. 

Please bring the copies & document required at the time of joining: 

1. Passport size photos. 

2. All educational documents from X Std to 1iploma UG provisional certificate. 

3. Proof of personal identification & residential identification. 

Wish you a best of luck. 

For IKM AUTOMOTIVE 
PRINCIPAL 

OF TECH.0GY& SCIENCES 

VEliage) 

RISHNA CHAITANYA INIITUTE 

Phasam Dt, A D 

A sthorized Signator 
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Tahindraa Amat Car- 
Taminac. nda 

Ter9 24 6562 40 

COecC tecni'a.u:3

Expression of Interest Registered Cfice 

ete23 03/2019 
Dear CtiiNNABABU SING8poGU - Telugu 

M:imba: 400 i1 c 

CRLE4ZGOMH 1365PLCO4 

We are pleased to convey through this Expression of Interest letter that you are being considered for the gost of 
Customer Support Associate provided you fulfil other requirements. This letter is intended only as an overview of the 
anhai oñer fram Tech Aiahincira iimitecs Thr inine terms and nenditions f empioyment 5e tana a 
ffr letter. which may be issued by the company and may contain additional provisions to thoss herein 

reposed CFC: 120 AR Per Anum + R.2990 training Stipand for the firet month + Parfomance incomvas 

Proposed Date of Joining: Oec 2o9 Place: Chennai 

We neqvest you to bring the folowing documents at the time of vour joining. as they are mandatory for our records ant 
necessary for the completion of joining formalities 

Copy of Class 10 Certficate & Class 12h Certificate & Degree / Graduation certificates.
Topy of Residence proof 
Copy of ldeniy Proof.(Driving License or Passport or Voter card) 
Originat copy ot LAST PAY SLIP received (If apphicable). 
Copy of RELIEVING LETTER I  LETTER from previous empioyer(s} (f applicable)
Passport size photographs-10 nos. & Post Card Size Photographs -2 nos. 

Tnis ietter remains valid for the period or 30 days rom the date ot proposed joining month. After that another round of interview will he conducted at ouur cnmpany premises There after the company would issue you an offer leter with details 
of aii service terms and conditions and saiary annexure aiong with suitabie date of joining. It any intormation turnishedby you in your application is found to he incorrert or false or if youu have suppressed materia! information regarding you quailicaüon, experience, idenüty eic, ihe company may withdraw this ietter without any notice.

Please noe this letter is not an offer or a legaily binding contract of emnployment. An offer for empioyment shai be made 

relatonship between you and comçan; sha# be acsi paky upen he enpany's issuate and jo accepiäce c a iegaiy iinding agreerneni oi empioyment 

Kindly sign and return a copy of this letter as a token of your acceptance of this expression of interest. 

Canididate Signature CLm Bb. 
111982|74 
Sipguchimabab! qmoul. Com. Siberety, 

reSOyrie iianayenipeni Gioup
Tectahindra Lihted

PRINCIPAL 

KRISHNA CHAITANYA INSTITUTE 

OF TECHNOL06Y & SClENCES 

Devarajugattu (Village) 
Peddaraveedu Mdl, Präkasam Dt, A.P. 



OYNAMATIC YECHNOL 06IESLIM1TED 

IS TUIRO341 

2alo2)zoi 9 

To HARSuAVARDwAN SRRAMA GntRT To 

Dear Mr./ Ms. 

Sub:Offer of Traineeship 

We pleased to inform you that you are selected as Graduate Engineering Trainee 

based at our factory in Sriperumbudur, Kancheepuram District. A detailed letter of 

traince order will be issued to you at the time of joíining on the month of Autho-2o19 

Your salary will be Rs.12500/. CTC per month. 

Please bring the copies & document required at the time of joining: 
1. Passport size photos. 
2. All educational documents from X Std to Diploma/ UG provisional certíficate 

3. Proof of personal identification & residential identification 

Wish you a best of luck 

For JKM AUTOMOTIVE 

PRINCIPAL XRISHNA CHATTANYA INSTITUTE 
OF TECHNO1OGY 2 SCIENCES 

Devarajugstt (Vlaan) 
Authorized Signatory 

IKNAUTD 
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Te 9 44 65624
echmah1ndre ca 

Expression of Interest Registered Cffice 

23-03-9 M.mha: 40 i d 

Dear TALLORT-ANVESH KUMAR- Hndi CIR LE4CUMH13830 

We are plessed to convey through this Expression of Interest letter that you are being considered for the gost of 
Customer Support Associate provided you fulfil other requirements. This letter is intended only as an overview of the 
potentiai sfer iram Tach iiahindira iimite: Tho ioainn torms and mndiiens cf smplnyment " *e cotained n a 

ofer tetter which may be issued by the company and may contain additional provisions to thoss herein 

Propteed CTC: 1200 HR Per Anmum + Rs.209 ranng Stpend feF ths fret móñth + Foromanca inceriwas 

Proposed Date of Joining Dec- 2019 Place: Chennai 

We request you to bring the foliowing documents at the time of your joining. as they are mandatory for our records an 
neoessary for the completion of joining formalities 

Copy of Class 10 Certificate &Class 12 Certificate&Degree/ Graduation certficates. 
Copy oi Resicience proof 
Copy of ldenity Pronf.(Driving License or Passport or 1/oter card)
Orngarnatl copy ot LAST PAY SLIP receved (lf applicable). 
Copy of RELIEVNGLETERIÀPPOINTMENT LETTER from previous employer(s) (f applicable) 

Passprtsize photooraphs-10 nos. &Post Card Size Photooraphs-2 nos. 

od of 30 days rom tne date of proposed joining month. After that anoher round of inis ieier remains vaid ior tme 
interview will be enndiucterd atour company premises There after the compeny woutd issue you an ofer leher wit delais 
oi ai service tems and conditions and saiary annexure aiong with sutable date of joining. It any intormaion turnished 
by you in your arplication is found to he incnrect or false or f you have suppresged material information ragarding yous 

qualificaüon, experience, identiy eic, the company may withdraw this ietter without any notce.

Piease note this letter is not an offer or a legally binding contract of employment. An offer for empioyment shaii de made 

relationshp between yu and company sha! b sished ety upe he conpany's issuace and jour acCCeptance ci 

a iegaliy iinding agreemeni of empioyment 

Kindiy sign and return a copy of this letter as a token of your acceptance of this expression of interest 

Catididaie Signature 7 uul Unu 

Sibefely+
Resyrce thandyeanpnt Givup 
TectWabindra Lilted

oneshhunarthallui@gmdl.com 

603uat/30S 

PRINCIPAL 
pe C NA INSTITUTE 
U f&SCIENCES 

atlu (Village) 
dliVB iidl, Prakasam Dt,A.R.







YNAMATIC TEC NOL OGIES LIMITED 

IS TUTAOuO 

2eo22ol9 To AkuLA ARUNA RumaeI 

Dear Mr. /Ms. 

Sub: Offer of Traineeship

We plcascd to infom you that you arc sclected as Graduate Engineering Trainee,
based at our factor in Sriperumbudur, Kancheepuram District. A detailed letter of 
traince order will be issued to you at the time of joining on the month of JuLy 2o 
Your salary will be Rs.12500/- CTC per month. 

Please bring the copies & document required at the time of joining: 
. Passport size photos. 
2. All educational documents from X Std to Diploma lG provisional certificate.
3. Proof of personal identification & residential identification 

Wish you a best of luck 

For JKM AUTOMOIY 

TANYA INSTtUTE RISHNA 

OF TECLOEY & SCIENCES 

Dv tu (Vtlage) 
t Prakasam Dt, A P 

Authorized Sienaton 



 

Ref: LTTS–Mysore /HR/353640                                                                                                                      Date: 11/11/2021

Ms.  Anna Sunandha                                                                                                               
D/O Anna Srinivasarao, 6-32, Ramalayam Veedi, Saidapuram(vi), Cumbum, Prakasam  
Cumbum 
Mobile: 9381725683

Sub: Fixed Term Contract                

Dear Anna,

This has reference to your application and subsequent interview with L&T TECHNOLOGY SERVICES LIMITED (referred
as “Company” henceforth).

We are pleased to offer you an opportunity on a Fixed Term Contract basis from 18/11/2021 to 17/11/2022.This is
regarding execution of projects and assignments on the following terms and conditions:

1. You are required to join on or before 18/11/2021. If you do not join by this date, this offer stands withdrawn – unless
the Date of Joining is extended and communicated to you in writing. At the time of joining, please report to Ms.Jyothsna
Dechamma Biddanda (Human Resources – Employee Relations & Compliance) at the following address:

   L&T Technology Services Limited SEZ Unit II, L&T Special Economic Zone, Module 9, Plot no 324-330, KIADB
Industrial Area, Hebbal - Hootagalli, Mysore - 570018, Karnataka GST No 29AACCL4310P3Z7 

You are required to bring the following documents, with a self-attested photocopy (except photographs) of each, at the
time of joining.

Aadhar Card, PAN Card and Passport.1.
Education certificates including mark sheets.2.
Relieving certificate or Service Certificate from your present employer (without which you will not be allowed to join)3.
and other experience Certificates.
Four copies of your recent passport size photograph (with white background-in formals).4.
Your last Employer’s EPF and EPS numbers & Universal Account Number (UAN).5.
Provisional Form-16 for the current financial year.6.

Please note that salary payment will not take place until and unless PAN, Bank (salary) account details are registered in our
Shared Services Centre portal. All our reimbursements are through the Bank and hence you are requested to also open an
Employee Reimbursement Account (ERA) after joining.If you intend to accept this offer, please return the duplicate copy of
this letter, duly signed as token of your acceptance, within Seven days from the date of the issue of the letter.     

2. Grade and Salary

During the period of contract, you will be on LTTS – FTC grade. Your total compensation (Cost to the Company) shall be
Rs. 300,000.00/- per annum. The entire remuneration package will be subject to Tax Deductible at Source (TDS), which will
be on your account, subject to standard deductions towards tax and other deductions as per Company policy. All statutory
requirements of tax, including tax deductible at source, Employer Provident Fund, professional tax, etc. will be paid and
complied by the  and all/ any funds/ salary/ remuneration paid to the Employee will be after such appropriate deductions.

The details of your other Allowances are indicated in the Salary Card attached here with in Annexure-A

The remuneration is subject to an annual review as may be decided by the Management Policy based on performance of
individuals, team and company. Any component earned and payable at a future date may be deferred or reduced,
notwithstanding the achievements of the performance metrics, for unforeseen circumstances such as a pandemic like
Covid-19, natural disasters or an act of God, that would adversely affect the business. The Base Pay amount may similarly
be subject to deferment or reduction during the employment term subject to agreement by the Parties.

3. Your appointment is subject to your being found medically fit by the Company Doctor.
 

Registered Office: L&T House, N.M. Marg, Ballard Estate Mumbai - 400001, INDIA                                                                               CIN: L72900MH2012PLC232169 
L&T Technology Services Limited is a subsidiary of Larsen & Toubro Limited
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                                                                                                                                              Ms. Anna Sunandha

4. The Company reserves the right to verify your documents and background through internal or external agencies.
These may include your current/previous employment history, education/professional credentials and other background
checks.If any discrepancy with regard to documentation is discovered after you have joined the Company, you are liable
to be terminated,apart from legal action being initiated against you.

5. Your contract with the Company is subject to your providing documentary proof of your last drawn salary, educational
qualifications and work testimonials if any, and is subject to you being free from any contractual restrictions preventing
you from accepting this offer or starting work on the above-mentioned date.

6. You will be based at our Mysore location. You will be employed at SEZ/STPI/DTA unit. However, the Company may
relocate/ transfer/ depute you to any of its branches or client’s place as part of their work, within or outside India where
business of the Company or any subsidiary/ branch/ outlet/ unit of the Company is in or may come into existence if the
Company so directs based on the exigencies of work. Upon such relocation/ transfer, you agree to be bound by the rules
and regulations of the respective working place, or otherwise as specified by Company.

7. During the fixed term contractual appointment, you will be eligible for 2 days of for every 21 days worked, which will be
credited every month in arrears in the subsequent month. Un-availed leaves will lapse at the end of FTC period.
Encashment of leaves is not allowed. Leave will be sanctioned at the discretion of the Management, subject to exigency
of work.

8. It must be clearly understood that your appointment is purely on a fixed term contractual basis for the aforesaid period
after which the fixed term contractual appointment shall automatically stand terminated and you will not report for duty
after the mentioned date.  

9. Your services may be terminated prior to completion of the period of fixed term contractual appointment or any
extension (which may be given as per the provisions of paragraph 8 mentioned below) at any time by giving 30 days’
notice or 30 days’ basic pay in lieu of notice period and without assigning any reason . Notice period of 30 days should be
served, if you are willingly withdrawing from the role during your Fixed term contractual appointment.. 

10. The Management at its discretion may extend the period of fixed term contractual appointment by giving a separate
letter of extension for a specific period stated in the letter of extension.

11. You will be responsible for any relevant jobs assigned to you from time to time by your Superior.

12. Non-disclosure of confidential information and trade secret

You shall not, except as authorised, reveal/disclose/disseminate to any person or entity including competitors or persons
involved directly or indirectly in allied trade, any of the trade secrets, secret or confidential information, information
contained in any manuals and/or dealings or any information concerning the businesses, finances, external and internal
transactions of the company and/or its affiliates / associates / group companies including but not limited to all data, all
company contracts, processes, policies, strategies involving marketing, advertising, operations, contractual obligations,
business expansion (“confidential information”) which may come to your knowledge and/or imparted to you by the
company during your employment. You shall hold strict confidence of such confidential information. This restriction shall
survive after termination of employment / retirement / resignation / severance of employment for any reason whatsoever
without limit in point of time. You shall not during the term of your employment or at any time thereafter, use or permit to
be used, any information, notes or memorandum, contracts or processes relating to the business and/or the transactions
of the company and/or its affiliates / associates / group companies which may come to your knowledge and/or possession
by virtue of his employment with the company for any purpose other than for the benefit of the company. You will be
responsible for the safe custody of all the documents, manuals, processes, contacts, kits and other properties belonging
to the company that may by entrusted to and/or placed in your possession by virtue of and/or during the course of your
employment with the company.

 

 

 

Registered Office: L&T House, N.M. Marg, Ballard Estate Mumbai - 400001, INDIA                                                                               CIN: L72900MH2012PLC232169 
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                                                                                                                                                    Ms. Anna Sunandha

13. Non-Competition restriction

You shall not engage directly or indirectly in any professional services or employment nor advise, manage, render or
perform services to or for any person or entity during the term of your employment with the company. You agree that the
company’s services are highly specialised. You further agree that the identity and particular needs of the company’s
customers are not generally known in the industry. Documents and other information regarding company’s services,
pricing and cost as well as information pertaining to the company’s customers including but not limited to identity,
location, service requirements and charges to the customer are highly confidential and secret and hence, you shall not for
a period of one year from the termination/ retirement / resignation / severance of your contract of employment for any
reason whatsoever, directly or indirectly engage yourself in any capacity in any professional service or employment which
is engaged in a business competitive to that of the company within the geographical location wherein the company does
its businesses.You are, however free to engage yourself in any profession or employment provided your such future
engagement is not competitive and such engagement is in full compliance of all the terms of your employment specially
the terms related to Non-disclosure of confidential information and trade secret & Non-Solicitation and Non-Poaching to
that of the company.

14. Non-Solicitation and Non-Poaching

You shall not at any time during the term of your employment with the company or thereafter, under any circumstances,
directly or indirectly solicit or attempt to solicit the company’s and/or any of its subsidiaries’ and/or affiliates’ and/or group
companies’ personnel to leave the employment of the company and/or any of its subsidiaries and/or affiliates or apply for
employment with any third party or encourage such personnel of the company. You have further agreed that you shall not
engage in soliciting business or allied business that is in any way similar, identical or competitive with the business, activities,
services of the company, or with those customers of the company with whom you may have had any contact during your
employment with the company and for a period of one year after your employment ceases within the company.

15. Intellectual Property Rights

All intellectual property rights, including but not limited to, patents, copyrights, designs, trademarks, trade secrets,
semiconductor chips etc. developed by you during your tenure with the Company, shall be the sole and exclusive
property of the Company and shall be considered as “work made for hire”. You shall execute/sign such documents to
assign such intellectual property, as and when required by the Company. The Company reserves the right to proceed
legally against you and recover damages, where any such intellectual property is sought to be protected by you
independently of the Company.

16. Restrictive Covenant

     The Company is in the business of providing various services in all areas of engineering. You will acknowledge that:

Company’s services are highly specialized.a.
The identity and needs of the Company’s customers are not generally known in the industry.b.
Documents and other information regarding Company’s services, pricing and costs, as well as informationc.
pertaining to Company’s customers, including but not limited to identity, location, service requirements and charges
to the customers are highly confidential and contain trade secrets.
You will therefore agree that:d.

