
























SN STARS MOBILE INDA PRIVATE LIMI 

REF: HRRSMIPUF TT/2020/0422 6TUIt 
Date: 24 SER-2020 

Ms GOLLAMANDALA ANUSHA 

VASAVI NAGAR MYDUKUR.MYDUKUR (M). 

KADAPADT) 
PINCODE 516172 

Dear Ms. GOLLAMANDALA ANUSHA 

Ece to your appicat ion and the subsequent discussion you had with us, we are pleased 1g 

nform you that. you are seiected as FiXED TERM TRAINEE in Shop Floor Operations on the 

foRowing terms and condiions 

Owi be under Training for a fixed period of 6 months commencing from the date your report 

O Guty During your training period, your porformanco will be reviewed regularty and 

ased on the successful completion, you are eligible for the certificate of cornpletiorn o 

dining. T his training s on a 
' Fixed Tenure basis and the training shall not be construed as 

ioyment under any circunstances and any claim made in the future for the employment in the 

Company on the bas is of the training shall be null and void. 

1. 

During the training period, you will be paid a stipend of Rs13000/- per month(As per Annexure-1). 

TOur initial place of training will be at Key work stations in production at the factory at Sricity 

and witl decide on the timing based on the requirement of the training 

3 You will be covered under ES/PF. You will be eligible for accommodation and food at subsidized 

cost Arrangements for Transportation pick up & drop from the locations specified by the 

Company will be made. Income Tax, statutory payrnents f any, will be deducted from the stipend 

as per the applicable rates 

This offer of training is subject to you being found medically fit and rules of the Company 

During the period of training, if you are found unsuitable due to any reasons including the nature 5 
of conduct, commitment level of compliance to Company's rules and Regulations etc Company 
reserve the right to take appropriate action which includes immediate severance of relationship 
from the Company Ether party has the right to sever the traineeship by serving prior written 
notice of 30 days, however company has the right to sever the traineeship either by serving a 

prior written notice of 30 days or by paying the proportionate stipend in lieu of the notice period 

During the training period and after the training. you shall not disclose or make public Any 6 
professional or trade secret or cofidential information, which you may acquire or learn by reason 

of your training 

You wil be eligible for Earned Leave of one day for every twenty days worked 7 

PRINCIPAL 
KRISHNA CHALTANYA INSTITUTE 

OF TECHNOiOGY & SCIENCES 

Devarajugattu (Viliage 
Deddaraveedu Mdl, Prakasam Dt, A P 

Register Ofice &Factory Address 380 Helerica Road, S City, Sidden Agraharam Village. 
VRr aaahpalem Mandal Chi 

































































































  

Strictly Private and Confidential 

Date:15-Mar-2022 

Venkatareddy Pedda Ganta
C10908486

Goguladinne (village),Markapur (mandal) Prakasam (Dist) , Andhra pradesh 

7032184745

Dear Venkatareddy Pedda Ganta, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company or Accenture as the case maybe") in our Advanced Technology Center, India as per the below terms and

conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment"

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college as well as satisfactory completion of verification and/or background or reference

checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also

committed to complying with all government safety protocols as we bring our people to our offices. To operate offices at

full capacity, there is a growing mandate from government authorities to have all employees vaccinated against COVID-

19. Considering this, we expect all our employees to be vaccinated. Therefore, you should ensure to take both doses of

the COVID-19 vaccine before onboarding, unless your second dose is due post onboarding, and in that circumstance the

second dose should be taken within the government prescribed timelines.

 

Please note, that compliance with these provisions is a condition precedent for the offer or your continued employment

with the Company. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning

experience, Accenture proposes an online learning module - Fundamental Skill Primers.

 

•   The learning module of this program is typically made available to you to give you a reasonable time to learn at             

      your pace and comfort.

•   After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer         

      assessment.

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill

set assigned to you. Periodic assessments will be conducted throughout this training program which you are expected to

clear. Each of such assessments including Primer assessment will add towards your final score. A min. of 60% will need to

be scored for successful clearance. If you are unable to score 60% in the first attempt, you will have up to two additional

attempts and will be required to score minimum 60% marks to clear the stream learning assessments. 
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Your employment with Accenture is subject to your successful completion of the Stream training program and

assessments as mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts

successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and

scoring 75% or above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning

Incentive of INR 10,000.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contigent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately. 

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of  your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the signed copy of this offer letter and Terms of

Employment.
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After accepting this offer, we encourage you visit Countdown to the Company 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login.

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us.

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED:

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name]
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Notional Benefits

       #(D) Gratuity as per law + Benefits 9,500

Annual Total Earning Potential + Additional Notional Benefits (A+B+C+D)   

 
477300



                                                                  
(C) Joining Bonus

 

You are also eligible for a joining Bonus of INR 25,000 payable upon joining the organization and will be paid out along

with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from the

Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of joining,

then this whole amount shall be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, effective your date of joining, you will be eligible for the

following benefits, which will be governed by Company policy:

1. Medical Insurance for self, spouse and 2 dependent children up to INR 300000/- per annum. 

             a. You have the option of availing Accenture negotiated rates to cover your parents, parent in-law and siblings up 

                  to INR 1000000/- & any additional child up to INR 500000/- under aseparate Insurance plan. You also can       

                  avail optional Top-Up and/or Critical Illness Policy for yourself and your dependents (spouse and 2 children)     

                   up to INR 1000000/-. The entire premium for this will have to be borne by you. These plans allow                     

                   for coverage of pre-existing ailments. 

             b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a   

                  defined percentage of each claim, as under: 

                • 10% of such claims for self, spouse and 2 dependent children 

                • 20% of such claims for parents, parent in-law, siblings and additional children under the separate Insurance     

                   plan. 

2. Personal Accident coverage for self, up to three times your annual fixed compensation.

     a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or           

         your spouse. The entire premium for this will have to be borne by you.

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of                       

    INR 500000/-.

     You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. 

     The entire premium for this will have to be borne by you.  
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4. Gratuity as per The Payment of Gratuity Act, 1972.

5.  You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN       

     Stock traded on NYSE.

       Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to   

        purchase Class A common shares in Accenture Limited at a discount through payroll contributions. By participating   

        in this plan, an employee can develop his / her ownership in Accenture and increase his/ her stake in Accenture’s       

        success.

 

In addition to the above, you will also be eligible for the following benefits:

 

    1. #(D)Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount  

           will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the   

               Company policy.

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately).

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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Ref: 0082896_189/1749699 Dated: February 9,
2022

To Sasikala Thatavarthi

Sub: Offer of Employment

Dear Ms. Sasikala Thatavarthi,

Thank you for the keen interest you have shown in joining our organization. With reference
to the interview and the discussions you had with us recently, we are pleased to offer you a
career at Zensar. Please accept our heartiest congratulations and warm welcome to the
Zensar family.

You are required to join on February 15, 2022 and the offer stands withdrawn
thereafter, unless the date is extended and communicated to you in writing. your
'Annual Compensation' is attached herewith as in Annexure  A. The terms and
conditions of employment are in Annexure−B.

1. 

Please note this offer is conditional to verification of documents listed in Annexure C and
your being found medically fit for employment.

Please confirm your acceptance, in writing, of this offer on or before February 11, 2022 to
the undersigned given below address:

Zensar Technologies Limited SEZ Unit (DLF − Hyderabad) Block 3, 1st Floor, DLF Cyber
City Plot No. 129−132 , APHB Colony, Gachibowli Village, Hyderabad − 500 019

Yours Sincerely,
For Zensar Technologies Limited

Sanjeeva Maithani
Vice President  Human Resources

Encl:Annexure  A (Salary Structure),
       Annexure  B (Terms and Conditions of employment)
       Annexure  C (Document Check List)
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Annexure  A

Name: Sasikala Thatavarthi
Designation: Jr. Software Engineer
Grade : G0
Location: Hyderabad

Component
Annual Gross

(INR)

Basic     192000    Base salary component.    

Customized Allowance
Pool*    

 159725    

This is used towards HRA / CLA, LTA,
Medical Allowance and Children's
Education. You may want to split the
basket as per your tax plans.     

Bonus     16000    
Paid out as per the Payment of Bonus Act
if Basic is less than 21000    

Total  367725    

Company's contribution to
PF    

 23040    12% of Basic    

Gratuity     9235    As per Gratuity Act    

Gross Compensation 400000    

Group Personal accident
Insurance    

 6864    

2 X CTC or Min 11,50,000/; Please refer to
policy    

Group Health Insurance
Scheme    

Up to four family members (in order of:
Associate, Spouse, 2 Dependent Children
below age 25) are covered up to a limit of
Rs. 2,00,000/− P.A    

Term Life Insurance    
Sum Insured is Rs. 11,50,000/; Please
refer to policy    

Total Cost to Company  406864    
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Annexure  B

1. GRATUITY:

For every associate, the organization contributes 4.81% of the Basic salary towards the
Gratuity fund.
All associates who have completed minimum 5 years of continuous service with the
organization are entitled for Gratuity.

The entitlements are as per the following slabs:
5 years or more, and less than 10 years of service, Gratuity will be calculated @ 15
days basic salary for the number of years completed.

♦ 

More than 10 years and less than 15 years of service, Gratuity will be calculated @
one month basic salary for the number of years completed.

♦ 

More than 15 years of service, Gratuity will be calculated @ 1¼ month's basic salary
for the number of years completed, subject to maximum of 26 months' salary.

♦ 

The gratuity amount is payable on resignation/retirement subject to above conditions.

In case of death of the associate during the service, the associate's nominee is entitled for
the Gratuity benefit calculated on the basis of anticipated service subject to the conditions
under the scheme entered with LIC.

2. PROVIDENT FUND:

The associate becomes a member of the provident Fund Trust administered by the company
from the date of the joining.

The company deducts 12% of the basic every month through payroll as the
associate's contribution to PF. Additionally, the company contributes 12 % of the
associate's basic salary and the same is deposited with the Provident Fund Trust.

♦ 

Out the associate's contribution, 8.33% (subject to maximum of Rs. 541 p.m.) is
remitted to The Regional Provident Fund Commissioner (RPFC), Pune towards the
contribution for pension administered by RPFC.

♦ 

The associate on resignation or retirement can apply to Trust for transfer or
withdrawal of Provident Fund accumulation as per the Provident Fund rules.

♦ 

The associate is also entitled for Pension from RPFC on resignation or retirement as
per the pension rules of RPFC.

♦ 
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Voluntary Provident Fund: The associate, if wishes, may request for additional PF
contribution minimum if 12% & maximum of 20% of Basic salary by way of deduction
through payroll.

♦ 

3. Assignments / Transfer / Deputation

Though you have been engaged for a specific position, the company reserves the
right to send you on training / deputation / secondment / transfer / assignments to
any other locations, departments or units of the Company or its Associate
companies, Subsidiaries, Group Companies or Customer locations, whether in India
or abroad. In such case, the terms and conditions of service applicable to the new
assignment will govern you.

♦ 

You shall, only at the request of the company, enter into a direct agreement or
undertaking with any customer to whom you may be assigned / seconded / deputed
accepting restrictions which the customer may reasonably require for the protection
of its legitimate interests

♦ 

You are an employee of Zensar and are not and shall not become the employee or
agent of any Client at whose premises you may be deployed, at any time during your
services with the company. Zensar shall be responsible for the payment of all your
compensation, benefits and insurance as applicable and you shall not be entitled to
claim any Client employee benefits. You acknowledge that you are not employee of
Client for any purpose and shall not exercise any rights or seek any benefit accruing
to the regular employees of Client

♦ 

4. Work Timings

At Zensar we work five days a week, Monday through Friday. The Company will have its
normal business hours from 08:45 hrs to 18.15 hrs with a Lunch Break of 30 minutes. Since
we cater to global clients that may operate on a 24 x 7 basis, associates may be required to
work at Non standard hours; Your work timing would be intimated by your manager. You
shall provide details regarding the utilisation of your time by entering the same into Zensar's
T@Z Timesheet.

5. Other Benefits

Hospitalization
You and your spouse will be eligible to avail of the medical insurance cover.