A. During the term of your employment or association with the Company, you will not engage in any other
employment, occupation, consulting or other business activity with any third parties, directly related to the business
in which the Company is now involved or becomes involved during the term of your employment. Furthermore, you
will not engage in any other activities that conflict with your obligations to the Company. or becomes involved during
the term of your employment. Furthermore, you will not engage in any other activities that conflict with your
obligations to the Company.
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B. You also agree that you will abide by all terms and conditions of this Offer of Employment and any other terms and
conditions agreed by you in any legal document as and where applicable. You understand that if you violate the above
undertaking, you shall be liable for suitable damages, which will be decided at the discretion of the Company after taking into
consideration the nature and extent of the violation. You acknowledge that Trade Secrets and Confidential Information,
intellectual property rights constitute one of Company’s main strengths and that the Company has legitimate interest in
including a non-competitive clause in the Offer of employment. You also agree that if any of the terms and conditions of this
Offer of employment or any other document is violated or likely to be violated, then the Company shall also be entitled to
move for an order against you before a competent court including without limitation injunction, specific performance. In the
event of the Employee being liable to pay any amounts as mentioned hereinabove, the Company shall have the first charge
over the salary, bonus and other dues to be paid to the Employee from the Company and the Employee hereby agrees and
authorizes the Company to deduct from them, all such amounts payable by him.

17. This being a purely fixed term contractual assignment, you will not have any lien on this job. You will also not have any
right for automatic absorption into the Company or any other associate / affiliate company with which we have business
interests / association, against any post / vacancy, existing or arising during your assignment or thereafter.

18. Your performance will be monitored every quarter during your contractual period and in case of unsatisfactory
performance (of which the Company shall be the sole judge), this contract may be terminated at any time without any notice
or compensation in lieu thereof.

19. In case you leave without completing the contractual obligation, you will be paid proportionate amount based on the
number of days spent on the assignment. If you are away on unauthorized absence on any working day during the period,
proportionate amount will be deducted from your contractual consideration.

20. Your unauthorized absence from work for a continuous period of more than 3 days will be treated as absconding from
duty, and in the event of your not reporting for work within 10 days from the date of absence, the same would be treated as
“voluntary termination of contract” and it shall be understood that you are no longer interested in the contract and have
terminated the contract with the Company on your own accord. In such an event, you shall be liable to refund the salary in lieu
of shortfall in notice period and other dues payable to the company, as specified and/or the Company shall be entitled to
deduct, adjust from your contractual consideration.

21. You shall abide by the internal regulations specified in the company’s ‘Code of Conduct’ which includes among other
policies, Confidentiality policy, Gift policy, Insider Trading and Policy on Sexual Harassment and any amendments and other
policies which may become applicable from time to time. Any violation/breach thereof shall call for consequence
management, which may include disciplinary action for those found guilty of the misdemeanors including termination of
services with immediate effect without any compensation.

22. You will be required to contribute to Provident Fund as per the Employees’ Provident Fund Act read with Scheme and
equivalent amount shall be deposited by the Company in your PF account.

23. Your insurance coverage is as per the Insurance Policy of the Company in practice at the point of time.

24. Training

During your contractual period, you may undergo training based on the business need for which the company will cover the
entire cost. However, you will sign the training cost agreement wherein, you will bear the liquidity damages..

25. Disclosure of Personal Information by the Company

You hereby agree that the Company can share your personal details disclosed by you to the Company as a part of your
employment, with third parties in India and outside India as a part of Company’s contractual, business obligations, in
compliance with data protection laws in India and outside India and you will have no objection towards the same.
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                                                                             Ms. Anna Sunandha

26. Disputes and Arbitration

Any disputes between yourself and the Company concerning or relating to or arising out of this contract shall be subject to the
jurisdiction of and be determined by a court of competent jurisdiction in Greater Mumbai only.
Any dispute or difference or claim arising in connection with this contract shall be resolved by reference to arbitration by a sole
arbitrator appointed by L&T Technology Services (LTTS) at its sole discretion.  The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996.  The language of arbitration shall be English. LTTS or the concerned employee
shall be respectively entitled to approach the Court of competent jurisdiction for such interim reliefs as the Company or the
Employee may in its discretion deem fit.  The seat of arbitration shall be at Mumbai and the Courts at Mumbai shall have
exclusive jurisdiction. The award of the arbitrator shall be final and binding on the parties.  The governing law shall be the laws
of India.

This Offer of Employment including Annexures hereto together with subsequent Joining NDA, Code of Conduct Policy, Letter
of Undertaking if any, and any other subsequent agreement signed from time to time, constitute the entire agreement between
the parties.

27. Other Matters

You will be governed by all rules, regulations and policies of the Company.1.
You are to devote your full time, attention and ability to the interest of the Company.2.
You are not to interest yourself in any business or do any trading on your own account.3.
The above & below terms and conditions may be modified by the Company from time to time in writing depending4.
upon prevailing circumstances and practice in the industry and in relevance with prevalent laws and regulations.
Such variations shall be binding on you..
 You will abide by the laws of India in your dealings with the Company, its stakeholders and society.5.

This contract Offer of Employment including Annexures hereto together with subsequent Joining NDA, Code of Conduct
Policy, Letter of Undertaking if any, and any other subsequent agreement signed from time to time, constitute the entire
agreement between the parties. .

 28. Please note that it is the responsibility of every employee to familiarize themselves with the provisions of all policies   
 concerning conduct, discipline and behaviours. In case of any concerns or clarification, the HR department may be     
 approached. However, ignorance of the rule will not be accepted as a defense in any case.

In accordance with the standard practice of the Company, we request you to treat the terms of this employment as
confidential.

We look forward to your joining us for a mutually rewarding association

For L&T TECHNOLOGY SERVICES LIMITED
 

            
             
 

 I have read the terms and conditions and accept the same. I will join on 18/11/2021. Accordingly, my engagement
comes to  an end on 17/11/2022.

Ms.  Anna Sunandha

           
 

 

           (Signature & Date)
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Salary Card

 

Anna Sunandha Date 11/11/2021 

Consultant Stream Technical

  Grade LTTS-FTC

  Location Mysore

Salary Components
Monthly Annual

INR INR

Basic salary 18,000.00  216,000.00

Flexible Benefit Plan (FBP) 4,840.00  58,080.00

  -  House Rent allowance
  -  Meal Card
  -  Education Allowance
  -  Mobile Expence
Reimbursement
  -  Leave Travel Assistance
  -  FBP Balance

 

Eligibility under each of these components is mentioned in the FBP
Sheet

Gross Monthly 22,840.00 274,080.00 

Retirement Benefits

-   Provident Fund(@12% of Basic)   25,920.00

Total Fixed Compensation   300,000.00
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IST0IACY03 

DATAPOINT Info Solutions 

Date: 15th March, 2019 

To 
Ms. Arigala Hima Bindu, 
Krishna Chaitanya Institute of Technology & Sciences, Markapur. 

Sub: Conditional Offer Letter 
This is a conditional offer appointing you as a TRAINEE ENGINEER with our Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 failed to report on given dates your offer will be Void. 
You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which will not be a constraint if your performance reaches our expectations. 

2. 

3 It is necessary that you observe the usual working hours laid down and when ever required or called upon you may have to stay beyond those hours. 
4. If you are guilty of misconduct (including dishonesty, absence without leave disobedience of lawful orders or instruction or any conduct calculated to bring the company or its employees in to disrepute), you may be discharged without notice. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
letter of Confirmation in token of your acccptance thereof and return the same to us. 
We welcome and wish you a very successful employment with our organization. 
Thanking You. 

Yours Truly, 
For Datapoint Info Solutions, 

DVanu Co 
D.Venu Gopal 
Manager-HR 
br@datapointinfo.com 

HyderabadE 

KRISHNA CHAITANYA INSTITUTE
OF TECHNOLOGY & SCIENCES 

Devarajugattu (Village)Peddaravesedu Mal, Prakasam Dt, A.P 
Datapoint Info Solutions: 65/3RT, Above Exide Power Centre, Near Community Hall, S.R.Nagar, Hyderabad-500 036. Tel: +91-40 4240 2591 Visit us www.dalapointinfo.com 





 
 

 

OFFER&APPOINTMENTLETTER 
 

OfferReleaseDate:August13,2020 
 

DearChegireddyShireesha, 
H.No4-60,KondaVariVeedi,Tella(Village),Thurimella 
(Post),Cumbum (Mandal), Prakasam 
(Dist.),AndhraPradesh, India, 523372 

 
DearChegireddyShireesha,service 

 
Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” 
or“Company”),wearepleasedtoinformyouthatyouhavebeenselectedforemploymentinourorganizationasSoftwareEngineerin
bandE1. 

 
In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that 
thisfast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep 
yourworkandlifeinperfectbalance, becausethat isthe prerequisiteforsuccess. 

 
You are requested to join us on August 20, 2020 at 9:00 A.M at the following address Chennai-SEZ, SDB2 

Sholinganallur602/3 .Your joining would be subject to successful completion and compliance with the pre joining 
requirements asapplicable. 

 
We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
variouslocations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same 
approach,we look forward to your being flexible towards your placement in the Company. Your growth in this 
organization will beinlinewith yourcapabilities. 

 
Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 

annexure(s)YourTotal CompensationwillbeINR424995 perannum,outlined in AnnexureI. 

You will be required to sign a service agreement of 24 months with a surety amount of INR1.25 Lakhs. This amountshall 
be payable to the Company only on the event of your separation from the company before 24 months from thedateof 
Joining. 

 
You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditionsgoverningyour employment areoutlined inAnnexureII. 

 

Onthedateofjoining,youwouldberequiredtosubmitthedocumentslistedinAnnexureIII.Pleasenotethatthesubmissionofallliste
d documentsisessentialforthevalidityofyour appointmentinthe Company. 

 
AnnexureIVprovidesdetailsonthevariouscompensationcomponentsandselectedbenefitsthatweofferyouasapartof the 
HCLfamily. 

 
 

HCLConfidential 
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Atthetimeofjoining,youarerequiredtohavecompletedyourdegreewithoutanystandingarrear/backlogs. 
 

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate 
copyof this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this 
offer &appointmentletterextendedtoyoubyHCLTechnologiesLtdshall standwithdrawnwithoutanyliability. 

 
Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letterextendedto youbyHCLTechnologiesLtd. willstand withdrawnwithoutanyliability. 

 
Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor 
ofbeing the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually 
fruitfulassociation. 

 
Yourstruly, 
ForHCLTechnologiesLtd. 
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Annexure1 

COMPENSATIONPLAN 
 

Name ChegireddyShireesha 

Band E1 

Designation SoftwareEngineer 

City Chennai 

MonthlyComponents(inINR) 

BasicSalary 16,962 

HouseRentAllowance 8481 

AdvanceStatutoryBonus - 

FoodWallet 2000 

HolidayAllowance 393 

FlexiBasket* - 

CompensatoryAllowance - 
  

TOTAL:Monthly 27836 

TOTAL:MonthlyComponents:Annualized 334032 
 

Retirals&OtherBenefits(inINR) 

ProvidentFund 24,425 

MedicalInsurancePremium/ESIC 10000 

Gratuity 9,786 

TOTAL:Retirals 44211 
 

VariableComponents(inINR) 

PerformanceBonus(inRs.) 25500 

Engagement PB (paid monthly) @ 100% 
achievementlevels 

21252 

TOTAL:VariableComponents 46752 
 

COSTTOCOMPANY 424995 

 

FlexiBasketDetails MaxSublimits(p.a.) 
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FuelReimbursementandCarMaintenanceCharges - 

LeaveTravelAssistance/Allowance - 

CarLeaseRental - 

TOTAL:AnnualFlexiBasket - 

Employee has an option of availing all, some or none of the Flexi Basket across various components as 
perannual limits and entitlementsmentioned in the CTC sheet. Based on the individual declaration and 

actualreimbursements,any unclaimedamountwillbepaidas taxabletotheindividual 

Insurance&MedicalBenefits(inINR) MaxSublimits(p.a.) 

Hospitalizationcostreimbursementlimit 360000 

TermlifeInsuranceCover 2,000,000 

Disabilitycoverduetoaccident(upto) 1,800,000 
 

 
NOTE: 
1. FlexiBasketisonlyapplicableinE2+employees 

2. Allsalarycomponentsaregovernedbythecompanypoliciesandstatutoryguidelines. 

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your 
HCLTReportingManager and/oryour HRManager. 

4. Anypersonaltaxliabilityarisingoutofcompensationwillbebornesolelybytheemployee. 

5. Gratuitytobepayableasperact 
 

ANNEXUREII 

 
Welcomeaboard… 

 
It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realizethis fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary 
benefitsfor HCLites, but also takes care of their professional growth by providing empowerment, knowledge, 
recognition,transformationandsupport. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in 
conjunctionwiththe offer letter asattached. 

 
GENERALTERMSANDCONDITIONSOFEMPLOYMENT 

 
 

1. Location 
 

AsyouareawarethatHCLiscomingupwithIT/ITESSEZOperatingUnitsinsomecities;tillthetimeSEZcampusbecomesoperational,yo
umay beassigned toanotherfacilityin thecity ofposting-Chennai. 

 
 

2. MedicalCheckup 



5 
HCLTConfidential SignatureofEmployee: 

 

 

 

Youremploymentissubjecttoyoubeingdeclaredmedicallyfitbythecompanydoctor. 
 

3. HCLTTrainingProgram: 
 

Training(classroom/onthejob)sessionswillbeconductedafteryourjoining. 
Thetrainingperiodmaybeeitherextendedormaybedeemedcompletedearlier,atthediscretionoftheManagement.Youshall 
continuetobeunder probation,unless specificallyconfirmedin writing. 

 
4. Incrementsandpromotions 

 
Your growth in terms of role, compensation etc. in the company will solely be based on your performance. 
Unlessnotified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months 
from dateof joining. Subsequently, your annual performance appraisal and compensation review will be aligned and 
effected fromthefirstdayofthesubsequent quarter thereafter. 

 
5. NoticePeriod/Separation 

 
Your employment with the Company can also be terminated either by the Company or by you by giving the other 
party90 days’advance notice. If the Company terminates the employment and decides to relieve you before the 
completionof the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. 
If at yourrequest, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the 
Companythe “Basic” component of the salary for the balance notice period. However, please note that accepting any 
such earlyrelieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 
days’noticemaybeextended,ifmutuallyagreed byyouandtheCompany. 

 
On termination of your employment for any reason, you shall comply with the Company’s termination procedures, 
signall documents and return all Company property. The Company will not be bound to pay the dues, if any, till you 
havecompletedallthe separation procedures. 

 
6. Agreements 

 
You may be required to sign necessary agreements with the Company or any other client as required and 
completevariousformalitiesasperthe agreementsatthetime ofjoiningandduringthetenurewiththecompany. 

 
YoumayalsoberequiredtosignotherAgreementswiththeCompany,astheCompanymaydecidefromtimetotime,in order to 
secure the interests of the Company as also to ensure your performance and adherence to all terms,conditions,rules 
and regulationsoftheCompany. 

 
7. BackgroundandReferenceCheck 

 

 Thecompanywillundertakethebackgroundverification/validationprocessofemployeesintermsofeducation,previou
semployment(s),criminalverification,databaseandwebsearches,addressverification,claims made against 
achievements in the resumes/CVs of the employees etc. with the help of a third party asand when required. You 
would be required to submit photocopies of documents detailed in Annexure III tofacilitatethe 
joiningandbackground verificationprocess.

 Thecompanymayalsoundertakereferencecheckthroughatleasttwoprofessionalreferencessubmittedduringthepro
cessofselection.•IncasetheProspectiveEmployeesfailstosubmitanydocumentrequiredfor
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conducting background verification, they will not be considered for hiring. If the Prospective Employees fails 
thebackground verification, appropriate actions including withdrawal of offer of employment will be taken basis 
therecommendationsgiven bythe background verificationteam&inlinewith HCLpolicies. 

 
8. WorkingHours 

 
You will be governed by the normal working hours as existing in the company. You may be required to work in 
shiftsand/or in extended working hours, as permitted by law, if required as per business needs. The same are subject 
tochangefromtime to time. 

 
9. Mobility 

 
The Company may require you to perform duties and undertake assignments for the Company in any part of India 
orabroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to 
anyoffice or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises 
youshallabideby the terms andconditionspertaining to such premises. 

 
10. Deputation/Transfer 

 
Company may also depute you to work with any of the Group Companies or transfer your services to any 
GroupCompany. On such transfer of your employment, the present terms and conditions will cease and the 
employment willbe governed by the terms of employment of the Company you are transferred to. You shall however be 
entitled tocontinuityof service. 

 
11. Retirement 

 
Youwillretirefromserviceonattainingsuperannuationattheageof55years. 

 
12. Otherbenefits 

 
You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms 
ofemploymentintheCompany.Notwithstandingtheabove,theCompanyreservestherighttochangetheabove-
mentionedbenefits asandwhen it deems necessaryand you will benotified accordingly. 

 
13. CorrectnessoftheDetailsFurnished 

 
You have been appointed on the presumption that the particulars furnished in your application and resume are 
correct.In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevantfacts,yourappointment withtheCompanyshallstand terminated/cancelledwithoutanynotice. 

 
14. DataProtection: 

a. The Employee consents to the holding & processing of personal data provided to the Employer for all 
purposesoftheadministrationandmanagementofhis/her employmentand/orthe Company’sbusiness. 

b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 
andprocessed by the Company in India and any other countries where the Company, its Group Company 
andCompanyClientshave offices,inaccordancewith the applicablelaws. 
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c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
suchas pension providers, medical, insurance providers, payroll administrators, background verification agencies 
andvariousregulatory authorities. 

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. 
Theemployer will exercise all reasonable diligence for safeguarding personal information, as have been 
disclosed 
bytheemployee.Itisclarifiedthatthesaidobligationwillnotbeapplicableincaseoflegallycompelleddisclosures. 

e. TheEmployeefurtheracknowledgesandagreesthattheEmployermay,inthecourseofbusiness,berequiredto disclose 
personal data relating to him/her, after the end of his/her employment to any 
group/statutorybodies/authorities as required under applicable law/requirements. However, any personal data, 
which is nolongerrequired, willbedeleted without unduedelay. 

 
15. OtherRulesandRegulationsoftheCompany 

 

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL 
asapplicableto youand the changes thereinfromtime to time. 

 
Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’sCode of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy 
and failure todo so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination 
of youremploymentwith HCL. 

 
You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee 
ofany other organization or entity engaged in any form of business activity without the consent of HCL . The consent 
maybe given subject to any terms and conditions that the company may think fit and may be withdrawn at the 
discretion ofthe company. 

 
 

AnnexureIII 
 

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT 

BGV(BACKGROUNDVERIFICATION/ VALIDATION)ANDAPPOINTMENT PROCESSINHCL 

S.No. Particulars(TobesubmittedtotheRecruiter/OnlineoftheBGVlink) 

1 
HighestQualification-DegreeCertificate,AllYearsMarksheets.ProvisionalDegreeCertificaterequiredfor 

coursescompletedinthelast6monthsfromthecurrentdate 

2 
Permanent/CurrentAddressProof–Passport,RationCard,VoterID,DrivingLicense,,Rentalagreementor 

Leaseagreementetc. 

3 
PreviousEmployer–RelievingandExperienceLetter,latestsalaryslips&offerletterwithEmployeeID 

Number 

4 AdulyfilledandsignedcopyoftheBGV(JoiningForm)FormandLOA(letterofauthorization) 

5 IdentityVerification-CopyofvalidpassportandPANcardrequired 

Additionaldocuments(Tobesubmittedonrequest–Onlyifrequired) 

1. HighestQualification-Admitcard,collegeanduniversityofficial’s(RegistrarandDirector)detail 
 

2. PreviousEmployer–DirectHRContact,PFaccountdetails,bankstatementshowingsalarytransferandForm 
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ListofDocumentsrequiredforjoining/inductionday(HardCopies) 

S. No DocumentName NumberofPhotocopies 

1 
LatestOffer/AppointmentLetterwithCosttoCompany(CTCandALLANNEX
URES) 

1 

2 ExtensionLetter(iftheDateofJoiningintheofferletterispastdated) 1 

3 Passport–Frontcopyonly-forName&DOBproof. 1 

4 10thMarksheet,onlyifpassportisnotavailable. 1 

5 PANCARDasIDProof(Onlyifpassportisnotavailable) 1 

6 PassportSizePhotographs(Onlywithwhitebackground) 3 
 

 PleaseensurealldocumentsareSelf-attested(Photocopies).
 Pleaseensurethatthephotocopiesareclearlyvisibleasdarkandhazyphotocopiesarenotaccepted.
 Pleaseavoidclickingpicturesofdocumentsandtakingprintouts.
 PleasedonotsendsoftcopiesthroughEmails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the 

rightinformation is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN 
(UniversalAccountNumber) accountcreation/portingetc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use 
Aadharcardinformationforany otherpurposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
thesedetailsarerequired ontheinductionday.

 InductionTimingsare0900to1830IST.
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on 

theprogress/Status.
 AllstorageMediaDevicese.g.laptop,PenDrivesetc.arenotallowedinsidethecampus.

16,Ifcompanyisactive,employer’sactiveaddress. 
 

ThingstoRemember 

1. TheinformationprovidedinResumeandbackgroundverificationformmustbesame. 
 

2. Informationprovidedinbackgroundverificationformmustbeaccurate. 
 

3. Period of stay mentioned in the background verification form should be correct and in 

continuation(withoutanyGAP). 
 

4. AnyGapinEmploymentorEducationmustbeinformedexplicitlytotherecruiter. 
 

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submitthesedocuments along with themandatorydocuments. 



9 
HCLTConfidential SignatureofEmployee: 

 

 

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m.atyour respective locationof joiningasfollowing: 

 
LocationofHCLOnboardingTeamforjoiningformalities: 

 
S. No Location Address 

1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, 
HCLTechnologyHub,PlotNo 3A,Sector126, Noida-201313.UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, 
Gatenumber-1,HCLTechnologyHub,PlotNo3A,Sector126,Noida-201313.UP(India) 

2 CHENNAI HCLTechnologiesLtd,SezUnit-2(Sdb2Buid),Eclot-SpecialEconomicZone,602/3,Shollinganallur 
Village,Shollinganallur-MedavakkmHighRoad,Chennai-600119 

3 BANGLORE HCL Technologies Ltd,Surya Saphire, Plot#3, 1St Phase, Hosur Road, Electronic City Banglore-
560100 

4 KOLKATA HCLTechnologiesLtd,Level-4,Building-A3UnitechInfospace,DhStreet,Rajarhat,Kolkata-700091 

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
SurveyNo. 30,34,35 &38,Madhapur,Hyderabad-500081 

6 PUNE HCLTechnologiesLtd,BlueBell,Tower-7,Level-UpperGroundFloor,Wing(A&B),Magarpatta, 
Sez,Pune-411013 

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp 
GoldfinchHotel,Mumbai-400093 

8 LUCKNOW HCLTechnologiesLtd,HCLITCity,SDC-01,2ndFloor–InductionRoom,ChackGajariaFarms, 
SultanpurRoad,Lucknow,UttarPradesh-226002 

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 
1/3,1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020 
10 Nagpur HCLTechnologiesLtd,PlotNo.5,Sector12,MihanSEZ,Nagpur 

11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 
Floor,TidelparkCoimbatoreLimited,Coimbatore-641014,Extn: 04226657526| 

12 Vijayawada StateStreetHCLServicesPrivateLimitedMedhaITTowers,Third 
Floor,Kesarapalli,Gannavaram,KrishnaDistrict521102 

 
 
 
 
 

ANNEXUREIV 
 

EXPLANATIONOFCOMPENSATIONSTRUCTUREANDEMPLOYEEBENEFITS 
 

Tofacilitateaneasyunderstandingofyourcompensationstructure(CosttoCompany,CTC),thevariouscomponentshavebeen 
categorized under the following broadheads: 

 
BasicSalary 
MonthlyAllowances

VariablePay 
Retirals&InsurancesBenefit 
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Thedetailsforeachcomponentfallingundertheseheadsareexplainedasfollowing: 

 
BASICSALARY 

 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact 
onvarious other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to 
bebalancedso asnotto substantially reducethe employee's take homesalary. 

 
MONTHLYALLOWANCES 

 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly.ThisincludestheCompanyLeasedAccommodationvalue.Forthosewhoarenotstayinginarentedaccommoda
tion, can declare the same in the system post joining and this amount would be paid as taxablecomponent.

 

 FoodWallet:FoodWalletisavoluntarybenefitandisapplicableforpaymentsrelatedtofoodandnon-alcoholic 
beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food 
jointsoutsideHCLcampuswhichservesonlyfoodandnon-
alcoholicbeverages.ThisFoodWalletcannotbeusedinanyother outlet other than designatedfood outlet.

 

 HolidayAllowance:HolidayAllowanceispayablemaximumuptoINR50,000spreadover12months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding 
variablecomponent)as per thePayment ofBonusAct.

 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTCagainstall other fixed components.

 

 VARIABLEPAY
 

Thescopeof“VariablePay”inyourcompensationstructurewillbegovernedbasedonyour“employeegroup”inHCL. 

 
PerformanceBonus(PB): 

 
Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional 
support)as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will 
becalculatedbasedonyourindividualcontributionsagainstyourKeyPerformanceParameters(KPP)aswellasthecompany'sper
formance. 

 
PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active 
ontherollsofthe companyatthetimeofreward distributionasperPerformance reviewand Reward cycle. 

Disclaimer: 

Your individual compensation structure may not necessarily have all the components as applicable to 

therespectiveBand. 
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Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a 
monthlybasis.Thiscomponentallowsemployeestoparticipateandtakecontrolofdeliveryexcellenceintheirrespectiveengage
ments.PayoutofEPBwillbebasedon EPBguidelinesasapplicableto therespective engagement. 

 

 
RETIRALS&INSURANCESBENEFIT 

 

You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered 
bythecompany.Theamountmentionedunder‘InsuranceandMedicalBenefits’inyourcompensationstructureisapplicabletow
ardsvariousinsurances(MedicalInsurance,TermLifeInsurance,PersonalAccidentInsurance). 
. 

 

MedicalInsurance:SomeofthesalientfeaturesoftheGroupHealthMedicalInsurancepolicyareasfollows 

 

 ThepolicycoversHospitalizationexpensesandMaternityexpenses. 

 Bydefault,theemployees(whoarenotcoveredundertheESIAct,1948]willbemandatorilycoveredunder the 
benefit. The benefit will also be available to cover Spouse, dependent children, dependentparents/in-laws, 
dependent brothers who are unemployed but below the age of 25 and sisters (unmarried& unemployed), 
additionally, by declaring them as dependants and on confirming that they are NOTcovered under any 
other employer-sponsored medical scheme (e.g., Central Government Health Scheme)andthat 
theyarewhollyorsubstantiallydependenton youfortheirmedicalneeds. 

 Thepremiumpayabledependsonthedependantsdeclared. 

 Thehospitalizationcoveragelimitwillbesameasdefinedincompensationstructure. 

 Companyreservestherighttoamendthebenefitplanandshallkeepallemployeesinformed/updated. 

 Youmayrefer‘MedicalInsurancepolicy’forfurtherdetails. 

 

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with 
theapplicable norms and amendments made during time to time or any further amendment which may come into 
forceduringthe employment tenure under Employees’State InsuranceAct, 1948. 

 
Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
toenroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medicalpremiumhastobebornebytheemployeeaspertermsandconditionselucidatedunderMedicalInsurancepolicy. 

 
*Theemployee&employercontributionwillbepayableaspercurrentprescribedratesunderESIRules. 

 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
ofthebasicsalarytowardsProvidentFund(PF).HCLcontributesmatchingamounttoPF.Outofemployer'scontribution,8.33%
ofmonthlybasicorINR.1,250/-whicheverislowerisremittedtoPFauthoritiestowardsEmployees’ Pension Scheme (EPS). 
All employees are thereby eligible to draw pension after superannuation, exceptthosewhohad opted out ofEPS 
asperForm-11declaration. 

 
*ThepercentageandamountisincompliancewiththecurrentPFAct. 
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 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of 
amonthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
fiveyearsof continuousservice,subject to maximumlimit ofINR 20.00lakhs. 

 

 Term Life Insurance (including EDLI):At HCL, you will be covered under the Term-life Insurance which providessafety 
net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in 
yourofferletter. 

 

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
anaccident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amountmentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer‘PersonalAccident Insurance’ policy forfurtherdetails. 

 
Welookforwardforyoubeinganintegralpartofthisarduousyetfulfillingjourneytowardsexcellenceandgrowthandhopeourrelatio
nship will go alongway! 

 

 
 
 

Welookforwardforyoubeinganintegralpartofthisarduousyetfulfillingjourneytowardsexcellenceandgrowthandhopeourrelatio
nship will go alongway! 

 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for 

filingyour personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, 

suggestingonaspectsoftaxationortaxsavingmeasuresinanyformandthatthesameisindividual’sdecision/personalchoice. 

Please note that all components mentioned above may or may not be a part of your compensation structure. 

HCLreserves the right to alter, append or withdraw the benefits extended either in part or in full based on 

management’sdiscretion. 

HCLTechnologieswillcorrespondwithyouontheaddress&contactdetailsmentionedbelow:- 
 
Permanent Address:H.No 4-60, Konda Vari Veedi, Tella 
(Village),Thurimella(Post),Cumbum(Mandal),Prakasam(Dist.), 
AndhraPradesh,India,523372 
Email 
ID:shireesha.chegireddy@gmail.comTelephoneNumb
er:  9515321422 

mailto:shireesha.chegireddy@gmail.com
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Dear Mr /Ms 

Sb 0ler ef Tniaentie 
We plieased to indom you that you ae seiecied s Graduste Engineeriag Trainee 
based a aur factory n Sriperamihudur, Kancheepuram Disarict A detailed ietmer of 
nee ardrwl be issued so you at the time of joining on the monh of Aucus1-20 

Your salary will be Ra1s00-CTC per moeth 

Plicase bring the copies & document oquired at the time of joining 
L Paspe size pheno 
2 All eductioeal documets fSrum X Sad so Dipicma LG peovisieal cenificate
3. Praof of personal ideniicaion& residential idennifcaion 

Wish you a best of luc 

For JKM AUTOMOTTVE

CTANA DSUTE 
OF TEC0cra SuENC 

u.age 
Pedidiaraesdad, PrakasamDAD

AuthorieedSn 

KRUTD 
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KARVYI 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear GnIDAReDOY VENKATA N AGA JYOTH 

We are pleased to inform you that you have been selected as "officer - Customer Support" with Karvy 
Digikonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest' of the potential offer from Kary

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of. a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

GN.Iyoih 
Signature of the candidate

Mpbile nlo: qosa1823262 
BO16S 19. 

AuthorigaSignatory 

KARVYI 
KEEP G ROWING 

emdi To: jotkigundardyol@gnd 
APIC CuTANYA 1VS 
Gr1E i1G1 SCIENCES

tu (Village)Deddraesda ihd, Pralks5a
sam Dt,. 



KARV YII 
KEEP GRO WNING 

. Copy of Class 10", 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN Card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serialt# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose, 
This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd G.V yolhi 
Signature of the candidate 

AuthorizeShgnatory 

KARVY 
KEEP GROWING 

PRINCIPAL 
SHNA CHATANYA INSTITUIE 
OF 1EROLOGY & SCIENCES 

DEvarajueatta (Village) daraveudu iMal. Prakas2m Dt, A.P 
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C1ec teenniaii:u:3.CL Expression of Interes! 
Registered Cfice 

Taie 23 lo3 ao19 
M:1mha: 400 i1 inda 

Dear KAMISETTY VENKATA SA| SRUTI LAYA -TelusazCGIH1985PLo137 
We are pleased to convey through this Expression of Interest letter that you are being considered for the oost of Customer Support Associate provided you futfil other requirements. This letter is intended only as an overview of the otentiei fer kram Tech idahindra Limited Tho intaind ieres and cendisens f ompnyme; tained a offer letter, uhich may be issued by the company and may contain additional provisions to those herein 

Propoeed CC: 120000 NS Per ARrUm + Re.2000 training Stpsnd for the lrat moth + Fahormancs incantiwas 

Proposed Date of Joining Dec- 2o 19 Place: Chennai 

We request you to bring the following documents at the time of your joining. as they are mandatory for our records and neoessary for the completion of joining formalities. 

Copy of Class 10h Certificate &Class 12h Certficate & Degree/ Graduation certificates Copy oi Residence proof 
Copy of ldenhty Proof (Driving License or Passport or Voler card) 
Onganat copy ot LAST PAY SLIP received (f appicable). 
Copy of RELIEVING LETTER I  LETTER from previous employerts) (f apphcable) Passport size photographs-10 ncs. & Post Card Size Photooraphs -2 nos. 

Tnis ieter remains valid for me period of 30 days from the date of proposed joining month. After hat anoher round of interview will he cnnrkurted at our company premises. There after the company woNuld issue yo! 2n affar later with detailsof ai service terms and conditons and saiary annexure along with suitable date oft joining. it any intormaion turnishedd by you in your appliration is fouund to he incorect or false or if you have supnressed material information ragarding your quaiñicaüon, Experience. i0enüty eic, ihe company may withdraw this ietter witnout any notce 
Please note this letter is not an offer or a logaly binding contract of employment An offer or empioyment shal be made 

relatonst betee u and conmpany shal! be estabished only upen e pay's isstäice ard jt Ccepace c iegaiy biwaH ig agi eeneni oí empioymeni.

Kindly sign and retum a copy of this letter as a token of your acceptance of this exprassion of interest 

Cancidaie Signanre _K/.S.Siuli layg. 

cell nlo: 8519898862 SiDEerely 
Reste tAai�get ipni G:uu 
TecthAlahinda Lited Matt 1d: 8aisruilan031@ gmal. Co. 