♦ 
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Leave
You will be eligible to 30 days of total leave during a year. This will include 18 days of
privilege leaves and 12 days of flexi leaves. Flexi leave can be availed as casual
leave, sick leave and paternity leave reasons. The details of the policy would be
available to you when you join.

♦ 

6. Probationary Period

You will be on probation for a period of 12 months from the date of joining and may
be confirmed as a permanent associate upon successful completion of your
probation. The period of probation can be extended at the discretion of the Company.

♦ 

During the probation period, the Company has the right to terminate your services at
any time upon serving one day's notice to you.

♦ 

7. Notice Period

You will be required to give three months' notice in case you decide to leave our services
and the same is subject to the company's discretion. The company reserves the right at its
sole discretion, to substitute the notice period by paying whole or part of your base salary in
lieu of the notice period.

In case you leave the services of Zensar within 1 year of your joining the Organization, due
to any reason, you will be required to repay the total expenses incurred by the company
towards reimbursement to you on account of your relocation, notice pay buyout and joining
bonus, if any.

a). Garden Leave: In a situation wherein continuation of your services for the specified
notice period (whether in part or in full) are not considered detrimental to the interest of the
Company, the Company may allow you to serve the notice period or require you to proceed
on Garden Leave during the notice period which you would have otherwise served.
However, if the Company receives your request to be relieved from your duties before the
completion of the notice period or during Garden Leave, then the Company at its own
prerogative may relieve you from your duties on or before the completion of notice period or
Garden Leave subject to clauses 7 (d) & (e) herein.

Garden Leave shall mean "an arrangement where an employee is not required to attend his
duties and responsibilities at the workplace. However, for all purposes he shall continue to
be considered as an employee of the Company and make himself available, as and when
required by the Company for any work pertaining to his work responsibilities including
transition of responsibilities."
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b). Employee request for immediate release: In a situation wherein the Company receives
your request to be relieved from your duties without serving the notice period, the Company
may at its own discretion relieve you with immediate effect.

c). Notice Pay: Notwithstanding the nature of termination of your employment under any of
the scenarios as set out, the Company may at its discretion ,

i) allow you to serve the notice period or
ii) require you to proceed on Garden Leave during the notice period which you would have
otherwise served or
iii) relieve you immediately or at any time while you are serving your notice period in which
event you shall be entitled to receive salary for the unserved notice period.

d). In the event, you request the Company for an early release at any time during the notice
period being served, you shall be liable to pay the Company, in line with the Company policy
on notice pay, for the unserved notice period. Subject to applicable laws and Company's
discretion in this regard, the Company may deduct such amount from the payments that
shall be payable to you as full and final settlement of your dues. The date of your release, in
such event, shall be decided by your designated manager / head of department / business
head, as the case may be.

The Company will not be liable for any additional severance obligations under any of the
above scenarios.

e). Your release from the Company's services shall be subject to satisfactory transition of
your duties and responsibilities. You shall also be required to return all Company property in
your possession to the person designated by the Company in this regard. Company property
shall include all documents and any copies thereof in whatever form those copies may be
made, whether on paper, tape, computer disc, cloud storage−based facilities or any other
digital medium or otherwise.

If you hold any information on any equipment which you own, you shall forthwith copy that
information onto an appropriate medium, supply that copy and any other copies in your
possession to the Company and then delete such information from all equipment in your
possession. Subsequent to the completion of the formalities as mentioned herein, you will be
notified of the date of your release. Such release date shall be at the sole discretion of
Company notwithstanding your willingness to pay for the unserved notice period for an early
release.
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8. Statement of Facts

It must be specifically understood that this offer is made based on your proficiency on
Technical / Professional skills you have declared to possess as per the application,
and on the ability to handle any assignment / job independently anywhere in India or
overseas. In case, at a later date, any of your statements / particulars furnished are
found to be false or misleading, or your performance is not up to the mark or falls
short of minimum standards set by the company, the company shall have the right to
terminate your services at its own discretion.

♦ 

9. Group Insurances

From the month following your joining, Company will provide you coverage under the
Group Mediclaim Policy and Group Accident Insurance Policy, at no cost to you.

♦ 

It is mandatory to declare dependent (Dependent Spouse, Dependent Children)
information to include them in the company Mediclaim Insurance policy.

♦ 

10. Confidentiality

You agree at all times during the term of your employment and thereafter (without limit of
time):

Hold Confidential Information in strictest confidence, and not to use or attempt to use
the same, except for the benefit of the Company, and

♦ 

Not to disclose or divulge Confidential Information to any person or entity without
written authorization of the Company

♦ 

You agree to return to Zensar all proprietary information, including copies of paper,
hard drive, disk, tape and other media, upon completion or termination of any project
or upon cessation of your employment.

♦ 

You understand that retaining the confidential nature of Confidential Information is of
utmost importance to the business of the Company and in addition to the terms
stipulated in this agreement herein you agree to execute a Non−Disclosure
Agreement with the company.

♦ 

While performing your duties, you shall not copy / use /infringe a third−party
intellectual property or confidential information.

♦ 

Any breach of this provision shall be treated as a gross violation of the terms herein
and your services are liable to be terminated without notice.

♦ 
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For the purposes of Clause, "Confidential Information" means any Company
proprietary or confidential information, technical data, trade secrets or know−how,
whether oral or written or in electronic format and whether marked confidential or not,
including but not l imited to; research, business plans, products, product
improvements, processes and process documents, services, projects, proposals, all
work produced by you whether during normal working hours or not, computer
program, documentation, customer lists and customers (including, but not limited to,
customers of the Company with whom you become acquainted), markets, software,
developments, inventions processes, formulas, technology, designs, drawings,
engineering, marketing, distribution and sales methods, sales and profit figures,
finances, techniques, strategies, discoveries, the title and description of any patents
or patent applications filed by the Company in any country or jurisdiction (until the
same is generally available to the public), and any other business information of the
Company including its business plans, practice methodologies and technologies
(including computer software), training materials, personnel information, client lists
and information regarding the business needs, strategies and technologies of
present and prospective clients and internal Company publications, whether directly
or indirectly, or by drawings or inspection of documents or other tangible property
and all information that comes to your knowledge which would but for this
employment would not have been accessed by you, whether such information is in
tangible form or not, written or otherwise and formal or not. Confidential Information
however shall not include knowledge, skills, or information which is common to the
business of the Company, or which is generally known outside the Company.

♦ 

11. Non Solicitation of Associates and Clients
You agree that during the period of your employment with the Company, and for one
year after the date of termination of such employment (regardless of whether this
cessation of employment is voluntary or involuntary, or caused by the breach of this
Agreement by either party), other than on behalf of the Company, you will not, either
directly or indirectly:

♦ 

Solicit, divert, take away, hire, or recruit, entice or attempt to solicit any associate of
the Company or the business of any client, customer, potential client, potential
customer, person, or entity with whom Associate had dealings for any purpose
related in any manner to the business of the Company.

♦ 

Approach or seek employment with the Company's client(s) where you are/were
deployed by the Company

♦ 

You agree the foregoing restrictions are reasonable both as to time and extent given
the nature and scope of the Company's present business and the duties of your
employment.

♦ 
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This clause shall be binding on you even after your separation from the company♦ 

12. Intellectual Property

All intellectual property rights, including but not limited to, patents, copyright and
design rights as a result of the development of and/or the application of all work
produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including
but not limited to any invention, design, discovery or improvement, computer
program, documentation, confidential information, copyright work or other material
which you conceive, discover or create during or in consequence of this employment
with the Company shall be the exclusive property of the Company and you agree to
assign all such Intellectual Property created during your employment to the company.

♦ 

You agree, at the Company's expense, to provide, during and after this employment,
all such assistance as the Company reasonably considers necessary, to secure the
vesting of such rights in the Company or Terms of Employment.

♦ 

You shall indemnify and keep the Company indemnified and harmless against all
claims by any third party for loss, damage, expenses suffered, arising out of
infringement of any patent, trademark, label, design or application, including software
programs and applications by reason of your acts, actions, activities not authorized
by the Company or acts, actions, activities undertaken by you against company's
policies, guidelines instructions.

♦ 

13. Retirement:

You will retire/ superannuate from the company on reaching the age of 58 years.♦ 

Notwithstanding the clause on retirement from the company's service, your
employment with the Company is subject to termination on three month's prior notice
by either side. The Company however, reserves the right to, at its sole discretion,
substitute the notice period by paying you basic salary in lieu of the notice period.

♦ 

For abundant caution, it is hereby clarified that you cannot waive the notice period
requirement in the event you wish to terminate your employment with the Company,
and that your termination/resignation letter (by whatever name it is called) will be
accepted by the Company only on your satisfying the required notice period as
stated in our Company's HR manual.

♦ 

09



Notwithstanding anything else stated above, the Company shall also have the right to
terminate your employment immediately without notice or payment in lieu of notice if:

You neglect, refuse, fail or for any reason become unable to perform any of
your duties under this agreement or comply with the Company policies and
code of conduct; or

◊ 

You are guilty of any misconduct whether or not in the performance of your
duties (including but not limited to being an undischarged insolvent, being
convicted by any criminal court, being involved in fraudulent acts, etc) or
commit any act which in the opinion of the Company is likely to bring the
Company any disrepute whether or not such act is directly related to the
affairs of the Company; or o You commit any breach of any of your duties or
obligations under this agreement or the policies of the Company.

◊ 

There is a discrepancy in the documents/certificates given by you as a proof
in support of the information provided by you at the time of interview and in
the candidate data sheet.

◊ 

♦ 

14. Jurisdiction

Even though the company may depute you overseas for on−site work to any other location,
any issues arising out of your contract of employment, shall be governed by the laws of India
and the courts of Pune shall have the exclusively jurisdiction

15. Indemnification

You agree to indemnify the Company for all loss, damage, liabilities and costs and
expenses, including reasonable attorney fees, suffered or incurred by the Company
or caused by or related to your breach of any of the provisions contained in this
Terms of Employment

♦ 

16. Other Terms and conditions

You agree not to undertake employment, whether full−time or part−time of any other
organization / entity engaged in any forms of business activity without the consent of
Zensar. The consent may be given subject to any terms and conditions that the
company may think fit and may be withdrawn at any time at the discretion of the
company.

♦ 
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This offer is purely based on the information / documents provided by you and by
accepting the offer, you specifically authorize the company or any external agency
through Zensar to verify your educational, previous employment, your conduct and
any other background checks prior to your joining the company or thereafter. You
shall extend your co−operation (if asked for) during such verification without any
protest or objection. However, if there is a discrepancy in the copies of the
documents / certificates given by you as a proof in support of the above, the
company reserves the right to terminate the employment at any time during your
service You agree to abide by all the policies of the Company in force from time to
time.

♦ 

17. SMS Notification

You agree that the Company can contact you via SMS notifications or any other
telephonic mode, before , during and after Zensar's joining process, in order to,
inter−alia, keep you updated and well informed on joining and/or subsequent
processes and developments.

♦ 

18. Disciplinary Action:

If at any point of time, Company has reasonable prima facie justification to believe
that you may have indulged in act(s) that may have violated any of the conditions
mentioned herein, Company's policies, processes, RPG Code of Corporate
Governance & Ethics, any applicable law or regulatory provisions, and the Company
decides to carry out further investigation into such acts, Company reserves the right
to suspend you from its services pending investigation.

♦ 

During the period of suspension, Company may ask you not to report to work
(physically or remotely) and may suspend the use of your company email. Further
Company reserves the right to pay you only 50% (fifty percent) of applicable salary
(excluding retirement benefits or performance bonus) for the period of suspension.

♦ 

Upon completion of investigation, if the company concludes that you have not
committed any such misconduct or breach of your obligations, the salary retained as
above during suspension will be paid to you in the next immediate payroll cycle.

♦ 
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If upon completion of investigation, company concludes that you have committed any
misconduct or violated any of the conditions mentioned herein, Company's policies,
processes, RPG Code of Corporate Governance & Ethics, any applicable law or
regulatory provisions, Company may impose such punishment as it deems fit,
including suspension or fine or stoppage of annual increment or reduction in rank or
termination of your service for cause as provided hereunder. In such event, the
salary retained as above during suspension will not be paid to you and the Company
reserves the right to adjust the same against any damages or fine recoverable from
you in connection with the acts committed by you.

♦ 
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This is to certify that I have gone through and understood all the terms and conditions
mentioned in Annexure  B and I hereby accept and agree to abide by them:

Name in Full:

Signature:

Address:

Phone:

E−mail ID:

Date:

Place:

Note: This document gives indicative details of all plans. Their implementation is
governed by policies of Zensar and applicable legal agencies and may change from
time to time without prior notice. Latest Details and specifics of each plan are
available with the Human Resources Function.
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Annexure  C

At the time of joining, you are requested to bring the following documents in Original, along
with a copy of each

Proof of Age either copy of passport or school leaving certificate1. 

Last Qualification Certificate2. 

Mark sheet of last qualification3. 

Last salary slip4. 

Two passport size color photographs5. 

Copy of Pan Card6. 

Copy of Passport (if available)7. 

Bank Account Number and details8. 

You must provide your PAN Card copy. Please note that it is mandatory to provide the
PAN number for processing of your payroll and no payments on account of salaries
can be made without a PAN number

Your offer has been made based on the information furnished by you. However, if there is a
discrepancy in the copies of the documents / certificates given by you as a proof in support
of the above, the company reserves the right to terminate the employment at any time during
your service

Please submit all the certificates supporting your educational qualifications along with mark
sheets in original for verification only.

Private & Confidential
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VINCENSE 
sOFTWARE SOLUTIONS 

To, 
Dste: 11-12-2019

Ms. Y. SAI BANDHAVI 
KITS COLLEGE OF ENGINEERING,
MARKAPUR MANDAL, 
PRAKASHAM DT. 
ANDHRA PRADESH - 523316. 

Offer of Appointment

Dear SAI BANDHAV, 
With the reference to your application and subsequent interviews, we are pleasced to offer 

you a career with us. You will hold the role of EMBEDDED DEVELOPER, based at our 

HYDERABAD office. 

DATE OF APPOINTMENT:
Your date of appointment is 20-07-2020. You are required to report at our Suite No: 104, 
Floor, Padmaja's Raja Enciave, Near KPHP Bus Stop, Beside KS Bakers, HYD-72 office by 
10:00am. We shall complete the joining fomalities and perfom induction for you. 

TERMS& CONDITIONS: 
Who are ready to work on technology in VERTULONLX company 

1. Submit your original certificates
2. Company will give real time projects training for min 45 days to 90 days (depending upon 

your pertormance) 

NOTE In case of bond breakage you need to pay 25k to 50k. 

COMPENSATION PACKAGE 
Your net Annual pay will be Rs. 1.0 LAKH TO I.5 LAKH PER ANUM which Later on. 

the pay will be increased based on your performance.
Yours sincerely, 

For VINCENSE 

Hyderabadd 
DEC 2019 GJagadeesth 

Managing Director 

ACKNOWLEDGMENT AND ACCEPTANCE: 

I have read and understood the above terns and conditions lereby signify my acceptance of 
the same and subenit the duplicate copy hereof 

Naune: 

Signature Date 

KRISHNA CHATANYA INSTTUTE 

OF 
TECHN0LOGY

& 
SCIENCES 

PRINA 

Devarajugattu(Village)

Prakasam 
Dt, A P 

wSuite No: 104, Padmaja's Raja Enshier ptaa kPH3 Bus Stop, Beside KS Bakers, Opp R.S. Brothers, Hyd-72 

www.vincensesofrwgjtgsahutsons com emad; info@vinmensesoftwaresolutios.com Contact No: 

918886877797.
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VINCENSE 
SOPTWARE 9OLLITIONS

To, Date: 11-12-2019

Ms. Y. SAMYUKTHA.
KITS COLLEGE OF ENGINEERING.
MARKAPUR MANDAL, 
PRAKASHAM DT, 
ANDHRA PRADESH 523316. 

offer of Appointment

Dear SAMYUKTHA,
With the reference to your application and subsequent interviews, we are pleased to offer 
you a career with us. You will hold the role of EMBEDDED DEVELOPER, based at our 

HYDERABAD office. 

DATE OF APPOINTMENT: 
Your date of appointment is 20-07-2020. You are required to report at our Suite No: 104, 1* 
Floor. Padmaja's Raja Enclave, Near KPHP Bus Stop. Beside KS Bakers, HYD-72 office by 
10:00am. We shall complete the joining formalities and perform induction for you. 
TERMS& CONDITIONS:

Who are ready to work on technology in VERTULONIX company 
1. Submit your original certisicates
2. Company will give real time projects irining for min 45 days to 90 days (depending upon 

your performance)

NOTE: In case of bond breakage you need to pay 25k to 50k 

COMPENSATION PACKAGE: 
Your net Annual pay will be Rs. 1.0 LAKH TO I.5 LAKH PER ANUM which Later on,. 
the pay will be increased based on your performance. 

Yours sincerely. 

For VINCENSE 

Hyderabad 
11h DEC 2019 GJagadeesh

Managing Director 
ACKNOWLEDGMENTAND ACCEPTANCE:

I have read and understood the above terms and conditions hereby signity niy acceptance of 
the sane and submit the duplicate copy hereof 
Name: PRINCIPAL

XRISHNA CHAITANGAÍNSTTTUTE 

OF TECHNOLOGY& SCIENCES 

ajugattu (Village)

Signature Date 

www.vincensezottware:glutigrs.Som email info@vincensesoftwaresolutioReeBHH ESNtact 
URfSI; 

No 
Adkaam Dt, A.R wSuite No: 104, Padmaja's Raja Encdave, Near KPHB Bus Stop, Beside KS Bakers, Ope S 

918886877797 





















































































ANMERKUNG hr@anmerkung solutions 
www.anmerkung solutions 

Letter of Offer 

14TUIAD 481 
16-08-2021 Miss.Lakshmi Priyanka Sirivella 

Sub: Job offer 

Dear Miss. Lakshmi Priyanka Sirivella 

Further to the test and interview you had with us, we are pleased to offer you the position of 

"Embedded Software Engineer" in our esteemed organization. We trust that your knowledge, skills and 

experience will be among our most valuable assets. 

Your Date of Joining is 18th August 2021. 

The overall CTC offered to you is Rs. 2.9 Lakhs per Annum. 

Please senda signed copy of this letter indicating your acceptance to join. 

Also please submit the following documents to HR at the time of your joining: (1) photocopies of your 

degree certificates, (2) certifications, if any, (3) experience/ relieving letters (4) two color passport-size

photos, (5) latest salary slip from your previous organization and (6) proof of address. 

We look forward to welcome you onboard. 

Sincerely, 

For Anmerkung Solutions Private Limited, 

R Mana 2 R Manag 

PRINCIPAL
RISHNA CHAITANYA INSTITUTE 

OF TECHNOLOGY & SCIENCES 

Devarajugattu (Village) 
-ddaraveedu Mdl, Prakasam Dt, A.P. 

ANMERKUNG SOLUTIONS PRIVATE LIMITED 
#563-564, Niran Arcade, 1st Floor, New BEL Road, RMV 2nd Stage, Dollars Colony, Chikkamaranahalli, AGS Layout, Bengaluru, Karnataka 560094 



hr@anmerkung sk 
ASPANMERKUNG www.anmerkung solu 

Letter of Acceptance 

extend my gratitude to you for offering me the position of "Embedded Software Engineer" in Anmerkung 

Solutions Private Limited. I am delighted to accept your offer and look forward to commencing work with 

Anmerkung Solutions from 18 August 2021 

Irequest to complete all the joining formalities prior to my joining so that I can start my work 

efficiently. 

Ithank you again for providing me with this wonderful opportunity. I am excited to be a part of 

your team and make my notable contribution to it. 

Date: 16 August 2021 re: 
P. Lakdi priyanka Signature: 



ANMERKUNG 
hr@anmerkung solutions
www anmerkung solutions

ANNEXURE A Name: Miss. Lakshmi Priyanka Sirivella 
Role: Embedded Software Engineer 
Employee ID : ASPLBNO760 

Compensation Structure: 

SALARY STRUCTURE 
Break upto Gross Break upto Gross Salary 

Salary Per month 
Rs. 
Rs 

BREAK UP OF THE SALARY 
Per Annum 

Basic 
Salary HRA 

14,000.00 Rs. 
2,907.00Rs. 

168,000.00 
34,884.0 

Sheet 
Monthly Gross Rs 16,907.00 Rs. 202,884.0 
P.F 

EmployerESIO 
Rs 1,680.00 Rs. 20,160.00 

6,588.00 :Rs 549.00 Rs. 
Benefits 

P.F. Rs. 1,680.00 Rs. 20,160.00 

ESIC 
|Professional Tax 

Total Deductions 

Rs. 127.00 Rs. 1,524.00 
Deduction Rs 200.00 Rs. 

2,007.0d Rs. 
2,400.00 

24,084.00 Rs. 

Performance Bonus Rs 5100.00 Rs. 61,200.00
NET TAKE HOME 20,000.00 240,000.00

CTC 24,236.00 290,832.00

Note: 
These deductions are based on the Government Rules and Regulations.

Data Privacy & Protection 
Anmerkung has in place Binding Corporate Rules throughout its Gilobal Footprint as an organization. These rules are 

scen by Regulators as the highest Sandard of Data Protection available to any company. With these benetits in place 

Anmerkung mects the necessary eritleria to hold and manage Personal data include the transfer of personal data 

transational within the Anmerkung Organization. /PRINCIPA 
SRISHNA HXMTAN KA NSTITUTE 

OF TECTOLOGY 8& CTENCES 
Devarajugattu (Village) 

Deddaraveetu Mdl, Prakasam Dt, A.P. 

SAa Manag 

ANMERKUNG SOLUTIONS PRIVATE LIMITED 
#563-564, Niran Arcade, 1st Floor, New BEL Road, AMv 2nd Stoge, Dollars Colony, Ohikamarenahall, AGS LAyout, Dengalunu, Kamataka 56 
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Offer: Computer Consultancy 
Ref: TCSUDT20218528760/Hyderabad 

Date: 20/11/2021 

Ms. Sravani Allugunti 
5-125a GotluruOc Colony, 
Near Srinivas School, 
Ananthapur-515672, 
Andharapradesh. 
Tel# -7981892215 

Dear Sravani Allugunti , 

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL) . 
You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be t3,36,877/- per annum, as per the terms and 
conditions set out herein . 

Kindly confirm your acceptance of this offer on line through the option 'Accept Offer letter' . If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting . The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy . Your offer is subject to a positive 

background check. ~p~L 
P C i\lit 
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COMPENSATION AND BENEFITS 

BASIC SALARY 
You will be eligible for a basic salary of ~14,784/- per month. 

BOUQUET OF BENEFITS (BoB) . . . 
Bouquet of Benefits offers you the flexibil ity to design this part of ~our co_mpensat,on within the 
defined framework, twice in a financial year. All the components w,11 be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix" , the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA) 
Your HRA will be tS,914/- per month. While restructuring your 808 amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias .As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of ~500/
being credited to this card per month. However you may want to re-distribute the 808 
amount between the components as per your tax plan, once you join TCSL. 

TCS Confidential 2 
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PERFORMANCE PAY 

Monthly Performance Pay 

You wil~ receive a monthly performance pay of t1 ,700/- . The same will be reviewed on 

com~let,~n ?f_ your first Anniversary with the company and will undergo a change basis your own 

ongoing ind1v1dual performance. 

Quarterly Variable Allowance 

Your variable allowance will be ?600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance . 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 

Programme. 

CITY ALLOWANCE 
You will be eligible for a City Allowance of ?200/- per month. This is specific to India and is 

linked to your base branch . In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review . 