RISINA A INSTITUTE 
OF TLCHNJLJaY & SCIENCES 

Devarajugattu (Village) 
Peddaraveudu ldl, Prakasam Dt, A.P 
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Letter of Intent 

Congratulation, 

Dear kOnIDA VAMINL. RE DDY, 

We are pleased to inform you that you have been selected as "officer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of lInterest' of the potential offer from Karvy 

Please note that: 

. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do s0. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment'Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

kVamini Reokty 
signature of the candidate 

Authoried Signatory Ph no; 799161631 
KARVYI 
KEEP GROWING 

ewadtid Yaminikonda3ail 
Com 

PRICIPAL 
17AVA INSTITUTE

$CIENCES 
age) 
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1. Copy of Class 10, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 
3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 
4. Copy of Last 3 month pay slip received (If applicable). 
5. Copy of Relieving Letter from previous employer (Lf applicable) 
6. Copy of appointment letter from previous employer (If applicable)
7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 
Sathishkumar.m@karvy.com 
Note: Please bring all originals for above mentioned documents for verification purpose. This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 
attend interview process again. 

For Karvy Digikonnect Itd 

kVamini Rodoly. 
Signatureof the candidate

AuthoriadSignatory 

KARVY 
KEEP GROWING 

PRINCIPAL
CYYA INSTITUTE

i{)GY & SCIENCES 
it: (Vilage) ectlar aduidl Prakasar t, A.M 
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KARVYIl 
KEEP GRO WING 

Letter of Intent 

Congratulation, 

Dear PADIGIREDOY TYOT HI, 

We are pleased to inform you that you have been selected as "Officer- Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interese' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date.
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employeco-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed.

For Karvy Digikonnect Ltd 

P:Tyothi 
Signature of the candidate

Srn ail d bdligiveddy Tyothi.123
gmoiltom 

Authorized Signatory

KARVYI 
KEEP GROWI NG phone No: 91338tS 773 

PRINCIPAL
RISPHNA CHAITANYA INSTITUTE 

UF TECHNOCY &SCENCES 
Uet armtt (lage 

ddaryri



KARV 'Yll 
KEEP GROWING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 

3. 3 Copies of Identity Proof(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (Tf applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose. 
This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 
P.34ot 

Signature of the candidate 

AuthorizedKignatory

KARVYl 
KEEP GRO W ING 

PRINCIPAL. 
CL AITANYA INSTITUTE 

CF TECR Y & SCIENCES 
KRISRN 

vataj1u (Village)ddar awe akasam Dt, A 
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Letter of Intent 

Congratulation, 

Dear PADucHUp1 VENIkATA LAKSHMI MOONIEA 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest of the potential offer from Karvy 

Please note that: 

. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed.

For Karvy Digikonnect Ltd 

P.v.lakshmi Motunika

Signature of the candidate 

Mobile No-824150258? 
81420604o3 

Authorized Signatory 

KARVY KEEP G ROWIN G 
mit id-mounika.P4a1 

Jait.Comn PRIICIPAL 
CATAYA INSTITUTE 
0LOSY & SCIENCs

Eattu {vifiáge
E Frakasam D1, 



KARVYI 
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Copy of Class 10, 12th, 
Graduation/degree 

certificates. 

2. Copy of PROFESSIONAL 
QUALIFICATION(S) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, LDriving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (Lf applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45S days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 
Pv.lakshmi Mounika 

Signature of the candidate 

Authorlzod Signatory 

KARVYI 
KEEP GROWI NG 
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Dear Mr./Ms 

Sub: Offer of Traineship 
We plcased to infom you that you ane selected as Graduate Engineering Trainee. 
based at our factory in Sciperumbudur, Kancheepuram District. A detailed letter of 
raince ordcr will be issued to you at the time of joining on the month of 3uLy -2el 
Your salary will be Rs.12so0.CTC per month 

Plcase bring the copies & document required at the time of joining 
1. Passport size photes. 

2 All edacational documents from X Sad to Diploma/ UG provisional certificate
3. Proof of personal identification& residential identification 

Wish you a best of luck 

For JKM AUTOMOTINE. 

TSH 
OF TEC0or & SUENCES 
evar a uage) 

Peddiaravcedae, PokasamDtAP 
Authorized Signatory

IKRUTD 
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KARV /Y\ 
KEEP GROWING

Letter of Intent 

Congratulation,

Dear SANNIDHLSIRe¬SHA PANGN kOMAR1, 

We are pleased to inform you that you have been selected as *Officer - Customer Support" with Karvy 
DigiKonnect Ltd, Chennai.

This letter is intended only as an 'Expression of Interest' of the potential offer from Karvy 
Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 
to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 
the Company's issuance and your acceptance of a legally binding agreement of 
employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 
Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

S.sRakumart 
Signature of the candidate 

Authorized Signatory 

KARVYI 
KEEP GROWIN G 

qooo723194 

kumafisonnihi q aqmilco) 
mobiledo- 

Natl Td 

PRINCIPAL
ARISHNA CHAITANYA INSTITUTE 

OF TECHNOLCGT& SCIENCES

Devara:1lu (VIllage) 

daraucodu idl, Prekasam Dt, A." 



KARVYI 
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. Copy of Class 10, 12th, Graduation/degree
certificates.

2. Copy of PROFESSIONAL 
QUALIFICATION(s) Certificates. 

3 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with 1CICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate

Authorized Shgnatory

KARVYI 
KEEP GROWING 

PRIICIPAL 
A CAITANYA INSTITUTE 
OLOGY& SCIENCES 
ayarauattu (Village) 

rayeedu le, Prakasam Di, AP AR 
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KARVYI 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear SHAIK ApSANA 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter.

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

CkApsaua 
Signature of the candidate 

Mobile o' 831t51434a 
05990yYO 

Mail fo-apsanaaSin430 

Authorized Signatory 

KARVYI 
KEEP GROWING 

V Com 

RISHNRIMCIPAL 
TANYA INSTITUTE OFTECHN0LOGY S: SCIENCES 

Uevarajinattu (Village) "eddaravceda hd Prakasam i, * 



KARVYIl KEEP GROW ING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (Tf applicable).

5. Copy of Relieving Letter from previous employer (lf applicable)

6. Copy of appointment letter from previous employer (lf applicable) 

7. Passport size photographs-8 nos 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail too 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

eeApava 
Signature of the candidate 

For Karvy Digikonnect Itd 

Authorizeignatory 

KARVY 
KEEP GROWING 

NSTITUTE 
KRISHNA CH 

OF TECH NCES 

Devarajuali (ya 

Peddaraveodu Mti Prakasain Di, A.P 

.M 
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VTS Services 
Helping rople to Thuufrom their Businesses, their (arrers and their Iiws 

TO 

AINALA RATESH 

KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY&SCIENCES 

DEVARAJUGATTU

Mr ATNALA RATE SH 

Sub: Appointment Letter-Graduate Engineer Trainee

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following

conditions.

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FOODD 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24h July 2019. 

For VTS service 

/X- 
RISHNA

OF TLC.. l IENCES 

Devaraju1atiu (Village)
Peddaraveodu Mal, Prakasam Dt, A.P. 

HR MANAGER AINSTGT 

BANGALORE

#544, 46/1, 1st Floor, Shamaruna Redfy Bualetiang, Hosur Main Road, Garvebfavipalya, 
Bangalore 560 068. www.vtsenvices.co.im 

Ph: 080-40975692, 9742979394, 74 1261909



 

 

Offer cum Appointment Letter 

24 June, 2019. 

Mr. Basireddy Durga Prasada Reddy,   

 

 

 

 

We have pleasure in appointing you as “Software Associate Engineer” in our organization, Maxim 

Information Technologies Pvt Ltd, effective from “10 July, 2019” on the following terms and 

conditions: 

 

1. Placement & Compensation 

You will be placed in the appropriate band / responsibility level of the Company, and will be 

entitled to compensation (salary and other applicable benefits) as detailed in Annexure 

“A”.Compensation will be governed by the rules of the Company on the subject, as applicable 

and/or amended hereafter. 

 

2. Salary revision 

Your salary will be reviewed in general on April month of each year, or at such other time as the 

Management may decide. Salary revisions are discretionary and will be subject to, and on the 

basis of, effective performance and results. 

 

3. Posting & Transfer 

Your initial posting will be at “Pune”.  However, your services are liable to be transferred, at the 

sole discretion of Management, in such other capacity as the company may determine, to any 

department / section, location, associate, sister concern or subsidiary, at any place in India or 

abroad, whether existing today or which may come up in future.   In such a case, you will be 

governed by the terms and conditions of the service applicable at the new placement location. 

 

4. Probation: 

You will be on probation for a period of Three months.  The period of probation can be extended 

at the discretion of the Management and you will continue to be on probation till an order of 

confirmation has been issued in writing. 

 

5. Full time employment 

Your position is a whole time employment with the Company and you shall devote yourself 

exclusively to the business and interests of the company. You will not take up any other work for 

remuneration (part time or otherwise) or work in an advisory capacity, or be interested directly or 

indirectly (except as shareholder / debenture holder), in any other trade or business during your 

employment with the company, without permission in writing of the Board of Directors of the 

Company.  You will also not seek membership of any local or public bodies without first 

obtaining specific permission from the Management. 

 

6. Confidentiality 

You will not, at any time, during the employment or after, without the consent of the Board of 

Directors disclose or divulge or make public, except on legal obligations, any information 

regarding the Company’s affairs or administration or research carried out, whether the same is 

confided to you or becomes known to you in the course of your service or otherwise. 

 

 

 

 

 

 



 

 

7. Intellectual Property 

If you conceive any new or advanced method of improving designs/ processes/ formulae/ systems, 

etc. in relation to the business/ operations of the Company, such developments will be fully 

communicated to the company and will be, and remain, the sole right/ property of the Company.

  

 

8. Responsibilities & Duties 

Your work in the organization will be subject to the rules and regulations of the organization as 

laid down in relation to conduct, discipline and other matters. You will always be alive to 

responsibilities and duties attached to your office and conduct yourself accordingly. You must 

effectively perform to ensure results. 

 

9. Past Records 

If any declaration given, or information furnished by you, to the company proves to be false, or if 

you are found to have willfully suppressed any material information, in such cases, you will be 

liable to removal from services without any notice. 

 

10. Retirement 

The retirement age is 58 years.  You will retire from the employment of the Company at the end 

of the month in which you attain 58 years of age. 

 

11. Termination of employment 

During the probationary period and any extension thereof, your services may be terminated on 

either side by giving one month’s notice or salary in lieu thereof.  However, on confirmation the 

services can be terminated from either side by giving One month (30 days) notice or salary in 

lieu thereof. 

 

Upon termination of employment, you will immediately hand over to the Company all 

correspondence, specifications, formulae, books, documents, market data, cost data, drawings, 

affects or records belonging to the Company or relating to its business and shall not retain or 

make copies of these items. 

 

Upon termination of employment, you will also return all company property, which may be in 

your possession. 

 

12. Medical Fitness 

 

This appointment is subject to your being, and remaining, medically fit. 

 

Please confirm your acceptance of the appointment on the above terms and conditions by signing and 

returning this letter for our records. 

 

Yours faithfully, 

For Maxim Information TechnologiesPvt Ltd 

 

 

 

Aarohi D 

Sr. HR-Manager 

 

 

 

 

 



 

 

 

 

ANNEXURE „A‟ 

 

COMPENSATION DETAILS (Salary & applicable benefits) 

 

a) Remuneration 

 

Basic 126,324.00

HRA 63,168.00

Conveyance 19,200.00

Medical Allowance 15,000.00

CCA 56,844.00

Special Allowance 69,480.00

Gross Yearly Salary 350,016.00
 

b) Retirals  

 

i. You will participate in the Company Provident Fund Scheme as applicable to your category 

of employees. 

 

ii. You will be entitled to gratuity in accordance with the rules governing such payment. 

 

c) Leave 

 

You will be entitled to privilege, sick and casual leave as applicable to your category of 

employees. 

 

Note: 

 It is expected that individual compensation package would not be shared with other employees. 

 The above compensation structure is subject to change without affecting emoluments adversely. 

 Applicable tax would be borne by the employee. 

 

 

I have read the terms and conditions of this letter of appointment and confirm my acceptance of the 

same. 

 

         

 

(Signature and Date) 

 
 



VTS ServiceS
Helping Prople to Tranufrom their Businesses, their 'arers and thetr 1ivws 

12 J03|2019. To 

CHABOLU VENKATA RAJU 
KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & SCIENCES 

DEVARAJUGATTU 

Mr CHA 80 LU VENKATA RAJU 

Sub: Appointment Letter- Graduate Engineer Trainee 
With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 
conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FOOD 

ATTENDANCE BONUS.

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24th July 2019. 

For VTS service 

( 
PRCIPAL 

RISHNA CH NYA INSTITUTE 
Of TECI Y&SCIENCES 

Dav

HR MANAGER 

BANGALORE .u {Village) 
PoearcvCciu ., Prakasam LDt, AP. 

#54/4, 46/1, 1st Floor, Shamaruna Redby Buldiung, Hosur Main Road, Garvebhavipalya, 

Barngalore 560068. www.vtsservices.co.m
Ph: 080-40975692, 97429979394, 9741261909 
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Date: Apr 08, 2022 
Offer No : QS2535450 

MAHESH REDDY  
RAM NIVAS PLOT NO: 303 ,BALAJI NAGAR KUKATPALLY HYDERABAD 500072  

HYDERABAD    
TELANGANA    

EMPLOYMENT CONTRACT  
 
We are pleased to offer you employment at QUESS Corp Limited for a employment contract as per the 
following terms:  
 
DEPUTATION: 
 
You are deputed to Client Place under this Contract. The terms of employment is exclusively with 
QUESS, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract 
 
TENURE: 
 
The term of your Contract shall be valid from APR 18, 2022 
 
COTERMINOUS: 
 
Your Employment shall be co-terminous with the project/work for which you are deputed and the same 
shall end as and when the project/work ends at the appointed location 
 
LOCATION: 
 
You are required to work at client's location at BENGALURU.   
 
POSITION: 
 
You are appointed as ASSISTANT ENGINEER.  
 
REMUNERATION: 
 
The details of your salary break up with components are as per the enclosure attached herewith.  
 
PROBATION: 
 
Unless otherwise notified to you in writing this contract of employment would be valid as per company's 
service agreement with client. 
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WORKING HOURS: 
 
You will follow the working hours of the client where you will be deputed. You may have to work on 
shifts, based on the client's requirement. Your attendance will be maintained by the Reporting Officer of 
the client, which needs to be mandatorily sent to the contact person at QUESS within the cut-off date as 
mutually agreed for pay-roll processing. 
 
TERMINATION & SUSPENSION: 
 
At the time of termination of the employment either due to termination by either you or the Company 
or upon the lapse of the term of employment, if there are any dues owing from you to the Company, the 
same may be adjusted against any monies due to you by the Company on account of salary including 
bonus or any other payment owned to you under the terms of your employment.   
 
During the tenure of your Contract, any deviation or misconduct in any form that were noticed by the 
company  or if there are any breach of internal policies or any regulation that was mutually agreed to be 
complied with, QUESS or principal employer has the rights and authority to suspend your services until 
you are notified to resume work in writing. QUESS reserves all such right to withheld full or a portion of 
your salary during such suspension period. 
 
NOTICE PERIOD: 
 
In the eventuality if you wish to separate from the organization you will need to give 60 day's notice in 
writing. The Contract can be terminated at the discretion of QUESS subject to 60 day's notice. 
 
However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases, QUESS 
will have / reserve rights to terminate immediately without giving notice period. 
 
In case  you do not serve the stipulated notice period , company reserves the right to initiate the 
recovery of the remaining notice period days and Proceed legally as well. 
 
INDEMNITY: 
 
You shall be responsible for protecting any property of the Client entrusted to you in the due discharge 
of your duties and you shall indemnify the client if there is a loss of any kind to the said property. 
 
CODE OF CONDUCT: 
 
You shall not engage in any act subversive of discipline in the course of your duties for the Client either 
within the Client's organization or outside it, and if you were at any time found indulging in such act/s, 
the Company shall reserve the right to initiate disciplinary action as is deemed fit against you.You may 
be required to sign an individual NDA/BCG if the client so requires and the same will be binding on you. 
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LEAVES: 
 
you will be entitled for 30 days annual leaves which includes 18 days Privilege Leave and 12 Days 
Sick/Casual Leave. 
 
HOLIDAYS: 
 
You will be entitled to paid holidays in a year as notified by the company from time to time. 
 
ADDRESS FOR COMMUNICATION: 
 
The address of communication for the purpose of service of notice and other official communication to 
the company shall be the registered address of the company. The address of communication and service 
of notice and other official communication is the address set out as above and your present residential 
address namely. In the event there is a change in your address, you shall inform the same in writing to 
the Management and that shall be the address last furnished by you, shall be deemed to be sufficient 
for communication and shall be deemed to be effective on you. 
 