OTHER BENEFITS 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits : 

1. Basic Cover 
i. Entitlement - Includes domiciliary expenses up to t6 ,000/- per insured person per 

annum and basic hospitalization expenses up to t2 ,00 ,000/- per insured person per 

annum . 
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ii. Premium - Basic premium tor self , spouse and three children is entirely borne_~ TCS~. 
provided these members are explicitly enrolled by you unde~ t_he sc~eme. Addition~lly, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you . 

2. Higher Hospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled tor ?12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks . Adopting or 
commissioning mother.may avail maternity leave for twelve weeks . For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of t250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service . 

Loans 
You will be eligible for loans, as per TCSL's loan policy . 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy . 
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RETIRALS 

Provident Fund 

You will be a_ member of the Provident Fund as per the provisions of ''The Employees Provident 
Fund and Miscellaneous Provisions Act , 1952" , and TCSL will contribute 12% of your basic salary every month as per the provisions of the said Act. 

Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act , 1972. 

TERMS AND CONDITIONS 

1. Aggregate Percentage Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board/ University) in the first attempt in each of 
your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria , marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility . 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience . The management reserves the right to withdraw/ revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining 
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments . Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period P \ , \1UJ.E You will be required to undergo class room and on the iqm~~fitti~~~S t'Cl f elve 
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Provident Fund 

You will be a_ member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act , 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act , 1972. 

TERMS AND CONDITIONS 

1. Aggregate Percentage Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board/ University) in the first attempt in each of 
your Standard Xth , Standard Xllth , Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria , marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility . 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/ revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining 
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments . Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period P I \Tl}J.E 
You will be required to undergo class room and on the iqm~_,- ~t\~S t'C! f elve 
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as Set out herein be low), during which 
X · ce Programme · CS Id months (including the TCS penen . ertormance during/after which T L wou 

. d ·11 be appraised for satisfactory p peno you w, 
normally confirm you • 

. t ou in writing . If your performance is found 
This confirmation will be co~~unicat_ed 

O Y m an may afford you opportun ities to 
unsatisfactory during the training period, 

th
erfco p t If your performance is still found 

assist you and enable you to improve your P~ orm~nc · . 
unsatisfactory, TCSL may terminate your traineesh1p forthwith · 

However, TCSL may even otherwise at its sole discretion terminate !~e traineeshi~ ~ny 
time if your performance is not found satisfactory. The terms and ~ond1t1ons ~f the training 
will be governed by TCSL's training policy. TCSL reserves the nght to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you . 

4. Working Hours 
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites , or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components 
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7 . Increments and Promotions 
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy . 

8. Alternative Occupation / Employment 
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative , without the prior 
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written permission of TCSL. 

9. Confldentlallty Agreement 
As p~rt of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Conf identiality Clause shall survive the termination or earlier determination of thi s 
Appointment . The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement 
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL t50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives . You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all times. 

PR!tJCI 
12.0verseas International Assignment Agreement .~RISHN A CHAllA Y IT T 

If you are on international assignment, you will be ~F<oV~~~1<tf 5~1.:f!?~ Ind ia 
Policy -lnternatio_nal As~ignment_s (from India to othe,e&i~WUB~~ tF Waam:k ~ te of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below· 

This Is to ensure that th e knowledge and Information gain ed by you duringf you; 
assignment is shared and available to TCSL and it s associates .Thi s trans er 

0 

knowledge and Information is essential for TCSL to continue to serve its clients a.
nd 

customers better.If you are deputed internationally for training.you will be required t~ ~,gn 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments . 

14. TAT A Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period 
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof . 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS . 

16. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medic al Certificate . 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens 

In case, you are not a c~tiz~n of India, this offer is subject to your obtaining a work permit 

and / ?r any other permIssIons and / or documentation as prescribed by the Government 
of India. 

19. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents 
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
card along with other joining forms, immediately on joining. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs 100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 
address affidavits etc.) 

- Passport/ Acknowledgement letter of passport application P!;ilNCIP 
- Gap/Break i~ career affidavit on Rs100 stamp paper, if gap is ~ ~~iftRA~~ ~~t.irrt 
- 4 passport sized photographs Of TECHNOLOGY & CIENCES 
- Medical Certificate (Should be made on the format provided by TC~.UQ!ai)l"lllra (Malage) 
Joining letter) Peddaraveedu Mdl, Prakasam Ot,A,. 

- An affidavit/notarized undertaking (Non-Criminal Affidavit , should be made on the format 
provided by TCSL) stating : 

TCS Confidential 

TCSUDT20218528760 TATI\ CONSU LTANCY SER VI CES 
Tata Con .. u lt an <:y Su tv l<'i '> LtnHt o d 

[ ,., , , 1 ,r h f.J c, 1 ,,,r · ,,. 11, , 1 ii I ,1 1•, 11 ' · ' , 11 ,: , 11, I r ,t ., 1, f •, ,r· 
,., J 1 4 _l ., ,,t ' ••• I, I .. , l 4 ,,, , , .. I t • 1!1 ,, ,· •• I 

'••,; • ••ll ll • • 1 J r ,: I I I 1' II J I • I ) r t \ 

I I 

9 

h I I I , 

H r 

l l "I I 



G 
TATA 

. . t ed/pending against you ·Toere is no criminal offence regis ~ri . • the university ·Toere is no disciplinary case pending againSt you in 

. . x erience letter from your previous - If you were employed, a fonnal Rehevmg letter & E P 
employer 

The original documents will be returned to you after verification. 

X rox copies of the below In addition to the above original documents, Please carry e 
documents 

.. PAN Card (Permanent Account Number) 
·Aadhaar Card (Not applicable tor Nepal & Bhutan Citizenship) 
.. Passport 
.. NSR E-Card 

21. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing process. TCSL continues to make investment on training and continuing education of its professionals. This will be of immense value to you as a professional and a large part of the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal evaluation will be carried out during the training .The evaluation criteria which will be very transparent will be used as a basis for allocating people to projects/roles. We would request that the training be taken very seriously to enable you to add maximum value to your professional and personal growth. 

22 .. Letter of Appointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company 
Your appointment will be governed by the policies , rules , regulat ions , practices. processes and procedures of TCSL as applicable to you and the changes therein from time to time .The changes in the Policies will automatically be binding on you and no separate individual communication or notice will be served to this effect. However, the same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion . 

25. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family , education , personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset , proficiency and certifications , job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as A recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy . In some scenarios of your Pl 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required Pl may be shared with specific 

vendor organizations who provide services to TCS, e.g. A background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

{e) As TCS is a global company, your Pl may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of o~~rsees deputation, available privacy rights would be governed as per 

regul_atory prov1s1ons and / or TCS policies/notice provided applicable at your overseas 

location. PR 
,R1SHNA CH 

Of TECHN 
Oevarajugattu (Village) 

Ptddaraveedu Mdl, Prakasam Dt. A.P. 
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WlthdrbW81 of Offor II you foll to ncoopt 1110 off or from I CBI wllhln 7 tJnyo, II will ho oonotruod that you aro not 

lntoro:Jtod In 11110 ornploymont 011cl 11110 off or wlll l)O nutomnllonlly withdrawn , 

Post occoptonco ol I CSL Olfor lotter If you foil lo Join on 1t10 <Joto provided In tho TCSL Joining 

lottor, tho offor wlll otond outomotloolly 1ormlnntod ot tho dlocro tlon of TCSL. 

Wo look forword to Mvlng you In our 91obol toom 

Yours Slncoroly, 

For TATA Consultancy Service& Limited 

" , - I I' 

• Ci) ( ' 

( ,o" 

Glrlah V. Nandlmath Cllllk Mrn or ullfl o OR codfl llCll nn()r from your mobile 

IO Vllli{JIIIO 1116 Off ff r l!l!l{lr . 
Global Head Talent Acquisition & AIP 

Encl: Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confldentlallty and IP Terms 
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GROSS SALARY SHEET Annexure 1 

Name 

Designation 

Institute Name 

Sravani Allugunti 

Assistant System Engineer-Trainee 

Krishna Chaltanya Institute Of Technology And 
Sciences · 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual -
1) Fixed Compensation -

Basic Salary -
14,784 1,77,408 

Bouquet Of Benefits # 7,646 91 ,752 
~-

2) Performance Pay_** - -------

Monthly Perfonnance Pay 1,700 20,400 
- - -- -

Quarterly Variable Allowance· 600 7,200 
--

3) City Allowance 200 2,400 
-

4) Annual Components/Retirals --f------ - - -

Health Insurance••• NA 7,900 
- - -- - · 

Provident Fund 1,774 21 ,289 
- -

Gratuity 711 8,533 
-- -

Total of Annual Components & Retirals 2,485 37,722 

TOTAL GROSS 27,415 3,36,877 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB. TCSL 

defined Structure as given in Table 2 will be applicable. 

• Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program . 

.. The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program. 

• • • For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2 : TCSL defined structure for BoB (All Components in INR) 

Com 

House Rent Allowance 

Leave Travel Assistance 

Food Card 

Monthl 

5,914 

1,232 

500 

Annual 

70,968 

14,784 

6,000 

GROSS BOUQUET OF BENEFITS 7,646 91 ,752 
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Annexure 2 

---------,-;;-===.::=--------
.Ahmedebad Bangalore 
TCS XP HR Le nd TCS ><P H R Le ad 

T«1 t «1 Co n s ull:ftncy Services, Tat a Con sulta n cy _servic es, El ctron ic City p h a se II, 
Ga t e 1, No 42, Thm k ca mpus , e 

G <'l rim-, P<'l rk ,IT/lTES SEZ, Plot If 4 1, 

-
_____ ____ +JB~a!!_!n~•&&a~l~o~r~e~- ~5:!:60~ 1~00~t.!K~a~r~n~a~t~a:..:k::;a::_ __ _ 

Gandh in-15.ar - 3 8 2007 
BUBAN£SHWAR Chennel 
TCS XP HR Le ad TCS XP HR Le ad 

Ta t «1 Co n s u ltan cy Services , Ta ta Cons u lt a ncy Se rvices, Rd 

Tl-n in ing Lab Venue :-Barabat i, IRC Block, Gro und Floor, 415/2 1-24, Kumaran Naga r, Old Ma~a b a~p~~ 
1 9

' 

T.i, to Co ,~su ltancy Service s Limit ed, (UNIT-II) - BARBATI TNHB, Shol inganallur, Ch e nnai, Tamil N a u 

SEZ. IT/ ITES SP ECIAL ECO NO MIC ZONE (SEZ),PLOT NO . 
35, CHANOAl<A IN D USTRIAL ESTATE, PATIA, 
Bhub ,m esw a r - 7 51024 

DE\.HI - Gurgoan 
TCS XP H R Lead 
Tata Con s ul tan cy Service s , 
Blodc C. Kings Canyo n , ASF Ins ign ia , Gu rgaon -
F1u i dab ad Road , Gaw a l Pa h ari, G urgaon - 1 22003, 
Hary.1na 

Guwahatl 
TCS XP H R Le ad 
Tata Consulta n cy Services, 
S th Floor, NEDFi House,G.s _ Road , Dispur,Guwa hati -

781006,Assa m 

INDORE 
TCS XP H R Le ad 
Tata Co n s ul tan cy Service s , 
IT/lTES SEZ. Sche m e No. 151 & 169-B, Super Corridor, 
Villa ge Tigariya Ba d s h a h & Sada Bangarda, Tehsil 

Hatod, Indore - 4 S2018, 
Madhya Prad e s h 

KOCHI 
TCS XP HR Lead 
Tat a Con s ultancy Se rvices, 
TCS cen tre, lnfopark Roa d lnfopa rk Campus, lnfopa rk , 
Kalckan a d , Ke ra la 682042 

NAGPUR 
TCS ><P H R Le ad 
Tata Con s u ltan cy Services Limit e d , 
M ih a n -~z. Nagp u r, Te lhar a , Maharas htra 441108, 

Trlvandrum 
TCS XP HR Le ad 
Tat a Con sult a n cy Serives, 
Peep u l Park, Tec h nopar k Campu s ,Kariya vattom P .O . 
Trivandrum - 69558 1, Ind ia 

DELHI - Nolde 
TCS ><P HR Lead 
Tata Consultancy Service s, 
Plot No. A-44 & A-45,Ground, 1st to 5th Floor & 10th 
floor, Glaxy Business Pa rk, Bloc k - C & D, Sector - 6 2, 

Noida - 201 309,UP 

Hyderabad 
TCS XP HR Lead 
Tata Consultancy Servic e s , 
Q City, Nanakramguda, Hyderabad 

KOLKATA 
TCS XP HR Lead 
Tata Consultancy Service s Lim ited, 
Ecos pace 18 building, 2nd Floor, Plot - IIF/1 2 ,New 

Town, Rajarhat, Kolkata - 700160,West Bengal OR 

Auditor ium,2nd Floor, Wande rers Building. De lta Park -
Lord s 

MUMBAI 
TCS XP HR Le ad 
Tata Consultancy Se rvi ces, 
Yantra Park, Pokharan Road Number 2 , TCS Approa c h 
Rd, Thane, West, Thane, Maharashtra 400606 

PUNE 
TCS XP HR Lead 
Tata Consultancy Services, 
Plot No. 2 & 3, MIDC -SEZ, Raj iv Ga ndh i ln fo t e ch Park , 
Hinjewadi Phase Ill, Pune - 411057, Maha ras htra 
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Annexure 3 

Contidontiality and IP Terms and Conditions 

·1 . Cont ldential Information 

"Confidential Information· shall mean all Inventions and Know-how information and 
material of TCS (incl uding for avoidance of doubt any Confidential information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data , material o r any natu re whatsoever or any parts thereof , additions thereto and 
materials re lated thereto, produced or created at any time by TCS or the Associate in the 
course of or in connect ion with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture , operation , specif ications, use and services of the TCS equipment and 
components, including, but not limited to , engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters , methods, drawings , computations , 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material , which may be created, developed, conceived , 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate . 

PRI AL 
XRISHNA CHA ANYA INS TUTE 

OF TECHNOLOGY & SCIENCES 
Devaraj ugattu (Vil lage) 

D@ddaravcedu Mdl, Pr~kasam Ot, f\.P. 
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2. Associate's Obligations . . . n as strictly conf idential and a trade 
Associate agrees to treat the Confidential lnformat,o d or disclose or divulge o r 
secret of TCS. Associate agrees not to use, _or c~use to be ~se f r the benefit of or to any 
part with either directly or indirectly the Confld~ntial lnformat,o~ 

0 
b TCS or to a person 

third parties except for or on behalf of or as directed or auth0nzed Y t· Upon TCS Confidential lnforma ion . having a valid contract with or need under , any 
I 

C f'dential 
termination of employment, the Associate agrees to surrender to TCS al on 1 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights . . 
Associate agrees and confirms that all intellectual property rights in the Cont 1dent1al 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information . 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof . On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof , as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and/ or prosecuting any 
such applications . Associate hereby expressly waives any "artist's rights" or "moral 
rights" , which Associate might otherwise have in such intellectual property rights . 

TCS Confidential 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business . Associate further acknowledges that he or she is associated with TCS In a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Con fldentlal 

Information, it is necessary for TCS to protect such Confidential Information by holding It 

secret and confidential. 

5. Use of third party material 
Associate expressly agrees that it shall not in the course of his or her associat ion with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines. 
Associate agrees to abide by and be bound by any and all policies , documents , 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Working in SBWS Framework: 
Associate may be required to work in TCS offices or its Client premises or f ram home 

(remote working) as per the directions of supervisor and / or the provisions of the 

applicable policy . 

Associate understands that working in this hybrid environment may have higher 

confidentiality and information security risks. Associate acknowledges that when working 

remotely the Associate : 

(a) will work only in a private , secured work area in compliance with the guidelines 

issued and amended from time to time . 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. fa ~ 

TCS Confidential 
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(c) will bring to the notice of HR of the Unit to any circumstances that preve~t Asso_ci~te 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols . 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection/ Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9. No License 
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement , or by the disclosure to Associate of the Confidential Information . 

TCS Confidential 
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10. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

I or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

11. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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{e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

{f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the t_erm of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218551052/Chennai
Date: 25/01/2022

Ms. Srilakshmi  Peteti
5-77aMain Road,
Komarolu,
Komarolu-523373,
Andhra Pradesh.
Tel# 91-9550884627

Dear Srilakshmi  Peteti,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F8FFF8FFxUx4666630xUF9FFb6LiLpL809qT3TxUpqpFbqLi04qTTq6Tqbq63qxUiZ8ip3pF8L8


GROSS SALARY SHEET Annexure 1

Name Srilakshmi  Peteti

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HRD/3T/1002810537/21-22 February 21, 2022

Mr. Chappidi Srinivasulu

10-158, Harijanawada Street,

Back Side Of Raghavendra Furniture'S

Markapur-523316

India

Ph: +91-9392109763

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Chappidi,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.02.21 15:48:05 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002810537/21-22 February 21, 2022

Mr. Chappidi Srinivasulu
10-158, Harijanawada Street,
Back Side Of Raghavendra Furniture'S
Markapur-523316
India

Ph: +91-9392109763

Dear Chappidi,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 28-Feb-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Page 5 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chappidi Srinivasulu

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chappidi Srinivasulu

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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HRD/3T/1003406045/21-22 February 10, 2022

Mr. Chakkera Subba Reddy

Dno-3-3/3,Kothuru(Village),Ballikurava(Mandal),

Prakasam(Dist),

Addanki-523201

India

Ph: +91-6303344019

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Chakkera,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.02.10 12:49:27 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1003406045/21-22 February 10, 2022

Mr. Chakkera Subba Reddy
Dno-3-3/3,Kothuru(Village),Ballikurava(Mandal),
Prakasam(Dist),
Addanki-523201
India

Ph: +91-6303344019

Dear Chakkera,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 17-Feb-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2022.02.10 12:49:27 IST
Reason: Digitally Signed
Location: Bangalore
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chakkera Subba Reddy

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chakkera Subba Reddy

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Offer: Computer Consultancy
Ref: TCSL/DT20229962975/Hyderabad
Date: 03/03/2022

Mr. Tadi Rajesh  Kumar
8-231-1Koneti Bazar,
Thoorpu Street,
Markapur-523316,
Andhra Pradesh.
Tel# -

Dear Tadi Rajesh  Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b8LixUx4x6x4iq8iLbL808qTT66TLTL8Z3FZqZq6b4LiUx4UU64UF6FFUT4U6966FbFFUT4U8F8


GROSS SALARY SHEET Annexure 1

Name Tadi Rajesh  Kumar

Designation Assistant System Engineer-Trainee

Institute Name Krishna Chaitanya Institute Of Technology And 
Sciences 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/DT20229962975



10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

20TCS Confidential

TCSL/DT20229962975



163UMD 4A3 

VINCENSESOFTWARE SOLUTIONS

Date: 11-12-2019
To. 
Ms. S. USHA SREE . 
KITS COLLEGE OF ENGINEERING,
MARKAPUR MANDAL 
PRAKASHAM DT, 
ANDHRA PRADESH 523316. 

offer of Appointment 

Dear USHA SREE. 
With the reference to your application and subscquent interviews, we are pleased to ofer 
you a career with us. You will hold the role of EMBEDDED DEVELOPER, based at our 
HYDERABAD office 

DATE OF APPOINTMENT: 
Your date of appointment is 20-07-2020. You are required to report at our Suite No: 104. I" 
FHoor, Padmaja's Raja Enclave, Near KPHP Bus Stop. Beside KS Bakers, HYD-72 office by 
10:00am. We shall complete the joining formalities and perform induction for you. 

TERMS & CONDITIONS: 
Who are ready to work on technology in VERTULONIX company

1. Submit your original certificates
2. Company will give real time projects training for min 45 days to 90 days (depending upon 

your performance) 

NOTE: In case of bond breakage you need to pay 25k to 50k. 

cOMPENSATION PACKAGE:
Your net Annual pay will be Rs. 1.0 LAKH TO 1.5 LAKH PER ANUM which Later on, 
the pay will be increased based on your performance.

Yours sincerely. 

For VINCENSE

Hyderabad 
I1 DEC 2019 GJagadeesh 

Managing Director

ACKNOWLEDGMENT AND ACCEPTANCE: 
I have read and understood the above terms and conditions hereby signify my acceptance of 

RSuite No: 104, Padmaja's Raja Enclave, Near KPHB Bus Stop, Beside KS Bakers, Opp.R.S. Brothers, Hyd-72 
www.vincersesoftwaresolutions.com email: info@vincensesoftwaresolutions.com Contact No: 

PRNCIPAL
KRISHNA CHAITANYA INSITUTE

OF TECHNOEOGY & SCUNCES 

Devarajugattu (Village} 

Dddaraveedu Mdl, Prakasam Dt, A p. 

918886877797. 
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TATA 

Ref: TCSUDT20217610724/1468010/Delhi 
Date: 17 March 2021 

MR. HITESH VALLAMKONDU 
4-1-23,Anjaneya Nagar Near Fathima School Gate, 
Badvel, Badvel, 
Andhra Pradesh-516227. 
Tel# 917989723488 

Sub: Joining Letter 

Dear Mr. Hitesh Vallamkondu, 

We would like to take this opportunity to extend a very wam welcome to TATA Consultancy Services 

Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 05th April 2021, your joining
location is Bangalore, work location is Bangalore and your stream is EIS & IOT. This has 
been provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current CovID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
vitual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining9. 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 

virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 

PXINCIPAL 
KRISHNA CHAITANYA INSTITUTE 

OF 
TECHNOLOGY & SCIENCES

Devarajugattu (Viilage) 

Deddaraveedu Mdl, Prakasam Dt, A.P. 

Private and Confidential Page 1 
TATA cONSULTANCY SERVICES

Tata Consultancy Services Ltd 

Peepul Park, Technopark Campus, Kariavattom ,hruvananthapuram 695 581, Kerala. India 
Telephone 91 4/1 66/9400, Fax '9A/ o07949, Website www tos com 

Registered Office Nir rmal Building. o, NaTian oint, Mumbai 400 021 
Corporte identfication Number (N) L22210MH1995PLCO84781 



TCS Xperience Program 

Learning is a way of life at TOSL. The TCS Xperience Proaram will open a world of opportunities and 

help you to scale greater heights in your professional life. 

ne program is carefully designed to develop software engineering skills, nurture professionalism and 

inculcate a process mindset. This program provides the perfect platform to polish the skils you have 

gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 

and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 

meet the required standards during the TCS Xperience Program. In case, the performance does not 

meet the expectations, the management reserves the right to either extend your program or take 

appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subjeect 

to completion of your final academic (UG/PG) cOurse within the stipulated time as specified by your 

University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 

criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 1 Accept' button in Nextstep portal. 

We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 

better opportunities. 

Private and Confidential Page 2 
TATA CONSULTANCY SERViCES 

Tata Consultancy Services Ltd 

Peepu Park, Technopark Campus, Kariavattom P O.. Thiruvananthapuram 695 581, Kerala, India 

elephone 91 a71 6629400, Fax 91 471 6629499, Website . www tcs co 
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400 021 



TATA 

We look forward to you joining us on an enriching career with TCSL. Together, let us take this 

organization to greater heights! 

Gear up to experience the future!! 

Warm regards 

Janardhan S 
Click here or use a QR code scanner from your 

Global Head Talent Development 
mobile to validate the joining letter 

PRINCIPAL 

KRISHNA CHAITANYA INSTITUTE 

OF TECHNOLOGY & SCIENCES 

Devarajugattu (Village) 
Deddaraveedu Mdl, Prakasam Dt, AR 
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Offer Letter and Terms of Employment
Date: 03.11.2021 

Dear Bandi Venkata Sai Krishna Reddy. 

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT 

Further to our discussions, we are delighted to extend you an offer of employment

This offer is based on your profile, relevant work experience and perfomance in the selecton process. 

.Role: Trainee 

.Designaton:Trainee 
Grade: A 

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty 

Thousand) per annum; upon Successful Completion of KPIT Elective (1f Applicable) 
You shall be govemed by the tems and conditions of service during your employment with KPIT as per existng 

policies and hose hat may be amended from time to üme. 