BACKGROUND VERIFICATION: 
 
The company reserves the right to have your back ground verified directly or through an outside agency. 
If on such verification it is found that you have furnished wrong information or concealed any material 
information your services are liable to be terminated. 
 
ABSENTEEISM: 
 
You should be regular and punctual in your attendance. This will be governed by rules laid down at the 
locationand therefore you have to follow these rules as per the prescribed rules. 
 
RULES AND REGULATIONS: 
 
You shall be bound by the Rules & Regulations framed by the company from time to time in relation to 
conduct, discipline and other service conditions which will be deemed as Rules, Regulation and order  
shall form part and parcel of this letter of appointment. 
 
OTHER TERMS OF CONTRACT: 
 
In addition to the terms of appointment mentioned above, you are also governed by the standard 
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as 
contained in this letter will constitute the standard employment rules and you are required to read both 
of them in conjunction. 
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JURISDICTION: 
 
Notwithstanding the place of working or placement or the normal or usual residence of the employee 
concerned or the place where this instrument is signed or executed this Contract shall only subject to 
the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its subordinate Courts. 
 
DEEMED CANCELLATION OF CONTRACT: 
 
The Contract stands cancelled and revoked if you do not report to duty within 3 days from the date of 
joining & your act will be construed as deemed and implied rejection of the offer of employment from 
your side; hence no obligation would arise on the part of the company in lieu of such Employment 
Contract issued. 
 
JOINING BONUS /RELOCATION BONUS/NP BUYOUT:: 
 
If you are eligible for Joining Bonus/Relocation Bonus/Notice Period Buyout this amount will be paid in 2 
instalments, the same would be recovered if the separation is initiated either by you or by the company 
within 12 months from the date of payment. All relevant income tax will be deducted at the time of 
payment. In the event of separation before the agreed period of time, the income tax deducted will not 
be refunded. 
 
PERFORMANCE BONUS: 
 
You are eligible to receive 0 to 4 months Gross salary as performance bonus based on your 
performance. 
  
You shall report to work on Apr 18 2022 at the clients place.  
  
You are requested to bring the following documents at the time of joining:  
  
     1.  Educational Certificates   
     2.  Experience Letter / Relieving letter   
     3.  Latest month pay slip   
     4.  Photo ID proof   
     5.  Address Proof   
     6.  5 passport size photographs   
     7.  PAN card   
     8.  UAN Card   
     9.  Aadhaar Card   
 
Here's wishing you the very best in your assignment with us and as a token of your understanding and 
accepting of the standard terms of employment, you are requested to sign the duplicate copy of this 
letter and return to us within a day.  
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 With warm regards,  
 
For QUESS Corp Limited.  
 

           
Tej Hans Raj Singh   
COO Staffing  
  
I have read and understood the above mentioned terms and conditions of the Contract. I voluntarily 
accept the same and I shall abide to the terms and conditions mentioned therein and any amendments 
from time to time.  
        All the above mentioned terms and conditions will come in force from your date of joining,in case of 
no acceptance received before the first salary it would be deemed as acknowledged and accepted by 
you on receipt of your first salary. 
  
Name:.............................                                                                 Signature:................................... 
  
Place:...............................                                                                 Date:........................................... 
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Annexure A  
 
Compensation Sheet  
Offer No: QS2535450                                                                     Associate Name: MAHESH REDDY  
Designation: ASSISTANT ENGINEER                                                                    Location: Bengaluru  
 

  Pay Heads  Rs. Monthly Pay  Rs. Annual Pay  

  Basic  16000  192000  

  House Rent Allowance  6400  76800  

  City Compensatory Allowance  13100  157200  

  Statutory_bonus  1333  15996  

  Gross Salary (A) 36833  441996  

 

  Employer's Contribution      

  Employer Provident Fund  1950  23400  

  Total Contribution  1950  23400  

Project Performance Bonus (Indicate 
Bonus 0 - 4 months’ salary 
Monthly/half yearly (B) 

0 147332 

  Cost to Company: (CTC) (A+B) 38783  612728 

 

  Deduction: (Subjected to change)      

  Provident Fund  1800  21600  

  Professional Tax  200  2400  

  Total Deduction  2000  24000  

  Net Take Home  34833  417996  

 
PROJECT PERFORMANCE BONUS: 
 
The actual amount and the administration of the performance Bonus rest with the client organization 
and the decision of the management in this regard is final. The payout will be done once every half year. 
The employee needs to be on the active rolls (should not have raised the resignation application) of the 
Client Organization to be eligible for receiving the Performance Bonus. If the separation is initiated 
either by you or by the client organization, before the same, you will not be eligible for receiving the 
Performance Bonus. 
 
Group Medi-claim Insurance :You and your approved dependent family members (Spouse+2 kids) are eligible to 
enroll in company's group mediclaim insurance policy  

 

           
Tej Hans Raj Singh   
COO Staffing  
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Dear Associate, 
 
Please download the WorQ App on your mobile for a host of benefits  
 
• Access all your HR Documents (PaySlip, Offer Letter, PF/ESIC/Insurance Nos, Form 16  
• Get Digital ID Card  
• Get Easy Access to Quess helpline  
• Get access to Quess Marqet to get lucrative offers specifically for Quess Associates  
• Get host of learning opportunities  
 
 
You will receive your User Id / Password & Company ID by sms to your registered mobile No.  
 
For any issues in login to WorQ app, please email to help@quesscorp.com.  
Please mention your  
• Offer No :QS2535450 
• Name :MAHESH REDDY   
• Mobile No  
 
Link to download WorQ  
Play Store (Android) - https://goo.gl/rqsMnr  
App Store (iOS) - https://goo.gl/DmHpEj  
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VTS Services
Helping People to Transfrom their Businesses, their Careers and their Iives. 

12103/2017 
To 

GANTA CHINNA vENKATA REODY 

KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & sCIENCES

DEVARAJUGATTU 

Mr GANTA CHINNA VENKATA REDDY 

Sub: Appointment Letter- Graduate Engineer Trainee 

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FO0D 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leavingg the job. 

You are requested to join for the duty on 24th July 2019. 

For VTS service

0.0 

HR MANAGER 

PRINCIPAL
RISHNA CHAITANYA INSTITUTE

OF TECHN010GY &: SCIENCES

Devara' (Vllage)

Peddaravcoua dl, Irakasom Dt, A.P 

BANGALORE

#54/4, 46/1, 1st Floor, Shamanna Reddy Buildtng, Hosur Matn Road, Garvebhavipalya, 

Bangalore- 560 068. www.vtsservices.co.m 

Ph:080-40975692, 9742979394, 9741261909 
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12 03 2o19 
To 

MADIREDDY KARTHIKEYA KUMAR REDDY

KRISHNA CHAITANYA INSTITUTE OF TECHNOLOGY & SCIENCESs 
DEVARAJUGATTU 

Mr MADI REDDY KARTHIKEyA KUMAR REDDY 

Sub: Appointment Letter- Graduate Engineer Trainee 
With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 
conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ESI+ PF+ FOOo 

ATTENDANCE BONUS.

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24th July 2019. 

For VTS service

HR MANAGER 

BANGALORE 

54/4, 46/1, 1st Floor, Shamarua Reddhy Huldtrng, Hosur NMain Road, Garvebhavipalya, 
Barngalore 560 068. www.vtsservices.co.m 

Ph: 080-40975692, 9742979394, 9741261909 





JOthousY 

KARV YIll 
KEEP GROWIN G 

Letter of Intent 

Congratulation, 

Dear MONAGALA MADHAV, 

We are pleased to infom you that you have been selected as "Officer -Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.l70000 (One 

Lacks Seven Thousand), as discussed and agreed.

For Karvy Digikonnect Ltd 

Madhav 
Signatureof the candidate

Mobitno 630$3698S2 AuthorizéA Signatory 

KARVY Moll id machavroy454f 

KEEP GROWI NG gmal Con 
PRINCIPAL 

RTSHNA CHAIAYA INSTITUTE 
OF TECHNOLOGY & SCIENCES

Devarajugattu (Village
Derdaraveedu Mdl, Prakasam Dt, A.P. 



KARVYIL 
KEEP GROWING 

1. Copy of Class 10*, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(s) Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable).

5. Copy of Relieving Lctter from previous employer (lf applicable)

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable).

ror any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.comn 

Note: Please bring all originals for above mentioned documents for verificationpurpoS. 

Temains 
valid for the period of 45 davs from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd M-Meclhav. 
Signature of the candidate 

Authorizedgignatory 

KARVY 
KEEP G RO WIN G 

PRINCIPAL
RISHNA CHAITANYA INSTITUTE 

UF TECHNGLCSY& SCIENCES 

vasajetn {Vilage 

edu il, 
Frakas2:7: t, A. 



REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W) 
Bangalore - 560 055. Karnataka India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233 

12 September 2022

PRIVATE & CONFIDENTIAL

To whom it may concern,

Re: Koushik Kumar Reddy Narala 
Address: 1-21, street No- 1, Yerrabalem, Cumbum, Andhrapradesh, 523336 

This letter is to confirm that Koushik Kumar Reddy Narala is currently employed at Amazon 
Development Centre (India) Private Limited. 
 
Koushik Kumar Reddy Narala is employed as a Senior Associate and commenced employment with 
Amazon on 06 April 2020. 

This letter has been issued to the employee upon his/her request on the basis of data submitted by 
the employee to the Company. The Company bears no liability in event the aforementioned data is 
NOT found to be accurate.

On behalf of
Amazon Development Centre (India) Private Limited 

Kind Regards,

Soumya V
ERC Delivery Hub Leader, Employee Services
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12o3 20l9,To 

VEN KATA REDDY RUPANAGUDI 

KRISHNA CHAITANYA INSTITOTE OF TECHNOLOGY& SCIENCES

DEVARAJUGATTU

Mr VENKATA REDDY RUPANA GUDI 

Sub: Appointment Letter- Graduate Engineer Trainee 

With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ES+ PF+ FOOD 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24h July 2019. 

For VTS service 

HR MANAGER PRINCIPAL 
RISHNA CHAITANYA INSfITUTE 

SCIENCESBANGALORE 
Of Villige

#54/4, 46/1, 1st Floor, Shamaua Reddy Bulding, Hosur Main Road, Garvebhavipulyu. 
Barngalore 560 068. www.vtsservices.co.m 

Ph: 080-40975692, 9742979394, 9741261909 
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KARVYI 
KEEP GRO WING 

Letter of Intent 

Congratulation, 

DearANTHATL ARUSH A, 

We are pleased to inform you that you have been selected as "officer-Customer Support" with Karvy 
DigiKonnect Ltd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

A. Arusha 
Signature of the candidate 

Authorized Signatory 
156901898 2 

KARVYI 
onugoad 62 gal.Com 

KEEP GROWIN G PRINS 
RISHNA CHAITANYA INSTITUTE 

OF TECICLOC& SCIENCES 
0:i altu (Vilage)

vetuu Mdl, 
PrakäsanmD, AP 



KARV 
KEEP GROW ING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2 Copy of PROFESSIONAL QUALIFICATION(S) Certificates 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable).

5. Copy of Relieving Letter from previous employer (Lf applicable) 

6. Copy of appointment letter from previous employer (If applicable)

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable).

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com

Note: Please bring all originals for above mentioned documents for verification purpose.

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 
A Arusha 

Signature of the candidate 

Autho Signatory 

KARVYII 
KEEP GROWING 

PRINCIPAL
CRISHNA CHAITANYA INSTITUTE 

OF TC 1Y5IENCES 

Deverzi "u fVilpa) 
raveiuuhul, i uSi Di, A.P. 
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DATAPOINT 
Info Solutions

Date: 15th March, 2019 

To 

Ms.Gonugunta Sreelatha, 
Krishna Chaitanya Institute of Technology & Sciences, 
Markapur. 

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 
Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Void. 

1. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 
will not be a constraint if your performance reaches our expectations. 
It is necessary that you observe the usual working hours laid down and when ever 
required or called upon you may have to stay beyond those hours. 

3. 

If you are guilty of misconduct (including dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

A. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions 

So 
RylerabadE 

D.Venu Gopal 

Manager-HR 
br@datapointinfo.com 

PRINCYhAL 
KRISHNA CHARTANYA INSTITUTE 

OF TECHNOLOGY & SCIENCES 
Devarajugattu (Village) 

Peddaraveedu Mdl, Prakasarm D, A 

Datapoint latfo Solutions: 65/3RT, Above Exide Power Centre, Near Community Hall, S.R.Nagar, Hyderabad 500 038. 

Visil us: www.dalapointinlo.com 
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October 28, 2019 

Anusha Kesari 
Hyderabad 

Offer of Employment 
Dear Anusha Kesari, 

Congratulations! 
Subsequent to your interest in seeking placement with our organization, we are pleased to offer you the position of 

Process Analyst at Foray Software Pvt Ltd. (hereinafter "Foray or "Company") and the joining date would be on or 

before 28-October-2019. 

Your employment will be based at Hyderabad, however, based on the position's requirements, you may be 

required to work anywhere in India and this offer of employment will take effect from the date of your reporting. 

This offer is valid up to 28-October-2019 subject to your joining Foray on or before the given joining date. 

Your Annual Compensation (CTC) is INR 1,50,000/- (Rupees One Lakh Fifty Thousand Only) and the salary 
components are detailed in Annexure 1 and will be subjected to statutory deductions viz. TDS, ESIC, Provident Fund 

and Professional Tax as applicable. 

Your compensation details are strictly confidential and you may discuss it only with the authorized personnel of HR 
in case of any clarification. It is our hope that your acceptance of this offer will be just the beginning of a mutually 
rewarding relationship. 

Your employment with Foray Software Pvt Ltd will be governed by the follawing terms and conditions. You willalso 
be governed by current Foray's rules, regulations, internal policies and practices which are subject to change from 

time to time. 

1. Location of work 

Your employment will be based in HYDERABAD and the company reserves the right to Transfer your services to 

anywhere in India and Overseas or utilize your expertise to any of our projects based in India and Overseas. 

Relocation or Compensatory allowance applicable to a specific Project/ location as per Company's policy will be 

paid to you. 

2. Duties and Responsibilities

The Company reserves the right, at any time during your employment, with reasonable notice, to require you to 

undertake any reasonable, alternative duties which are within your capabilities. You shall not indulge actively/or
cause any act likely to affect the discipline that is expected from every employee of this organization or associate
with any such activity which may amount to an act subversive of discipline. 

Foray Software Pvt Ltd. 
VVG Elite, Plot No. 241, Block B, Sy. No's. 43/P 44/P, 45, 46 &48, 
Kavuri Hills, Phase 2, Kavuri Hills, Madhapur, Hyderabad,
Telangana 500033, Phone: 040-4851 3070 www.foraysoft.com 

PRINCIPAL 
XRICIINA CHATANYA INSTITUTE 

0F T: OGY & S.IENCES 
roaltu (Viilage)

Peddaravtuau i,iahasamDt, A.P. 



Loray 
3. Notice Period/Termination 
At the time of tendering resignation you shall be required to give two months notice in writing. Your services in the 

company shall be terminable by giving two months' notice or Basic salary in lieu thereof as per the discretion of the 

management. The company also has the right to dismiss you from our services without notice or compensation fo 

any act of misconduct. 

yo 

You shall at all times furnish true and correct information pertaining to your qualification, experience etc. If the 

information furnished by you in your resume and the documents submitted by you as stated in Annexure 2 of this 

offer of employment is found to be incorrect at any point of time, your services will be terminated without any 

further notice. 

YOu shall inform the Company of any changes in your personal data within 3 days time. Any notice required to be 

8iven to you shall be deemed to have been duly and properly given if delivered to you personally or sent to your 

email ID or sent by post to you at your address in India, as recorded in the Company 

4. Use of Company Resources 

You shall be responsible for the safekeeping and in good condition and order of all Foray's and its client's proper 

entrusted to your care and charge. You may use the company resources only for official purpose with utmost 

honesty and diligence. 

5. Business Conduct 

It is expected that employees appreciate the importance of proper behavior and appearance in business life and 

they ensure their dress, grooming and appearance are appropriate to professional business life. Your dress, 

grooming and appearance should reflect favorably upon other team members in the Company. 

6. Sexual Harassment/ Discrimination 

You are required to familiarize yourself with Harassment policy and comply with it at al times. Any instances of 

harassment are regarded as serious issues and non-compliance may lead to disciplinary action being instigated 

against you as per Law of the Land. Offensive posters/ screen savers/ mails or magazines and books at the work 

place should be strictly avoided. 

Every employee of Foray Software Pvt Ltd holding a senior and responsible posi�ion at Foray or its client's place sha 

take all possible steps to ensure a positive work environment free of any form of discrimination. 

7. Policies

You will abide by all the rules, regulation and policies of the company. Foray Software Pvt Ltd reserves the right to 

amend such policies as needed. 