Kindly confm your acceptance through the system generated email within 7 days from the date of this offer beyond 

which this offer is considered null and void. Your offer is subject to a positive background check and in case the 

background check comes out negatve, company reserves the right to teminate your services with immediate effect. 

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company

policy. The duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon 

submitting your valid testimonials and related joining fomalities

A new assignment, work place and colle 
global Mobility Organiz ation. Work life at KPIT is all about mobility, enabling our customers by accelerating

implementation of next generation mobility technologies. We value fun as an integral part of our culture.

await you to jump start to achieve the company's vision of building a 

Yours Sincerely,
For: KPIT Technologies Limited

pop 
. 

Rahul Uplap 
Associate Vice Pres ident 
Global Head - Education & Competency Development (ECODe)

PRINCIPAL

KRISHNA CHAITANYA INSTITUTE

OF TECHNOLOGY & SCIENCES

Devarajugattu (Village) 
Peddaraveedu Mdl, Prakasam Dt, A.P. 

KPIT Techno logies Limited o91 20 6770 6000 

ale Qffice: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase ill, Maan, E info@kpit.com 



KP 
OTHER BENEFITS 
Annual Le ave 

You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be mod ifed ome to tme at Employer's discreton. You can refer to the Leave Policy on the "myWorld", KPIT's intermal 
portal 

Holidays 
You are entted to Public Holidays applicable at India every year at the regular rate of pay. f placed at a CUstomer site, you must follow holidays observed by customer. 

Benefits Coverage 
Group Medical Insurance cover of INR 6,00,000.00/Group Tem Life Insurance cover of INR 10,05,000.00/ Group Personal Accident Insurance cover of INR 20,00,000 The above Plan however can be modifed on yearly basis at Employers discre tion Annual He alth Checkup 
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkuporganized every year. 

The above Plan however can be modified on yearly basis at Employer's discreton 

Terms of Employment
Bond 

.You will also be required to sign a bond of 2 years on the date of joining the Company (For some additionaltechnology trainings, there will be a separate additonal bond). In the event of breaching the bond, there will be a penalty of INR 2,00,000 payable to the company in lieu of raining costs. The detailed terms and conditons are given in he agreement You acknowledge that you are willing to sign he bond at the time of joining 
Compens at ion Structure 

The structure of the compensaton package offered to you will be as per the prevailing Company policy at the time of your joining 
Conditional Offer: 

. The Offer is valid subject to 
a. Passing of KPIT PACE Assessment (if applicable) 

. Your joining in the organizaton is subject to: 
a. Completon of degree in stpulated tme frame, without keeping any terms/backlog and is eligible for award of degree certificate by the respectve University. 
b. Submission of all the relevant academic certficates / mark sheets. 
C. In case at the tme of joining the Company OR within a üme specifed by the Company, the candidate is not able to produce the above documents, the Offer / employment will be teminated with immediate efect 

PACE&EkWip Program 
.PACE (Program for Academic Collaboraton and Engagement) is a KPIT fagship program, which provides foundation knowledge on the Automotve Technologies. The KPIT created courses are delivered to students while they are in the Insituton for their degree program. t is recommended that Sudents can opt to undergothis program at their own choice to make themselves Industry ready. 
.EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them KPIT ready even before hey join us. This is a mand a tory intense online program that is administered through digital technologies. 
ts mandatory for all the candidates who receive an offer from KPT to complete the PACE and EkWip programs which includes assessments. The assessment scores will determine the on-boarding process. Course Contents, Subject Matter Expertae"s connects and assessments would be hosted through digital platoms. 

Course launch dates and duraton will be communicated later, by the campus team. 

KPIT Technolo gies Limited

Registered & Corporate Office Plot 17, Rajiv Gandhi Infote ch Park MIDC-SEZ,. Phase ll, Maan 
Taluka Mulshi, Hinja wadi, Pune 411057, India. | CIN U74999PN2018PLC174 192 

91 20 6770 6000 
E info@kpit.com

W kpit.com



KPIT 
Joining Date and Location 

wll be announced later by Campus team, Joinirg dae ard ocaion deperds on business ree0, bsV planning and your PACE assessmert score. On- boardirg dats is spread acoss te trarial yes Working Hours 
Our working hours are govemed by applicable law You may be required to orh in shits andlor over trne depending upon he business exigencies as permited by law 

Mobility 
PIT reserves he nght to transter/ uilize your services at arny of its ofmices, wo sites, or outside rdia, on te temms and conditons as applicable to you at he tme of transfer. 

Salary Review, Increments and Promotions
Your perfbmance and contribuion to he compary ll be an inpotart cosideraton hr salary 

Review,increments and promotons 
You will be considered for salary review and promotos as per the company's policies e fectve from trne to 

tme 
Alternative Employment 

As a ul-sme employee of KPIT, you are not pemited to undertake any other business, assume any putblic 
ofice, honorary or remurneratve, without the iten permission of KPIT 

Confidentiality Agreement 
As part of the joining fomalites, you are required to sign a confidentaity agreemernt, hich aims to protect the 

inte llectual property rights and business infommaton of KPIT and its cierts 

Overseas Agreement International Assignment Agreement 
f you are on intematonal assignment, you will be covered by he KPIT Intematonal Assignmert policy from 

he date of deputaton, accordingly, you will be required to sign the applicable verseas Deputaton
Intematonal Assignmert Agreements).

.n case of every intematonal assignment hat exceeds 30 days, you will be required to serve notce penod 
KPIT as per he policy. This is to ensure hat he knowedge and informaton gained by you during your 
assignmet is shared and available to KPIT and its associates. This transter of knomedge and informaton is 
essental or KPIT to contnue to serve its clients and customers beter 
f you are deputed intematonally for training. you will be required to sign an agreement to serve KPIT for a 
minimum perñod of 12 months on completion of training 

KPIT Code of Conduct 
.You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an 

employee of KPIT 

Notice Period 
.During your employment with KPIT, either you or KPIT can teminate the appointment by giving 90 calendar 

day's writen notce or 3 mont's basic salary in lieu of the notce 
.The Company reserves the right to release he employee prior to the notice penod taking into consideraton 

business needs and work exigencies and he Company will not be liable to make any payment to the 
employee in lieu of he notce period. f you are covered under Deputaton Agreement/ Intematonal 
Assignmert Agreement, eiher you or KPIT can terminate he appointnent by giving 90 calendar day's written 
notce as set out in the Separaton Policy of KPIT 
KPIT reserves he nght, if it is in he interest of the busine ss and current assignment, to ask you to complete 
your notce period or decide whether your existng eamed vacaton or basic salary in lieu of notce penod 

may be adjusted against he ertire or partal notce period 
n case you decide to end your employment with the Company or the Compay teminate s your services for 
any reason before you complele one year of employmernt with the Company 
The company retains the rigtt to recover rom you any expenses incurred by t about your recrutme nt 
inciuding, but not limited o, fees paid to consultant oinung benehts paid to you (f any), etc and 

. The company retans he nght to recover from you any expenses incurred by t for processing any visal work 

permit for you andior any of your farmily members 

. The Company also reserves he ngh to recover the penod costs of any specihc expenditure incurred, ether 
on orocessing a visal woh permit or for any speciic vainung gven or an assignrnent and where you are 
unable, for any reason, to fulhl your pan of the obligabon, eitier to tavel or to complete the assignment

PRINEP 
RISHNA CHAI TAYA INSTTUJE 

OF TECHNGLOGSS8ho

d k. Coroorate Office Piot 17, Rajv Gandhi intote ct "ar SEZ Phase ill, Maan, Devaraugattudpkslagg 
odaraveedëMdtePreksan Dt bP. 

KPIT Techno logie s Limited 

Taluka 
Mulsh1, Hinjawadi,

Pune -41105/, india 1CiN U74999PN20 18PLC 174 192 



KPIT. Keeping your pemit/ pemission up to date during the course of employment Wu 

valid copy of that to KPIT is your responsibility 

Letter of Appoint ment 
You will be issued a letter of appointment at the tüme of your joining and completng joining fomalides as per 

KPITs policy 

Terms and Conditions 
The above tems and conditions of employment are specific to your employment in India and there can be 

changes to the said tems and conditions in case of deputaton on inte mational assignments during the course 

of your employment

Rules and Regulations of the Company 
Your appointment will be govemed by the policies, rules, regulations, practices, processes and procedures of 

KPIT as applicable to you and the changes therein from tme to time. 

Compliance to all clauses 
You will be required to fulfill all the tems and condiions mentoned in this letter of offer. Any failure to fulfill any 

tem and/ or condition would entite KPT in withdrawing this offer letter at its sole discretion.

Validity:
.This ofer is valid for a perod of 7 days from the date of issue. Also, the company has made the ofer of 

employment on the basis of the bonaide statements and facts provided by you. At the time of employment or 

during employment if the company finds the infomaton provided to be false or misleading, it reserves the 

right to take appropriate disciplinary acton against you which also includes temination of employment 
.In case you decide to end your employment with the Company or the Company temminates your services for 

any reason before you complete one year of employment with the Company, 
the company retains the right to recover from you any expenses incumed by it in connection with your 

recruiment including, but not imited to, fees paid to consutant, joining benefts paid to you (if any), etc. and 
.the company retains the right to recover from you any expenses incured by it for processing any visa/ work 

permit for you and/or any of your family members 

Arbitration 
Any dispute conceming the subject mater of the present appointment leter or Confidentality & IPR Assignment 

Undertaking or the breach. temination or validity thereof which shall include but not limited to issue as to the 
interpretation, operaton, or effect of any clause contained in it or any other diference arising (a 'Dispute") shall 
be frst atempted to be setiled mutually, failing in which, the dispute shall be refered to the sole arbitrator to 

be appointed mutually. 
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator that shall be 

appointed by the High Court of Judicature of Bombay on an application in that behalf by either of the party as 

per the provisions of the Arbitration and Conciliation Act 1996. 
. The place of arbiraton shall be city of Pune, Maharashtra. The language of proceedings shal be English.T he 

dispute shall be subject to and govemed by the laws prevalent in India. However, in case of any iference on 

provisions of law in Stale Law and Central Law on a partcular subject. state laws applicable in state of 

Maharashtra shall prevail. 

KPIT Technologies Limited 91 20 6770 6000 

Registered & Corporate Office: Plot 17, Rajiv Gandhi Infote ch Park, MIDC-SEZ, Phase ll, Maan, 
Taluka Mulshi, Hinjawadi, Pune - 411057, India. | CIN U74999PN2018PLC174192 

E info@kpit.com 

W kpit.com 



Cld 

heights 

N nas an open culture, a great work environment, and offers a sense of belonging to employees, which is 

conducive to future growth.
KPIT 1S he perfect place for someone looking for a challe ng ing, fast growing environment with opportunites to 

take on bigger responsibilites and leam cross functional skils 
win a relatvely fat organizational structure, KPIT encourages 

innovative thinking and gives everyone a 

sound heanng. regardless of the senionity of the individ ual. 

Channelization of raw energy and execution of good ideas is brought in by young employees like you. 

KPIT gives you a platform for new ideas and a lot of innovation is fostered here. 

Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a 

relatively early stage of your career. 

al 

The Dhoom Club: 

Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work 

awaits you, where we take fun seriously! Dhoom caters to a wide variety of interests sports, mus ic, 

photography, art, theat re, treks. Get ready to showcase your talent even at Work! 

Corporate Social Responsibility (CSR): 

Community Contribution is one of the seven core values at KPIT. It has a significant menton in our mission and 

vision to reflect our commitment towards it 

Few of our CSR Initiatives: 

Chhote Scientists 
Water Conservation through mass volunteering 

Reforestaton Program 
Meet the Social Legends 

Document submission 

1. You are required to submit your documents in TalentOjo before 2 weeks of your joining date, for which you 

would receive an email from us. 

2. Along with document submission, you are also requested to update your personal infomation and verify the 

Non-Disclosure Agreement before uploading your signature. 

3. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory) 

You must register on NATS portal to enroll yourself in apprentice. 

t is compulsory for fresher to register on NATS, please consider doing this on priority before joining 
You need to get your 16 digits NATS enrollment number on day of joining. 

Below is the link: https://mhrdnats.gov.in/boat/contracts/getAlIContracts.action 

PRINCIPAL 

RISHNA CHAITANYA INSTITUTE 

OF TECHNOLOGY& SCiENCES 

Peddaraveedu 
Mdl, 

Prakasam Dt, A.P. 

+91 20 6770 6000 KPIT Technologie s Limited 

Devarajugattu (Village) 
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OFFER & APPOINTMENT LETTER

                                                                                                                                        
 Offer Release Date: January 7, 2022

Thappetla  Venkatesh
10-239/B Lutheran Church area
Markapur
Markapur, Andhra Pradesh

Dear Thappetla  Venkatesh,

Congratulations! With reference to your application and subsequent interview with us for a career in 
our organization, we are pleased to inform you that you have been selected for employment in HCL 
Technologies Ltd. ( herein referred as “HCL” or “Company”) we are pleased to inform you that you 
have been selected for employment in our organization as Developer.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be 
the catalyst that this fast changing world needs; keep sharpening your skills and investing in 
yourself; and last but not the least – keep your work and life in perfect balance, because that is 
the prerequisite for success.

We take this opportunity to thank & appreciate your decision to join HCL. You are requested to 
join us on or before January 10, 2022.

You will be on probation for a period of 6 months from the date of your joining. Your 
compensation would be as outlined in a separate document “Salary Structure”. The general 
terms and conditions governing your employment are outlined in Annexure II.

On the date of joining, you would be required to furnish photocopies of the original documents and 
other listed information in Annexure III. Please note that the submission of all the documents is 
mandatory to facilitate joining, background verification / validation and appointment process at 
HCL.  Annexure I provides details on the various compensation components and selected benefits 
that we offer you as a part of the HCL family.

This is a system generated (offer and appointment letter) document. Agreeing to the terms and 
conditions in the workflow of iTap ( Company’s web based application) is as good as signing of 
physical contract form on mutual agreement between you and the Company. It has legal binding 
as per the law if mutual trust is breached. You are requested to accept the offer within 07 days 
and mail the confirmation of acceptance to recruiters email id-  riya-garg@hcl.com , failing which 
the offer will stand null and void.

This offer will be valid subject to successful clearance of your pre-employment background 
verification check conducted by HCL. Your written consent and requisite copies of documents is 
necessary to complete the pre-employment check. You are requested to complete the submission 
of requisite documents for pre-employment background check within two business days from the 
date of acceptance of our offer of employment. Your cooperation is solicited in this regard to 
enable us complete the necessary pre-employment check on time and enable you on-board us.
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Any change in the date of joining needs to be communicated to the concerned recruiter at least 
one week in advance.

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our 
mutual endeavor of being the best in the business of IT Services. Welcome to our Organization! We 
look forward to a mutually fruitful association.

For HCL Technologies Ltd.,  

 

 

ANNEXURE I

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the 
various components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic 
salary has an impact on various other components such as the PF contribution, medical insurance 
cover, Gratuity, HRA etc. and hence has to be balanced so as not to substantially reduce the 
employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic 
Salary and paid monthly. This includes the Company Leased Accommodation value. For 
those who are not staying in a rented accommodation, can declare the same in the system 
post joining and this amount would be paid as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread 
over 12 months.
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 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 
(excluding variable component) as per the Payment of Bonus Act. 

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to 
food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 
HCL Cafeterias or food joints outside HCL campus which serves only food and non-alcoholic 
beverages. This Food Wallet cannot be used in any other outlet other than designated food 
outlet.

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts 
the amount of CTC against all other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your 
“employee group” in HCL.

Performance Bonus (PB): You will be eligible to Performance bonus of << Currency >> < PB 
>> per annum. Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy 
(sales / delivery / functional support) as applicable at that time. The quantum of pay-out will be 
subject to the current year’s Bonus Policy and will be calculated based on your individual 
contributions against your Key Performance Parameters (KPP) as well as the company's 
performance.

PB is payable to you at the end of the performance review cycle. To be eligible for the bonus pay-
out, you need to be active on the rolls of the company at the time of reward distribution as per our 
Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable 
component payable on a monthly basis. This component allows employees to participate and take 
control of delivery excellence in their respective engagements. Payout of EPB will be based on EPB 
guidelines as applicable to the respective engagement.
          

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance 
Benefits policy offered by the company. The amount mentioned under ‘Insurance and Medical 
Benefits’ in your compensation structure is applicable towards various insurances (Medical 
Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy 
are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default the employees (who are not covered under the ESI Act, 1948] will be 
mandatorily covered under the benefit. The benefit will also be available to cover 
Spouse, dependent children, dependent parents/in-laws, dependent brothers who are 
unemployed but below the age of 25 and sisters (unmarried & unemployed), 
additionally, by declaring them as dependants and on confirming that they are NOT 
covered under any other employer-sponsored medical scheme (e.g., Central 
Government Health Scheme) and that they are wholly or substantially dependent on 
you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme 
in accordance with the applicable norms and amendments made during time to time or any 
further amendment which may come into force during the employment tenure under 
Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance 
benefit. Option to enroll under medical insurance is available as well; however, in such a case, 
the additional cost of annual medical premium has to be borne by the employee as per terms 
and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under 
ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee 
has to contribute 12% of the basic salary towards Provident Fund (PF). HCL contributes 
matching amount to PF. Out of employer's contribution, 8.33% of monthly basic or INR. 
1,250/- whichever is lower is remitted to PF authorities towards Employees’ Pension Scheme 
(EPS). All employees are thereby eligible to draw pension after superannuation, except those 
who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic 
salary (15/26 of a monthly Basic) for every completed year of service to each of his employees 
on their exit, for any reason after five years of continuous service, subject to maximum limit of 
INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life 
Insurance which provides safety net to family in case of death of the employee due to any 
reasons. The applicable amount is mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that 
may arise due to an accident. The amount payable by Insurer for a disability shall depend on 
nature of the disability. The amount mentioned in your offer letter is the maximum amount paid 
by Insurer as per the nature of a disability. You may refer ‘Personal Accident Insurance’ policy 
for further details.
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We look forward for you being an integral part of this arduous yet fulfilling journey towards 
excellence and growth and hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be 
responsible for filing your personal Income Tax returns. You acknowledge that the Company is not 
in any way influencing, guiding, suggesting on aspects of taxation or tax saving measures in any 
form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation 
structure. HCL reserves the right to alter, append or withdraw the benefits extended either in part 
or in full based on management’s discretion.

          

ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, 
we consciously realize this fact and have developed a five-fold path for individual enlightenment 
that not only covers basic monetary benefits for HCLites, but also takes care of their professional 
growth by providing empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be 
read in conjunction with the offer letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

Your joining location will be Bangalore.  

2. Medical Check up

Your employment may be subject to you being declared medically fit by a registered medical 
practitioner. Company shall request for the same as and when it is required, as per the Company 
Policies/ client requirement. 

3. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your 
performance. Unless notified in writing, you will be deemed as "confirmed" on completion of your 
probation period i.e. 6 months from date of joining. Subsequently, your annual performance 



 

6

                                                                   SIGNATURE OF EMPLOYEE:
                                                                                                                                  

appraisal and compensation review will be aligned and effected from the first day of the 
subsequent quarter thereafter. 

4. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by 
giving the other party three months advance notice. If the Company terminates the employment 
and decides to relieve you before the completion of the notice period, the “Basic” component of 
the salary for the balance notice period would be paid to you. If at your request, the Company 
agrees to relieve you before serving the full notice period, you will be liable to pay the Company 
the “Basic” component of the salary for the balance notice period. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company.
On termination of your employment for any reason, you shall comply with the Company’s 
termination procedures, sign all documents and return all Company property. The Company will 
not be bound to pay the dues, if any, till you have completed all the separation procedures.

5. Agreements

You may be required to sign necessary agreements with the Company or any other client as 
required and complete various formalities as per the agreements at the time of joining and during 
the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may 
decide from time to time, in order to secure the interests of the Company as also to ensure your 
performance and adherence to all terms, conditions, rules and regulations of the Company.

6. Background and Reference Check

• The company will undertake the background verification / validation process of employees 
in terms of education, previous employment(s), criminal verification, database and web searches, 
address verification, claims made against achievements in the resumes/CVs of the employees etc. 
with the help of a third party as and when required. You would be required to submit photocopies 
of documents detailed in Annexure III to facilitate the joining and background verification process. 

• The company may also undertake reference check through at least two professional 
references submitted during the process of selection.• In case the Prospective Employees fails to 
submit any document required for conducting background verification, they will not be considered 
for hiring.  If the Prospective Employees fails the background verification, appropriate actions 
including withdrawal of offer of employment will be taken basis the recommendations given by the 
background verification team & in line with HCL policies.

7. Working Hours

You will be governed by the normal working hours as existing in the company. You may be 
required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

8. Mobility

The Company may require you to perform duties and undertake assignments for the Company in 
any part of India or abroad, whether at the Company’s premises or that of its customers/clients. 
You are also liable to be transferred to any office or branch of the Company anywhere in India or 
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abroad. During deputation to any customer/client’s premises you shall abide by the terms and 
conditions pertaining to such premises.

9. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services 
to any Group Company. On such transfer of your employment, the present terms and conditions 
will cease and the employment will be governed by the terms of employment of the Company you 
are transferred to. You shall however be entitled to continuity of service.  

10. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

11. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the 
prevailing terms of employment in the Company. Notwithstanding the above, the Company 
reserves the right to change the above-mentioned benefits as and when it deems necessary and 
you will be notified accordingly.

12. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have 
concluded or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

13. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the 

Employer for all purposes of the administration and management of his/her employment 
and/or the Company’s business.

b. The Employee hereby agrees to his/her personal data being collected & the same being 
transferred, stored and processed by the Company in India and any other countries where 
the Company, its Group Company and Company Clients have offices, in accordance with 
the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, 
other agencies, such as pension providers, medical, insurance providers, payroll 
administrators, background verification agencies and various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her 
personal information. The employer will exercise all reasonable diligence for safeguarding 
personal information, as have been disclosed by the employee. It is clarified that the said 
obligation will not be applicable in case of legally compelled disclosures.  

e. The Employee further acknowledges and agrees that the Employer may, in the course of 
business, be required to disclose personal data relating to him/her, after the end of his/her 
employment to any group/statutory bodies/authorities as required under applicable 
law/requirements. However, any personal data, which is no longer required, will be deleted 
without undue delay.

14. Other Rules and Regulations of the Company
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Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of HCL as applicable to you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply 
with the Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti Corruption, Business 
Gift and Entertainment Policy and failure to do so shall entitle HCL to take appropriate disciplinary 
action which may lead & include upto termination of your employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business 
activity without the consent of HCL . The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the 
company.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 
BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCL

 
PRE-EMPLOYMENT BACKGROUND VERIFICATION

S.No. Particulars (To be submitted to the Recruiter)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 
for courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 
agreement or Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 
Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 
16, If company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation 
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 
submit these documents along with the mandatory documents.

List of Documents required for joining-induction day

S. No Document Check List Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

2 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1 

3 
Relieving Letter/ Resignation Acceptance-FOR EXPERIENCED 
EMPLOYEES (With LAST WORKING DATE clearly mentioned - From 
Immediate LAST EMPLOYER ONLY ) 

1 
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4 PAN Card 2 

5 Passport – First and last page – Name and Date of Birth Proof. 2

6 10th  Mark Sheet 1 

7 12th  Mark Sheet 1 

8 

Address Proof: Any Govt. photo ID / address proof e.g. Passport, 
Driver's  License, Voter ID card, electricity bill of last 3 months, etc. 
*Please note that we do not accept the Aadhaar Card as ID or address 
proof.