You shall inform the company of your absence from work from time to time. If you are absent from work for four 

consecutive days without any permission/intimation to the client or HR personal or management, will be treated as 

ABSCONDING from company both Foray and its client's place. If you go on leave with permission but don't report 

to work as per the timelines and later don't intimate the extension of leave will also be treated as ABSCONDING

Foray Software Pvt Ltd. 
VVG Elite, Plot No. 241, Block B, Sy. No's. 43/P 44/P, 45, 46 & 48, 

Kavuri Hills, Phase 2, Kavuri Hills, Madhapur, Hyderabad, 

Telangana 500033. Phone: 040-4851 3070 | www.foraysoft.com 

rom com 

applicat 



L.ora 
rom company both Foray and its client's place. The company also has the right to initiate appropriate legal action 

aplicable as per law for ABScONDING from the company both Foray and its client's place. 

You shall be following normal business hours as per the company policy. Some specified roles may also require shit 

working outside of normal working hours in order to fall into line with overseas working hours. While working on 

projects overseas working hours and notified holidays of the client location will apply. 

You will also be subject to all standard Foray Data Protection and Network Security policies and either Foray or its 

Customers may require you to sign a statement to such effect at any time. 

8. Confidentiality and non-compete clause 

You shall during your service with us, devote your whole time and attention to the Company's business entrusted to 

you, and shall not engage yourself directly or indirectly in any business or service other than Company's business or 

service. 

You shall at all times keep the information that may come to your knowledge regarding company's plans, business 

affairs, operations etc confidential. 

You shall be required to keep the information regarding "salary" being offered to you strictly confidential at al 

times. You shall not divulge any details pertaining to your salary to any friend/colleague or acquaintancee either 

before/during or after the cessation of your employment with us. Divulging such information at any time may lead 

to either withdrawal of this offer letter or termination of your existing employment with us. 

You agree not to employ, or solicit or seek to employ, any employee, Process Analysts, customer or associate of the 

Company during your employment and for a period of one year after your termination / resignation of employment 

from the company. Upon breach of this Section with respect to a particular employee, Process Analysts, customer 

or associate of the Company, you will be liable to pay liquidated damages. 

During the term of this Agreement and for a period of 1 year thereafter, you shall not directly or indirectly approach 

or in any way assist or be involved with any partners and /or customers of Foray. You cannot directly approach any 

partners of Foray more particularly, whose work is being undertaken by you or supervised by you due to this 

employment agreement. 

You shall not at any time discuss or disclose or forward Foray's or its client's business emails and data (like 

materials, technical aspects, codes, design documents, study material and any other content that is designed for 

either internal or external use) to your personal email IDs or to any other emails 1Ds and shall not publish any 

personal or confidential information about Foray or its clients in any public forums. The company also has the right 

to initiate appropriate legal action applicable as per law for infringement of confidentiality code. 

9. Data Protection and Confidentiality 

You may have access to personal and/or confidential information about the internal business affairs of Foray or its 

client's organization considered 'commercially sensitive'. It must only be used for the purposefs) for which it has 

been authorized. Please read and sign Annexure 3 for more details about Data Protection and Confidentiality 

Policy. Please note that in addition to what has been mentioned in this appointment letter, no other commitment is 

Foray Software Pvt Ltd. 
VVG Elite. Plot No. 241, Block B, Sy. Nos. 43/P 44/P 45, 46 & 48, 

Kavuri Hills, Phase 2, Kavuri Hils, Madhapur, Hyderabad, 

Telangana 500033 Phone: 040-4851 3070 www.foraysoft.com PRINCIPALL 
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aa made by the company. This offer letter, together with the various documents referenced herein, represent 

the complete offer by the Company. If there is any element of our offer that you feel is unclear or not covered. 

please contact me at undersigned ahead of signing this document. 

To ensure that you have a full understanding of the terms and conditions of your prospective employment with 

Foray and the benefits available to you there are a number of enclosures to this letter which we hope you will find 

interesting and informative and have agreed to abide by them in form and substance. On joining you will be able to 

access Company's Intranet site, which contains comprehensive information regarding all benefits, policies and 

procedures but, in the meantime, to answer any questions you may have, please do not hesitate to contact your 

respective People Partners in People Development Function. 

At Foray, our long-term success depends on both the results we achieve and the way we make these results 

happen. We set high standards for our people, our products and our processes. Quality must set us apart. We set 

high standards of personal integrity and ethics in all our business ventures. We, at Foray, feel that you will make an 

invaluable addition to our team and it is with great enthusiasm that I hope you accept this offer of employment. 

We take pleasure in welcoming you to our organization and look forward to a mutually beneficial association. 

For Foray Software Pvt Ltd. 

Murali Krishna Garapati 

Manager Human Resource 

DECLARATION

Ihave read and understood the above terms and conditions of employment and am accepting the same. 

Signature: Date: 
Name: Anusha Kesari 

Foray Software Pvt Ltd. 
VVG Elite, Plot No. 241, Block B, Sy. No's. 43/P, 44/P, 45, 46 & 48 

Kavuri Hills, Phase 2, Kavuri Hils, Madhapur, Hyderabad, 

Telangana -500033, Phone : 040-4851 3070| www.foraysoft.com 
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VECTOR India Pvt. Ltd.
08-Jul-2021

Krishna Chaitanya Institute of Technology & Sciences  KCIT

Dear Sir/Madam,

SUB: Placement Update of your students trained in Embedded Sys at VECTOR, HYD/ BLR/ CHEN

Dr. Prasanna Murali Krishna
The HOD , ECE Dept.

To

Devarajugattu V
Peddaraveedu M
Prakasam
523320

YOPStudent Name Placed in

Hope you are fine and doing well.

We are glad to acknowledge that the following student of your college have been placed in reputed
Embedded Sys company through the campus selection at Vector Institute (HYD/BLR/CHEN):

Branch Photo

2019 ZilogicMUDAMALA KRISHNAVENI ECE

Thanking you.

Regards
Vector Team
Hyderabad || Bangalore || Chennai
www.vectorindia.org

This candidate had been trained on Embedded Sys for 6-months at our Hyderabad/ Bangalore/
Chennai campus after clearing the All India Entrance Test.
Check Campus Placement Record at: http://www.vectorindia.org/placement_record.html

Vector Highlights:

    •  Awarded the “Best Embedded Sys training Institute in India” consecutively for 3 years.
    •  Admissions through Online Entrance Test
    •  549 MNC's Hired during MAY 2020 to MAY 2021.

Next Online Entrance Test : 14th AUG 2021
Students can apply at www.vectorindia.org

Course Modules: C,C++,Linux Internals,TCP/IP,N/W Prog,RTOS,8051,RASPBERRY PI,Embedded C

Few Top Notch Companies hired Embedded Trained candidates from Vector are: Sony,Robert
Bosch, TataPower, Hyundai R&D, SHARP, Honeywell, Sasken, Wipro, HCL, NXP, WABCO, Valeo,
Rockwell Collins, L&T EmSys, and many more…….

Highest package so far:15.4LPA,
Average Package: 3.0LPA

The placement cell will keep you posted on the placement status of your students at Vector.

Hyderabad :

#502, Naga Suri Plaza, Ameerpet,
Hyderabad - 500038

Tel: 91-40-2373 6669
Email: info@vectorindia.org

Bangalore :

#33/49 , 27th Cross, 12th Main, 4th Block,
Jayanagar, Bangalore - 560 011

Tel: 91-80-2654 6474
Email: info.blr@vectorindia.org

179, 1st Main Road, Nehru Nagar,
Perungudi, Chennai - 600096

Chennai :

Tel: 91-44-2454 3969
Email: info.chen@vectorindia.org

http://www.vectorindia.org/
http://www.vectorindia.org/placement_record.html
http://www.vectorindia.org/


STUIAO16 

DATAPOINT 
Info Solutions

Date: 15th March, 2019 

To 
Ms.Ramadugu Lakshmi Sindhuri,
Krishna Chaitanya Institute of Technology & Sciences,

Markapur.

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 

Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 

failed to report on given dates your offer will be Void. 

1. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 

will not be a constraintif your performance reaches our expectations.2. 

It is necessary that you observe the usual working hours laid down and when ever 

required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (including 

disobedience of lawful orders or instruction or any conduct calculated to bring the 

company or its employees in to disrepute), you may be discharged without notice. 
4. 

lishonesty, absence without leave 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of thisS 

letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization.

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions., n 

Hyderabad DVanulp 
D.Venu Gopal 
Manager-HR 

hr@datapointinfo.con

PRINCIPAL 
KRISHNA CHATTANYA INSTITUTE 

OF TECHNGLOGY& SCIENCES 

Devarejuraftu (Village)
ddaru eil, Prakes Dt, A 

Datapoint Info Solutions: 5/3RT, Above Exide Power Centre, Near Community Hall, S.R.Nagar, Hyderabad-500 038. 

Tel: +91-40 4240 2591 Visil us www.datapoinlinfo.com 
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KARVYIl 
KEEP GRO WING 

Letter of Intent 

Congratulation, 

Dear SuDA VSHALOBRIYA, 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

SJeshrep 
Signature of the candidate

Authoriped Signatory

KARVY 
yshnu suda 9a mail Com 

KEEP G ROWIN G 
1oo8631 

KRISHNA CHAITANYA INSTITUTE

OF TECICT& SCIENCES 

Dcuar3 (Vage) 

PRINCIPAL



KARVYl 
KEEP GROWING 

1. Copy of Class 10*, 12th, 
Graduation/degree 

certificates.

2. Copy of 
PROFESSIONAL 

QUALIFICATION(S) 

Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving Liceñse or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (ifapplicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect1
shmPRija 

Signatureof the candidate

Authored Signatory

KÁRVYl 
KEEP GRO W ING 

PRINCIPAL
RISHNA CHAITANTA INSTITUTE

OF TECH:0.018 CcIENCES 

Devart u (Vilage) 

ddaraveedu Ml, rrakasa:n Dt, A.P 
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Talirndra ÁmJatu Cher*a 

Taminad Indta 

Te +9 44 6662 4I0 

echahndra com 
SD"ec tecnai:U:3.cu 

Expression of Interest Registered Cffice

a 33-03-19 M:1mba: 400 1 india 

Dear ATA: LAVANYA Te lOgu 
CIN L42COMH 1986PLCO41370 

We are pleased to convey through this Expression of Interest letter that you are being considered for the post of 

Customer Support Associate provided you fulfll other requirements. This letter is intended onty as an overview of the 
potentiai offer fram Tacih iahindra Limited The inaitni terms and cnniieng sf mpteyment crtanst a 
nffer leter, which may be issued by the onmpany and may contain addtonal provisions to those harein

Propoeed CTC: 12000 R Per Antum + Rs.200G training Stpend iet the fri móth + Poriomanc incamivas 

Proposed Date of Joining: Dec- Zo19 Place: Chennai 

We request you to bring the foltowing documents at the time of your joining. as they are mandatory for our records an 
necessary for the completion of joining formalities 

Copy of Class 10 Certificate & Class 12h Certificate &Degree / Graduation certificates. 
Copy oi Residence proof 
Copy of ldentity Proof.(Driving License or Passport or Voter card)
Oniginal copy of LAST PAY SLIP receved (f applicable). 
Copy of RELIEVNG LETTER/ÀPPOINTMENT LETTER from previous employer(s) (f applicable) 
Passport size photographe-10 nos. & Post Card Size Photographs-2 nos 

Tnis ietter remains valid for the period of 30 days from the date of proposed joining month. After that another round of 
interview will be conducted at our company premises There after the company would issue you an ofer lefter with details 
of ai service terms and condiions and saiary annexure aiong with suitable date of joining. It any intormation furnished 
by you in your application is found to be incorect ar false or if you have sugnressed material informaton regarding your 

Guaiicaüon, experience, idenüty eic, the company may withdraw this ieter witnout any notice. 

Please note this letter is not an offer or a legally binding contract of employment An offer for empioyment shali be made 

alatonstip beteen you and company shal be esiabiehed oniy uper: apy's issuance and your acceptarcE Ci 

a egaiy iuiing agreemeni of empioymeni. 

Kindly sign and returm a copy of this letter as a token of your acceptance of this expression of interest 

Cancidae Signature 4 

: L Phno: 286O10440 

Maf lTo: lojjolavonya71@maîl.com Sipterety/+ 
EsyCE ianayenpni Group 
Tech iah indra Liíted 

n 

ÎNSTITUTE 
OF TELHNiCGY& SCIENCES 

Levaraealtu (Village) 
Del'araveedu Mdl, PrakasamD, AP 







KARVYI 
KEEP GRO WING 

Letter of Intent 

Congratulation, 
Dear yAKKALURI ANUS H A, 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

2. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

YAmukh 

Signature of the candidate 

Authored Signatory 

KARVYIL 
KEEP GROWI N G 

anucha 463 Gmail Coom 

8749 6onS 

PRINCIPAL 

RISHNA CHAITANYA INSTITUTE 

OF TECOLOEYE SCIENCES 

M31%u (1age) 

Csvcuut 

ai, 
Frakasam Dt, A.P. 



KARVY 
KEEP GROW IN G 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION(S) Certificates. 

3. 3 Copies of Identity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 
3. 

Copy of Last 3 month pay slip received (If applicable). 
4 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 
Signature of the candidate 

Authorizetgnatory 

KIRVY KEEP GROWI NG 

RISHNA CHALTAHYA 1NSTITUTE 

OF Er 
'010 

SEICES 

PRINCIPAL 
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 18176873
 
10-Nov-2021
 
Manoj Kumar Kalasapati
 
 
Dear Manoj Kumar,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Programmer Analyst with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 500,000. This includes an annual incentive target of
INR 20,000. This amount may vary depending on individual and company performance. Please
see Compensation and Benefits for additional details on your compensation. Cognizant has
considered 23 months of your experience as relevant in this offer, which will be kept up-to-date in
our records. 
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 15-Nov-2021. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Ardeshir R Dastur
AVP – Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Manoj Kumar Kalasapati Designation: Programmer Analyst

Sl. No. Description Monthly Yearly

1 Basic 14000 168,000

2 HRA* 8400 100,800

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 11750 141,000

Annual Gross Compensation 480,000

Incentive Indication (per annum)** 20,000

Annual Total Compensation 500,000

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 519,500

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
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# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
** Incentive target:
 
Your incentive amount may be higher, lower, or nil as per the terms described herein. The
incentive program is discretionary, subject to change, and based on individual and company
performance. It is pro-rated to the duration spent with Cognizant India for the calendar year and
will be paid to you only if you are active on Cognizant's payroll on the day the incentive is paid.
 
Note:
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 10-Nov-2021 between:
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Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Manoj Kumar Kalasapati, ____(Age) ,residing at
___________________________________________(hereinafter referred to as "you," "your" or
"yourself," which shall, unless counter to the context or meaning thereof, be deemed to mean and
include his/her heirs, executors and administrators) of the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
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work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
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disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
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processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
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upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
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17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Manoj Kumar Kalasapati

Ardeshir R Dastur
AVP – Talent Acquisition
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:
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12.o 3/109 
To 

RAMIREDDY OSURI

KRISHNA CHAITANYA INSTITOTE OF TECHNOLOGY & sCIENCES 

DEVARAJUGATTU 

Mr RAMI REDDY osURI 

Sub: Appointment Letter Graduate Engineer. Trainee 
With Reference to your application and interview you had with us, We pleased to appoint you as 

Graduate Engineer Trainee worked in our client EAST INDIA TECHNOLOGY, BANGALORE with following 

conditions. 

The salary during Training period will be Rs. 14,500 CTC per month inclusive of ES+ PF+ FOOD 

ATTENDANCE BONUS. 

Minimum one Month Notice period has to be given in case of Resignation and leaving the job. 

You are requested to join for the duty on 24th July 2019. 

For VTS service

HR MANAGER 

BANGALORE 

PRIICL AL 
KRISHNA CH YA INSIITUTE 
OF TECHNuaiSENCES

Devars attu (Vilage)
Ped araveedu dl, Prakasam Dt, n 

#54/4, 46/1, 1st Ftoor, Shamanua Reddty Builtang, Hosur Main Roud, Garvebfuvipalya, 
Bangalore 560 068. www.nsservices.co.n 

Ph:040-40975692, 9742979394, 9741261909 
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2902) 2o19 
To 

MaLL\aRJUNJA P 

Dear Mr./Ms. 

Sub: Offer of Traineeship 
We plcased to inform you that you are selected as Graduate Engineering Trainee, based at our factory in Sriperumbudur, Kancheepuram District. A detailed letter of trainee order will be issued to you at the time of joining on the month of JuLy-201 Your salary will be Rs.l12500/-CTC per month. 

Please bring the copies & document required at the time of joining: 
1. Passport size photos. 
2. All educational documents from X Std to Diploma/ UG provisional certificate. 3. Proof of personal identification & residential identification. 

Wish you a best of luck. 

For JKM AUTOMOTIVE

PRINCIPAL
KRISHNA CHAITANYA INSTITUTE 

OF TECOLOGY & SCIENCES 
D T Village) 

Authoricd Signatory 
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KARV YIl 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear PeDDISETTY MANIkANTA,

We are pleased to inform you that you have been selected as "Officer - Customer Support" with Karvy 
DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 

3. An employcc-employer relationship between you and Company shall be established only upon 
the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

Signatureof the candidate

Email Mouipeddi sekHi a yeko. tan 

Moblo - 88*(32519 

Authoried Signatory 

KARVY KEEP G ROWI N G 

ARISHNA CHAITANYA INSTITUTE 

OF TECHIOLCGY SNCES 

PRINCIPAL

Podiorareoduiil, FKSa., 
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KEEP GROWIN G 

1. Copy of Class 10, 12th, Graduation/degree certificates.

2. Copy of PROFESSIONAL QUALIFICATION(¢) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable)

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Sighature of the candidate 

Authoed Signatory 

KARVYI 
KEEP GRO WING 

PRINCIPAL
XRISHNA CHAITANYA INSTITUTE

OF TECHNOLOGY & SCIENCES 

Devarajugaltu (Village)
Peddaraveadu Mtl, f.akasan Dt, A.P. 
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DATAPOINT 
Info Solutions 

Date: 15th March, 2019 

To 
Mr. Ramavath Nagaraju Naik, 
Krishna Chaitanya Institute of Technology & Sciences, Markapur. 

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 

Company. You should be reporting in between 16th August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Voi 

1. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 

will not be a constraint if your performance reaches our expectations. 
It is necessary that you observe the usual working hours laid down and when ever 

required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (including dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
Jetter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions. 

D.Venu Gopal 
Manager-HR 
hr@datapointinfo.con 

Detapoint lafo Solutions: 65/3RT, Above Exide Power Centre, Near Community Hall, S.R.Nagar, Hyderabad- 500 038. Tel:+91-40 4240 2591 Visit us: www.datapointinfo.com 























Ernst & Young LLP
THE SKYVIEW 10
18th Floor, "SOUTH LOBBY"
Survey No 83/1, Raidurgam
Hyderabad - 500 032, India
Phone: +91 40 6736 2000
Fax: 

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited, Regd. Office: 22 Camac Street, 3rd Floor, Block C, Kolkata - 700016

Dear Sravani,

With reference to your application and the subsequent interview(s) you have had with us, we 
are pleased to confirm your appointment for the above position in Ernst & Young LLP 
subject to the following terms and conditions.

1. Job Title

You shall be designated as Associate Consultant in Band 5.

The designation and band are for reference only and do not entitle you to any benefit 
other than as has been specified in this letter, or intimated to you in writing in respect, 
thereof. The Management retains the right at all times to change / modify / amend the 
titles/ designations or to rearrange the band structure, which may impact the above 
fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if 
any, payable by the Firm is INR 6,00,000 per annum (Rupees Six Lakh  Only). 
A typical break up is provided as an Illustration in Annexure A to this Agreement.

b. Your eligibility to performance linked bonus is driven by firm’s performance 
bonus policy. This component, if eligible, is in addition to your annual 
compensation.

c. The performance bonus scheme is subject to revision at the discretion of the 
Firm’s Management.

d. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 
1972. You may note that as per the Act provisions there is an upper limit of 20 
Lakh.

e. Your compensation will be subject to income tax as per the provisions of the 
Income Tax Act, 1961.

05 July 2021

Ms. Sravani Gundareddy
3-164,peddaraveedu, Vijayawada, 523320

Your appointment as Associate Consultant in Technology Consulting
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3. Date of joining

As agreed, you shall join the services of the Firm on 12 July 2021.

4. Probation

You shall be on probation for a period of (6) months from your date of joining, the 
period of which may be further extended at the discretion of the Management. After 
completion of the probation period and subject to your performance your appointment 
shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Hyderabad-SkyView10-SouthLobby. However, your 
services are liable to be transferred from one location to another, anywhere in India.

7. Notice period and termination

a. Either party may terminate the employment by giving a mandatory minimum of 3 
months' notice to the other party,(also applicable during probation period)  The 
Firm may, at its discretion, with or without conditions, agree to waive off the 3 
months’ notice period requirement, either wholly or partly..

b. The Firm may terminate / suspend your services, at its discretion, at any time 
immediately upon written notice to you, if it has been alleged and prima facie 
established, through preliminary internal enquiry (to be completed within 30 days 
of date on which the said allegation has been first notified to your reporting 
manager save and except delayed due to events beyond control) that you have 
committed (i) any heinous criminal act or any offence involving moral turpitude 
(the term “Moral Turpitude” includes crimes having an inherent quality of 
baseness, vileness, or depravity with respect to a person's duty to the society in 
general, examples include rape, forgery, Robbery, and solicitation by prostitutes 
etc. (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and local 
laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-
imbursement or relocation reimbursement , the Firm will have the right to recover the 
full amount paid to you, in case, you decide to leave the Firm before completion of 12 
months from your date of joining. For the purposes of this clause, the date of you 
‘deciding to leave’ shall mean, the date of the resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be 
assigned to you by the Firm and shall faithfully and diligently perform these in 
compliance with established policies and procedures, endeavouring to the best 
of your ability to protect and promote the interests of the Firm.
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b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, 
policies and orders issued by the Firm from time to time in relation to your 
conduct, discipline and service conditions such as leave, work hours, dress 
policy, etc., as if these rules, regulations, policies et al, were part of this contract 
of appointment.

c. Without prejudice to the generality of the foregoing, you shall at all times comply 
with the Firm’s policies and procedures (as may be intimated from time to time 
on the Firm’s intranet or through the Firm’s newsletters and webcasts or other 
written means), including but not limited to matters relating to independence, 
anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and 
employment benefits at the Firm strictly confidential, and shall not disclose such 
details to any other person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other 
identifiers strictly in the manner permitted by the Firm’s policies, or for the 
purposes of provision of services delegated to you to the extent required. Upon 
termination of your employment with the Firm, you shall not use the Firm’s name, 
logo, trademark or other identifiers in any manner other than what is already a 
matter of public knowledge, provided however, you will not be in breach of this 
clause if  you make reference to the Firm’s name solely to describe your former 
association with the Firm subject to the confidentiality obligations which the Firm 
might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with 
respect to the records, documents and other Confidential Information relating to 
the business of the Firm which may be known to you or confided in you by the 
Firm, its representatives, authorised personnel, vendors, sub-contractors, clients, 
etc., by any means and you will use such records, documents and information 
only in a duly authorised manner in the interest of the Firm. For the purposes of 
this clause, ‘Confidential Information’ means information about the Firm’s 
business and that of its customers, sub-contractors, business partners or agents 
which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information 
relating to the Firm, its customer lists, employment policies, personnel, and 
information about the Firm’s products, processes including ideas, concepts, 
projections, technology, manuals, drawings, designs, specifications, sales 
pitches, fees quotes, tender information, key personnel, customer contacts, 
thought leadership papers,  resumes, records and other documents containing 
such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether 
during or after the termination of your employment, act with utmost fidelity and 
not disclose or divulge Confidential Information to any third party or make use of 
any such information for your own benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices 
without the permission of your reporting manager save and except for the 
purposes of performing the duties assigned to you in your capacity as an 
employee of the Firm. Upon termination of your employment with the Firm, or 
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otherwise upon the Firm’s request, you will immediately surrender to the Firm all 
files, books, magazines, reports, documents, manuals, audio and video tapes, 
discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the 
Firm requests, you shall also confirm in writing to the Firm that you have 
complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential 
Information or any breach of the provisions herein may result in irreparable injury 
and damage to the Firm which will not be adequately compensable in monetary 
terms , that the Firm will have no adequate remedy at law therefor, and that the 
Firm may, in addition to all other remedies available to it at law or in equity, 
obtain such preliminary, temporary or permanent mandatory or restraining 
injunctions, orders or decrees as may be necessary to protect the Firm against, 
or on account of, any breach by you of the provisions contained herein, and you 
agree to reimburse the reasonable legal fees and other costs incurred by the 
Firm in enforcing the provisions of this Agreement. In addition, the Firm will be 
within its rights to (i) advertise for public knowledge / notice (ii) notify to your 
prospective employer or regulatory body, any impropriety or breach of 
confidentiality obligations hereunder, at its absolute discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential 
Information will survive the expiration or termination of this Agreement and/or 
your employment with the Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, 
fiduciary, professional or other obligation or commitment that prevents you from 
entering into this Agreement, or is otherwise inconsistent with your obligations 
under this Agreement. If you were previously employed with another 
organisation, you represent and warrant to us that you have returned all property 
and confidential information belonging to any prior employer and do not have any 
outstanding issues/ unfulfilled employment obligation pending with your previous 
employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention 
and skill  for its business and you shall not, except with the written permission of 
the Firm, engage directly or indirectly in any other business, profession, 
occupation or other commercial activity, whether as a principal, agent, 
contractor, consultant or otherwise, whether full-time or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the 
Firm and its successors and assigns during the term of the Agreement and for a 
period of two years following the expiration or termination of this Agreement and 
notwithstanding the cause or reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a 
client of the Firm or any other organization working with a client of the Firm, 
whose assignment you have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you 
will not without the consent of the Firm take up any job or assignment, either full 
time or otherwise, directly or indirectly for or on behalf of any other organization 
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working with a client of the Firm, whose assignment you have worked on in the 
twelve months immediately preceding your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration 
hereof, you agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards 
you) all Intellectual Property developed or conceived by you solely or jointly with 
others during the period of your employment; This includes but is not limited to 
Intellectual Property that:

 is along the lines of the businesses, work or investigations of the Firm to 
which your employment relates or as to which you may receive information 
due to your employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information 
of others (including any prior employers) or any inventions or innovations of 
others without express permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the 
Firm’s expense), during and subsequent to your employment, to enable the Firm 
to obtain for itself or its nominees all patents, copyrights, or other legal protection 
for such Intellectual Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with 
confidential data or information that can be linked to you personally, or otherwise 
personally identifies you, including but not limited to your financial information, email 
address, addresses, telephone numbers, shareholdings, physiological and/or mental 
health information, and medical records and history (your Personal Data). You 
acknowledge that the Firm may collect, use, transfer, store or otherwise process 
(Process) such Personal Data as required per the Firm’s policies, to facilitate the 
conduct of the Firm’s business, to conduct background checks, check conflicts or 
maintain independence, finance and accounting purposes or for quality and risk 
management purposes The Firm will Process your Personal Data in accordance with 
applicable law and professional obligations and shall ensure that any service provider 
who Processes Personal Data on our behalf adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described 
above, whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up
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b. Additional Documents: You may also be required to execute additional 
documents, declarations and/or deeds as (i) per the Firm’s policy as may apply 
to you / your nature of services as well as (ii) per any requirement of law of the 
jurisdiction where you might be required to work as a part of your employment 
with us, depending upon your job requirements and/or (iii) per the requirement of 
any professional, industry or other regulatory body and/or (iv) to meet any 
specific client request and/or (v) per the Firm’s exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces 
any existing Agreement between the Firm and you, relating generally to the 
same subject matter. It may not be modified or terminated, in whole or part, 
except in writing signed by an authorized representative of the Firm. This 
Agreement shall include all written deeds, documents, declarations, bonds and 
undertakings signed by you pursuant to and arising out of this document. 
Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or 
assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as 
if such provision did not exist, and the unenforceability or invalidity of such 
provision shall not be held to render any other provision of this Agreement 
unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being 
medically fit, (b) your furnishing at the time of joining, documents in proof of your 
having been relieved by your present employer, and (c) our receiving satisfactory 
references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a 
party to this Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters 
relating to its validity, construction, performance and enforcement, shall be 
governed by and construed in accordance with Indian law. In case of any dispute 
in relation to this Agreement the decision of the Management of the Firm shall be 
final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) 
issued by the Institute of Chartered Accountants of India, you hereby undertake 
to surrender the CoP with immediate effect, and provide us with evidence 
thereof. If you are a Chartered Accountant and do not currently hold a CoP 
issued by the Institute of Chartered Accountants of India, you hereby undertake 
not to apply for such CoP unless instructed or required by the Firm to do so.  

i. You will disclose any directorships, trusteeships or other personal appointments 
held by you. You will consult and inform the Firm’s Risk Management team of 
appointments and will immediately surrender any prohibited position as advised 
by them and disclose the positions permitted per the Firm’s policies on the 
Directorship Evaluation Tool (DET) within 15 days of your date of  joining. You 
will further notify or obtain prior approval, as applicable, from the Risk 
Management team, for any changes in the appointments that you may hold in 
the future.



Sravani Gundareddy
Page 7

Please signify your acceptance of these terms and conditions of employment by signing the 
duplicate copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.

Signature Date           

                       Sravani Gundareddy   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 126600.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 154800.00

Medical Allowance: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 816.00

Total Salary Cost (per annum)         600000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.
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Oear GONDAREDDY SA LAKSHMI PRASANNA Teluu aztUNiH 1383PLC437 

We are pleased to convey through this Expression of Interest letter that you are being considered for the oost of 
Customer Support Associate provided you futfil other requirements. This letter is intended onty as an overview of the 
otertiai afer fram Tarh iahindra imtd The ntzind trrme an renditions nt employment l be oentanat a a 

ofer letter, which may he issued by the company and may contain additional provisions to those hereir

Propeeed CTC: 12000 HR Per ARMUm + Ra.200O training Stjpend far the iret manth + Fariormanca incamtivas 

Proposed Date of Joining: DeC - 2019 Place: Chennai 

We request you to bring the foliowing documents at the time of your joining. as they are mandatory for our records ant 
necessary for the completion of joining formalities 

Copy of Class 10h Certificate & Class 12h Certifcate& Degree/ Graduation certificates 
Copy of Residence prooi 
Copy of ldentity Propf (Driving License or Passport or Voter card) 
Onganat copy ot LASI PAY SLIP received(f apphcable). 
Copy of RELIEvNG LETTER IAPPOINTMENT LETTER from previous emptoyerts) ( appicabte) 
Passport size photographs-10 nos. & Post Card Size Photographs-2 nos 

inis ietter remains valid for me penod o 30 days from the date of proposed joining month. After that another round of 
interview wilH be cnnek urterd at nuur onmnany premises There after the company wnuld issiue you an offer iatter with datails 

of ai service terms and conditions and saiary annexure aiong with suitable date oi joining. it any intormaton turnished
by you in your appication is found to he incorrert or false or if youu have suppressed material information ragarding your 

quaicaion, experience. idenüily eic, tne company may withdraw ühis ieter witnout any notce. 

Plase note this letter is not an offer or a legally binding contract of employment An offer ior empioyment shalil de nade 

aletonstp beteer ytu ard company hall be estabished only upon the sonpay'sissua ce and jot aeparce cf 
a 1egany Dnang agreTeni oi emnpioyment 

Kirdly sign and return a copy of this letter as a token of your acceptance of this expression ot interest 

Candidaze Signature StpIAsanna 

Suoeerety, 
Restyce thanageii Cruup 
TectWekinda Lihted gsailakshmiprasannasRl@gmail Com 

qy4l14|508 

RISNA TIYA INMITUTE
Y & SCIENCES 

1attu (Village) 
uldl, Prakasam Dt, A.P. 
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Expression of Interest Registered Cfice 

Date 83-03-19

Dear KAMALHAM. PAVTT HRA - Hindi/e-B0 G LO42GGMH1985PLO 37 

We are pleased to convey thnrough this Expression of Interest letter that you are being considered for the post of 
Customer Support Associate provided you fulfil other requirements. This letter is intended only as an overview df the 
poterntiai afer a Tech Adahindra i inites The ntaind toms nand naneitieneaf empieyment"e contanat a 
offer letter, which may be issued by the enmnany and may contain additional provisions to those herein 

3to I5 
Prepoed CTC: s2090+M* Per Annum Re.20 trantng Stipend for the fret manth + Partormancs theentras 

Proposed Date of Joining: Dec -01 Place: Chennai

We request you to bring the foliowing documents at the time of your joining, as they are mandatory for our records an 

necessary for the completion of joining formaities

Copy of Class 10h Cerificate & Class 12h Certificate &Degree/Graduation certificates.
Copy oi Residence proof 
Copy of ldentty Proof.(Driving icense or Passporl or Voter card 
Oniginal copy ot LAST PAY SLIP recerved (if apphicable) 

Copy of RELIEviNG LETTERÍÁPPOINTMENT LETTER from previous employerfs) (f applicable) 
Passport size photographe-10 nos. & Post Card Size Photographs -2 nos. 

Tis ietier remains valid for the perioa oi 30 days irom the date of proposed joining month. After that another round of 
inderview wil e oneturted at our company premises There afer the company woul isue you an offer letter with debaile 
of ai service terms and conditions and saiary annexure aiong with suitable date ot joining. It any intormaton furnished 
by you in your application is found to he incnrrert or false or f ynu have suppressed material! information regarding you 

quailicaion, experience, idenüity etc, the company may witharaw tnis etter without any notce 
Please note this letter is not an offer or a legally binding contract of employment An offer for empioyment shail be made 

a iegaiy DHNOng agreerneni oi empioyment 

Kanidly sign and retum a copy of this letter as a token of yout acceptance of this expression of interest

Carndidate Signature_ K.hite. 
ale 8 364 46as 37 

Sipberely 
Restyice hanageient Giuup 
Tecthahinga Lifted 

Kama tham Pav îittra 2y@graillo 

niei NYA INSTTUTE 
Of 0Y&SCIENCES 
evu 1Qiu (Villaga

fCuil Mal, PrakasamDt, AX 









15 JUIAOSs3 

KARV /YIl 
KE EP GROWING 

Letter of Intent 

Congratulation, 
Dear POLIPATLSAN DHYA, 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy DigiKonnect Ltd, Chennai. 

This letter is intended only as an "Expression of Interest' of the potential offer from Karvy 
Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree to an alternmate joining date. 

2. The final offer for employment shall be made to you at the sole discretion of the Company and 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon the Company's issuance and your acceptance of a legally binding agreement of 
employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.170000 (One 
Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

P Sandkp 
Signature of the candidate 

Authorined Signatory phoo- 30s2o9 996 

KARVYl 9moilPulipotiSan dyaind 
ia@qmolco KEEP GROWING 

PRINCIL 
KRISHNA CHA!OYA INSTITUTE 

OF 
TECIK.i031 

2 SCISNCES 

Devar2ta (Vilage) 

Peddaraveeuid 

a,fuka53m Dt, A.P 
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1. Copy of Class 10, 12th, 
Graduation/degree 

certificates. 

2. Copy of 
PROFESSIONAL 

QUALIFICATION(S) 

Certificates. 

3. 3 Copies of Identity 
Proof(Aadhar card, PAN card, Driving 

Licensce or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (If applicable). 

5. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment 
letter from previous employer (lf applicable) 

7. Passport size photographs-8 
nos. 

8. Existing 
Account No. with ICICI Bank (if applicable). 

For any queries, 
contact us at 80155 38498 with Serial# 

mentioned on your 
LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above 
mentioned 

documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. 
Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 
P.Sondky 

Signature of the candidate 

AuthorizedSignatory 

KARVYI 
KEEP GROWING 

PRINCIPAL 
KRISHNA CHAITANYA INSTITUTE 

OF 
TECHNO10GY 

B SCIENCES 

Devar gitr (Viaet} 

Decdaraveeau ii A 
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DATAPOINT 
info Soiution s 

Date: 15th March, 2019 

To 
Ms.Alampalli Sai Likitha, 
Krishna Chaitanya Institute of Technology & Sciences, 

Markapur. 

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 
Company. You should be reporting in between 16th August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Void. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 
will not be a constraint if your performance reaches our expectations. 

3. It is necessary that you observe the usual working hours laid down and when ever 
required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (ncluding dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions, 

So 
Hyderabad 

D.Venu Gopal 

Manager-HR 
hr@datapointinfo.com 

PPINCIPAL 
RISPNA CTNIA INSTITUTE 

OF T SCIENCES 
age) 

fC ,2atam bt, AP. 

Datapoint into Solutions: 65/3RT, Above Exide Power Centre, Near Comnunity Hal, S R Naqar Hyderabad- $ u Tel: +91-40 4240 2591 Visit us. www.dalapointinto.com 
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DATAPOINT 
Info Solutions 

Date: 15th March, 2019 

To 
Ms.D.Balasaisravani, 
Krishna Chaitanya Institute of Technology &Scienes 
Markapur. 

Sub: Conditional Offer Letter 

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 
Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Void. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 
will not bea constraint if your performance reaches our expectations. 

It is necessary that you observe the usual working hours laid down and when ever 
required or called upon you may have to stay beyond those hours. 

3 

If you are guilty of misconduct (including dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

4. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
Ietter of Confirmation in token of your acceptance thereof and return the same to us, 

We welcome and wish you a very succesful employment with our organization. 

Thanking You. 

Yours Truly, 
For Datapoint Info Solutions, 

Hyderabad 

D.Venu Gopal 

Manager-HR 
hr@datapointiufo.com 

ISMNA CHATANYA INSTITUTE 
OF TECHNOL0GY& SCIENCES 

Devarajugattu (Village) 
Deddaraveedu Mdl, Prakasam Dt, A.P 

Datapoint nfo Solutiona: 65/3RT, Abovo Exte Power Conitre, Nour Comunity Ptal, S.R Nayar, Hyulerabud 500 08 
Tel: 491-40 4240 2591 VIisil us www datapointnto.com



STUIAO 13 

KARYll 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear GLE RANGA. CHANORIKA, 

We are pleased to inform you that you have been selected as "Oficer - Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest' of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 
2 The final offer for employment shall be made to you at the sole discretion of the Company and 

there is no obligation on the Company to do so. 
3. An employee-cmployer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointnment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.1 70000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

61 R Charoria 
Signature of the candidate 

Authorizéd Signator G05 3027746 
KARVYl 
KEEP G ROWING 

chorhilo-qrtn 321qrai|-om 

PRI'CPAL 
XRISHNA C ITUTE 

OF TEC.NC CES 
Devarr i iae) 

Peddarcveciui kaaiin Dt, A p 



KARVYII 
KEEP GRO WING 

1. Copy of Class 10, 12th, Graduation/degree certificates. 

2. Copy of PROFESSIONAL QUALIFICATION() Certificates. 

3. 3 Copies of Identity Proof (Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip received (f applicable). 

5. Copy of Relieving Letter from previous employer (lf applicable) 

6. Copy of appointment letter from previous employer (fapplicable) 

7. Passport size photographs-8 nos 
8. Existing Account No. with 1CICI Bank (if applicable). 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose 
This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorized ígnatory 

KARVYII 
KEEP GROWING 

PRINCIPAL 

RISHNA CHAITANYA INSTITUTE 

OF TECHWOLOGY SCiENCES 

Devar2ugztu fVillzge) 

Peddaravaedu 
iAdl, FrakaSum DI, A.P. 









TlahiTdra ISJUIADS77 nart Grer*a 
Tamiinad Indta 

Ter91 44 6562 4O 

echnahindre co 
S ecC cec1aiu:3 CL 

Expression of Interest Ragistered Cffice

at 3-03-19
A ha: 400 0i c3 

Cii LE42COMH1385PLCO 37 Dear KANDEP YE SESKIIN2 Telug c B-0 
We are pleased to convey through this Expression of Interest letter that you are being considered for the post of 
CustomerSupportAssociate provided you fulfil other requirements. This leer is intended only as an overview f the 
ootentai ofer ram ech àianindra iimited The dntaiind torms and ondiont af Amnlnyer: tainet a 
offr letter, which may be issued by the oompany and may contain additional provisions to those herein 

4 2 to4.5 
Proposet C C: 120 R PST Antm + R3.2090 rlning Stipend fsi the firsi month + Pariormancs incanivas 

Proposed Date of Joining: pec-3ol9 Place: Chennai

We request you to bring the folowing documents at the time of your ioining. as they are mandatory for our records and 

necessary for the completion of joining fomalities 

Copy of Class 10h Certificate & Class 12h Cerificate & Degree/ Graduation certificates 
Copy of Residence prooí
Copy of ldenity Proo.(Driving License or Passport or Voter card)
Cngnal copy ot LAST PAY SLIP received (tf apphicable). 
Copy of RELIEVNG LETTERI LETTERfrom previous employerts) (ft apphcable) 
Passport size photographs-10 nos. & Post Card Size Photographs -2 nos. 

This ietter remains vaid for tne perod of 30 days from the date of proposed joining month. After that another round of 
inierview will be cnnrdtucterd at our comnany premises There after the company would iss1ue you 2n offar latar with details 

oi ai service tems and conditions and saiary annexure aiong with suitable date of joining. t any intormaton furnished 

by you in your application is found to he incorect or false or if you have suppressed material informatinn regarding you qualiicaüon, expenence. idenuty ec, ne company may wItndraw tnis letter witnout any notice 

Please note this letter is not an offer or a legaly binding contract of employment An offer for empioyment shali be made 

aletonsp aeen yU and company shall be elalshed onty upen pys iSuate ad jur acceptarce c iegaiiy iiruing ayreenmeni oi enpioymeni. 

Kindly sign. and reurn a copy of this letter as a token of your acceptance of this expression of interest

Candidate Signature Kyeieruois 
, 

Siteiety+ 
iieSyCE ianagenieit Giuup 
Tectakindra Lipfted 

w Mobilo alo: q160a06C60 

Mat Td: yeshu tandapu t99+Amail.com 

AL RISHNA C 
OF TECHIRO!OCY & SCIENCESDevarajugitu (Village) addaraveedu Mdl, Prakasamt, A.D. 

YA INSTTUTE













STUIAOs93 

DATAPOINT 
Info Solutions 

Date: 15th March, 2019 

To 
Ms.Keerthana. S, 
Krishna Chaitanya Institute of Technology & Sciences, 
Markapur. 

Sub: Conditional Offer Letter

This is a conditional offer appointing you as a TRAINEE ENGINEER with our 
Company. You should be reporting in between 16h August, 2019 to 31" August, 2019 
failed to report on given dates your offer will be Void. 

You will be paid a total of Rs 1,20,000/- per annum inclusive of all allowances which 
will not be a constraint if your performance reaches our expectations. 

3. It is necessary that you observe the usual working hours laid down and when ever 
required or called upon you may have to stay beyond those hours. 

If you are guilty of misconduct (including dishonesty, absence without leave 
disobedience of lawful orders or instruction or any conduct calculated to bring the 
company or its employees in to disrepute), you may be discharged without notice. 

4. 

If the above terms and conditions are acceptable to you, please sign the duplicate copy of this 
letter of Confirmation in token of your acceptance thereof and return the same to us. 

We welcome and wish you a very successful employment with our organization. 

Thanking You. 

Yours Truly 
For Datapoint Info Solutions, 

D Go 
D.Venu Gopal 
Manager-HR 
hr@datapointinfo.con 

Hyderabad) 

PRINCIPAL 
RISHNA CHATANVA INSTITUTE 

OF TECHNOLOGY & SCIENCES 
Devara ugaltu (Village 

Danaraveedu ia, Prakasam Dt, A.P 

Datapoiat isfe Solutions: 65/3RT, Above Exide Power Centre, Near Comnunity Hall, S.R.Nagar, Hyderabad 500 038 Tel: +91-40 4240 2591 Visít us : www.dalapoinlirnto.com 

on 
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KARVYIl 
KEEP GROWING 

Letter of Intent 

Congratulation, 

Dear APPANA S ATYA VENkATA GOPALA ANI2, 

We are pleased to inform you that you have been selected as "Officer Customer Support" with Karvy 

DigiKonnect Ltd, Chennai. 

This letter is intended only as an 'Expression of Interest of the potential offer from Karvy 

Please note that: 

1. The offer will be withdrawn in case you do not notify a delay in joining or we are unable to agree 

to an alternate joining date. 

The final offer for employment shall be made to you at the sole discretion of the Company and 

2 
there is no obligation on the Company to do so. 

3. An employee-employer relationship between you and Company shall be established only upon 

the Company's issuance and your acceptance of a legally binding agreement of 

employment/Appointment letter. 

You will be entitled to an all-inclusive Annual Compensation (Cost to Company) of Rs.1 70000 (One 

Lacks Seven Thousand), as discussed and agreed. 

For Karvy Digikonnect Ltd 

AADArd 
Signature of the candidate 

Phno: 7TOR843 
Authorized Signatory 

KARVYll 
KEEP G ROWIN G 

anilaprara9990gral com 

PRINCIPAL 

KRISHNA CHAITANYA INSTITUTE 

OF TECH010GY & SENCES 

Devar:rtu (Vilage) 

Vca 
iil, 

irakasäm Dt, A. 



KARVYL KEEP GROWING 

1. Copy of Class 10*, 12th, Graduation/degree certificates
2. Copy of PROFESSIONAL QUALIFICATION(8) Certificates. 

3. 3 Copies of ldentity Proof.(Aadhar card, PAN card, Driving License or Passport or Voter card) 

4. Copy of Last 3 month pay slip reccived (If applicable).

S. Copy of Relieving Letter from previous employer (If applicable) 

6. Copy of appointment letter from previous employer (If applicable) 

7. Passport size photographs-8 nos. 

8. Existing Account No. with ICICI Bank (if applicable) 

For any queries, contact us at 80155 38498 with Serial# mentioned on your LOI. Or Send a mail to 

Sathishkumar.m@karvy.com 

Note: Please bring all originals for above mentioned documents for verification purpose. 

This letter remains valid for the period of 45 days from the date of issue. Candidate would be required to 

attend interview process again. 

For Karvy Digikonnect Itd 

Signature of the candidate 

Authorized sgnatory 

KARVYII 
KEEP GROWING 

PRINCIPAL. 

OF TECPi.0!0Ya CIENCES 

zt tu (llage) 

KRISHNA CHAITANYA PISTITUTE 

idviuau 

ihu, 
iiakasam Dt, A.P. 



Machint Solutions Pvt Ltd, Level 1, N Heights (Awfis) Plot No 38, Phase 2, Siddiq Nagar HITEC City, Hyderabad 

Telangana 500081 Contact +91 40 48550991 – www.machint.com- CIN: U74999TG2018PTC127147 

 

 
 
 

11th November 2019 

 
REF: MSPL/TO/Hyderabad/2018-2019 

 
Mr. Kanamarlapudi Vamsi 
S/O Suryanarayana 
10-271B, RamalaxmanaVeedhi 
Markapur, Prakasam 
Andhra Pradesh - 523316 
Mobile No: +91 9642670410 
Email: vamsikanamarlapudi98@gmail.com 

 
Ref: Letter of Offer - Trainee to Permanent Hire 

 
Dear Vamsi, 

 
We are pleased to offer you the Software Engineer - Trainee position with Machint Solutions, as a 
result of your successful interviews with us. Your commencement date would be on 9th December 
2019. 

 
The initial 6-months duration will be considered as Trainee with Machint where in, you would be 
offered training to get you to the level of handling tasks independently.  
 

During the Training program, your annual CTC compensation will be INR 1.20 Lakhs (One Lakh 
Twenty Thousand Indian Rupees only). A detailed salary structure with breakdown is enclosed in the 
annexure below (page 2) for your reference. Following the approval of your timesheets, the salary 
will be credited into your bank account on the last day of the month. 

 

During this period, your performance, commitment and work ethics will be assessed by the 

management, based on which you may be considered for a switch to full-time employment, with a 

revised CTC. A bond period of 2 years is applicable from the date of your joining.  

 
The working day comprises of nine hours between 9am to 6pm (Monday to Friday), including an 
hour lunch break. These timings are subject to change up on mutual agreement or based on the 
company’s needs from time to time. 

 
This offer of employment is contingent upon you successfully fulfilling the background verification 
that the organization conducts whenever a new employee is inducted. 

 
We look forward to welcome you on board with us at Machint, where we hope that you will enjoy 
our evolved environment with dynamic people, making a significant contribution to our business. 
 

 

Yours Sincerely, 
For Machint Solutions Pvt. Ltd.,  
 

 

S Kalyan Chakravarty 

Director 
 

 
 

http://www.machint.com/
mailto:vamsikanamarlapudi98@gmail.com


Machint Solutions Pvt Ltd, Level 1, N Heights (Awfis) Plot No 38, Phase 2, Siddiq Nagar HITEC City, Hyderabad 

Telangana 500081 Contact +91 40 48550991 – www.machint.com- CIN: U74999TG2018PTC127147 

 

 
ANNEXURE 

 
Your annual CTC breakdown is furnished as below: 
 

Compensation Structure 

Name: Kanamarlapudi Vamsi Designation: Software Engineer - Trainee 

Grade: M7 Location: Hyderabad 

 

  Monthly Yearly 

Fixed Components      

Basic                  4,000.00                 48,000.00  

HRA                  1,600.00                 19,200.00  

Medical Allowance                  1,250.00                 15,000.00  

Conveyance                  1,600.00                 19,200.00  

Spl. Allowance                       877.00                 10,524.00  

Gross                  9,327.00              1,11,924.00  

      

Retiral Benefits     

Gratuity*                      193.00                    2,316.00  

Employer PF                      480.00                    5,760.00  

Employer ESI                               -                                  -    

Fixed bonus                                  -    

Variable Performance bonus                                 -    

CTC                10,000.00              1,20,000.00  

      

Regular Deductions Monthly Yearly 

PT                      175.00                    2,100.00  

PF                      480.00                    5,760.00  

ESI                                 -    

Total                       655.00                    7,860.00  
 
*Gratuity is Payable as per Payment of Gratuity Act 
 

 
 
I accept the offer. The date of joining is -------------------------- 
 
 
 
----------------- 

Kanamarlapudi Vamsi 
 
Date: 

 

http://www.machint.com/
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