2 

9 Highest Qualification Mark-sheets/Degree/ PDC - For Fresher's Only 1 

10 Passport Size Photographs (white background) 
7 

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not 

accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required on the induction day. 
 Induction Timings are 0900 to 1830 IST.
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Annexure IV

You are required to report to HCL Onboarding Team for completing joining formalities on the day of 
joining by 9:00 a.m. at your respective location of joining as following

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, 
Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd,Surya Saphire, Plot#3, 1St Phase, Hosur Road, Electronic City Banglore-
560100

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-
700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec 
City 2-Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar 
Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|

12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third 
Floor,Kesarapalli,Gannavaram,Krishna District 521102

   

• Relocation Expenses: You will be reimbursed relocation expenses for transfer of household 
goods from your current location up to a maximum amount of Rs. 30632 subject to submission of 
actual bills and receipts. In event of your voluntary separation from HCL Technologies Ltd. before 
completion of 12 months from your date of joining, this entire amount will be recovered. All 
applicable taxes on this amount will be borne by the employee.

 

In event of you having to relocate from another city the Company will provide accommodation for 
yourself and immediate family at the company guest house for the initial  15 days, the cost of 
which will be borne by the company. Any extension of the guest house accommodation will be 
subject to availability of rooms and approval from the reporting manager. The cost for the 
extended days of stay will be borne by you.
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This offer and Appointment letter with all the enclosures and Annexures are completed in all 
respects and it is clearly understood and agreed that there is no other commitment or 
understanding apart from this. 

If there are any components mentioned in the letter which are other than regular CTC, they need 
to claimed within 6 months of joining/ as specified under related policies of the Company.

 For HCL Technologies Ltd.,  
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28th August 2021 
Badveeti Nageswara Rao 

Dear Badveeti Nageswara Rao, 

Congratulations on being selected to be part of Laksh Semiconductors family! 
We are pleased to offer you the Position of" TR Physical Design" with Laksh Semiconductors (India) Private Ltd. Your base location will be Bangalore. 
The CTC offered is Rs. 25000 per month (Twenty Five Thousand Rupees only) during your probationary period. 
The employment terms and conditions are furnished in Annexure I. 

Please confirm your acceptance of the employment offer by signing a copy of this letter and 
returning it to us. 

We look forward to you having an exciting and successful career with Laksh 

Semiconductors.

Yours sincerely, 

For Laksh Semiconductors (India) Private Limited 

Ps Paab 

Rajasekhar P 
Director Business Development, Laksh Semiconductors Pvt Ltd. 

I am pleased to accept the above-mentioned offer. I agree to join Laksh Semiconductors on 

RETN CIPA RISHNA CHAITANYA INSTITUTE 
OF TECHNOLOGY & SCIENCES Devarajugattu (Vilage) ddaveedu Mdl, Prakas2m Dt 

Date 
Sign Place: 
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Annexure I **** 

Terms and Conditions 

This annexure details some of the major terms and conditions of your employment with 

Laksh Semiconductors Private Limited, hereinafter called the Company. 

1. Standard Terms and Conditions of Employment 
1.1. You will adhere to all the standard terms and conditions of employment, as applicable 
from time to time and stated as part of the Company's policies or other such communication. 

These standard terms and conditions will relate to areas related to your work with the 

Company like, but not limited to hours of work, holidays, leave, code of conduct, employee 

benefits, confidentiality policy, dress code, etc. 

1.2. You shall maintain proper discipline and dignity of your office and shall deal with all 

matters with sobriety. 

1.3. You shall maintain and keep in your safe custody such books, registers, documents and 

electronic media as may be issued to you or may come in your possession and shall return 

the same when required. 

1.4. You shall inform the Company of any changes in your personal data within 3 days of 

the occurrence of such change. Any notice required to be given to you shall be deemed to 

have been duly and properly given if delivered to you personally or sent by post to you at 

your address in India, as recorded in the Company. 

1.5. You will observe work timings and holidays as applicable to your location and place of 

work. 
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1.6. You shall be solely responsible for any issues that may arise between you and your 
previous employer with regard to your previous employmer 
responsible for the same. 

and the Company is not 

1.7. Your retention in the Company's employment will be subject to your continued medical 

fitness. The Company reserves the right to ask you to undergo medical examinations if and 

when considered necessary by it. 

1.8. The Compensation package mentioned in Annexure l and the terms and conditions 

contained herein only are binding between You the Company and supercedes any prior oral 

or written communication or understanding between you and anyone acting on behalf of the 

Company. 
2. Probationary Period 

Initially you will be on probation for a period of 6(six) months from the date of your joining. 
Based on satisfactory performance, you will be confirmed by the Company and this will be 
communicated to you in writing. The Company may confirm your employment through 
email or printed communication, any time before or after completion of the above said 6 

months, based on your performance. 

3. Compensation 

3.1. The compensation payable to you shall be entirely at the discretion of the Company 
Your salary will be reviewed annually as per Company policy. However, the Company 

makes no representation for any increase in compensation, either with regard to the quantum 

or duration for such increase in compensation. Your increments in the grade are discretionary 

and will be subject to and on the basis of effective performance and results during the period. 

3.2. Your individual remuneration is purely a matter between yourself and the Company and 

has been arrived at on the basis of your job, skills, specific background and professional 

merit. Accordingly, your salary and any changes made to it are strictly 

RISHNA CHAITANYA INSTIJOTE 
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confidential; you shall treat such matters acecordingly, and any breach thereof would be 
viewed very seriously. 

3.3. Except to the extent preseribed by law, the breakup of compensation shall be entirely at 
the discretion of the Company but will be based on such factors as level of employment, 
tax etticieney, faimess and management convenience. 

3.4. Your terms of employment and compensation are strictly confidential, and you shall not 
divulge the same to any other employee of the Company except where required by Company policy. 

4. Tax Liability 

4.1. The tax liability, if any, încluding income tax, arising on your compensation will be your personal liability and will be govermed by the tax laws of the country wherein your services 
are provided. The Compensation mentioned in the break up spread sheet is provided for 
understanding only. 
4.2. The Company reserves the right to deduct tax at source from any component of your compensation and take such other actions as required by applicable law. 

5. Transfers 

5.1. The Company reserves the right to transter your services to any of its other 
branches/ocations/departments/oftices/sites/aftiliated companies or divisions of the 
Company either in India or abroad as it may deem necessary solely at the discretion of the 

Company and for such period of time that the Company deems appropriate. 

5.2. The Company also reserves the right to transfer your services under substantially the 

same tems and conditions contained herein, to any successor-in-interest by virtue of any 
corporate restructuring, amalgamation, takeover or merger by or of the Company. 
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6. Termination 

6.1. During the period of probation, your services will be terminable by giving one month's 
notice or one month's basic pay in lieu thereof on either side at the sole discretion of the 
Company's management. On confirmation of your services in the Company, your services 
will be terminable by giving two months' notice or two month's basic pay in lieu thereof on 

either side at the sole discretion of the Company's management. 

6.2. In the event, you want to terminate your employment with Company, while on a 

customer project, either during probation period or after confirmation, either at customer's 

site in India or abroad or at any of the Company's offices, you will be required to give a 

minimum of Three months notice, to enable smooth transition and transfer of technology. If 

the Company feels that the knowledge transfer has been made satisfactory, you may be 

relieved within the Three month period. The minimum notice of Three months cannot be 

adjusted with payment in lieu of notice period as mentioned in clause 6.I above or adjusted 

against your Earned Leave balance. 

6.3. Company shall be entitled to terminate your employment "for cause" forthwith, 

without notice or compensation if: 

Any declaration given by you or testimonials furnished by you are found to be 

incorrect, incomplete or misleading in any way or, 
a. 

You are found to have willfully suppressed any material information; or, b. 

You have been found guilty of any misconduct or indiscipline; or C. 

You breached any of the terms and conditions of your employment as specified in this d. 

letter, or any further official communication from the Company; or , 

You have been persistently unpunctual, or neglected your duties or performed your 

duties in a manner unacceptable to the Company; or, 

f. You become the subject of bankruptcy, or found to have indulged in any tinancial 

irregularities; or, 
You are convicted for any offence under any law for the time being in force in any 

jurisdiction; or, 

PRINCTPAL 
RISHNA CHAITANYA INSTITUTE 

OF TECHNOLOGY & SCIENCES 

22tt (Vilage) 



7714, Pranava BSRGitaar, 
Behind Chroma, Kadubeesanahalli, 

Bangalore-560103 LAKSH Phone: +91-7416918549 

website: lakshsemi.com Sen COnUCtOS 

Cecile' throtgih imnoalion 

h. You do not have the mental or physical capacity to carry out your official functions, 

responsibilities or duties; or, 
i. You commit any act detrimental to the interests of the company; or, 
j. You have been found not to possess the skills, knowledge and competency for which 

you were hired and your demonstrated performance has been found to be below par. 

7. Consequences of Termination 

7.1. You shall at the time of leaving the employment of the Company, deliver back to the 

Company any and all Company Property, all books, documents, money, securities, devices, 

records, data, notes, reports. proposals, lists, correspondence, specifications, drawings, 
blueprints, sketches, equipment, electronic media, confidential information or any other 
documents or property, or reproductions of any of the aforementioned items belonging to the 

Company or for which the Company is liable to others and which shall be, or which ought 

to be, in your charge or custody pursuant to your employment with the Company or otherwise 

in the possession of the Company. 

7.2. You agree that you shall not copy, duplicate, recreate, or record or otherwise keep in 

possession or deliver to anyone other than the Company, any of the aforementioned 

items. 

7.3. Upon your termination or resignation, you shall handover charge to any ofticial 

designated in this behalf and settlement of accounts, if any, will be only after this is done. 

74 You also hereby agree to indemnify the Company against all costs and expenses 

including actual attorney's fees and court costs, incurred by the Company as a result of the 

breach committed by you of any of the terms of your employment and specilically in relation 

to your temination or resignation and your breach of any of your payment obligations in 

relation thereto. 

8. Confidentiality and Intellectual Property Protection 

8.1 You will not at any time without the written consent of the Management disclose or 

divulge or make public except on legal obligations any intormalion regarding the 
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Company's affairs or administration or research carried out whether the same may be 
confided to you or become known to you in the course of your service or otherwise 

8.2. If you conceive any 
process/formulac/systems in relation to the operation of the Company, such developments 
will be fully communicated to the Company and will be and remain sole right property of 

the Company. 

new or advanced methods of improving 

8.3. You will take all reasonable measures to protect the secrecy of and avoid disclosure and 

unauthorized use of the Confidential Information. Without limiting the foregoing, you will 

take all those measures that are necessary to protect your own highly confidential information 

and shall share any confidential information with colleagues only on a need to know basis. 

You shall immediately notify the Company in the event of any unauthorized use or disclosure 

of the Confidential Information. 

8.4. You agree that any violation or threatened violation of this clause will cause irreparable 

injury to the Company, entitling the Company to seek injunctive relief in addition to all legal 

remedies. 

9. Non-Solicitation 

9.1. During the period of employment and for a period of one year following your 

termination of employment with the Company, erective of the circumstances of or reasons 

of the termination, you will not, directly or indirectly, solicit, hire or employ, or assist anyone 

else to solicit, hire or employ, any other employee of the Company. At no time you may 

directly or indirectly seck to induce any other employee of the Company to leave the 

employment of the Company or to become associated with, or perform services of any type 

for any third party 

9.2. During the period of employment and for a period of one year following your 

termination of employment with the Company, irrespective of the circumstances of or 

reasons of the termination, you will not, directly or indirectly, solicit, induce or encourage 
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any customer or vendor of the Company to move his/her existing business with the Company 
to a third party or to terminate his/her business relationship with the Company. 

10. Whole Time Employment 
10.1. You shall be a full time employee of the Company and will devote your professional energies entirely and exclusively towards the conduct of your duties under your employment with the Company. 

10.2. During your employment with the Company, you shall not simultaneously engage yourself in any other employment, business, advisory or professional activity, whether part time or full- time, with or without compensation, directly or indirectly, in any other trade or 
business without prior written consent of the Company. 

11. Dispute Resolution 

11.1. Except as provided herein, all disputes in relation to this Agreement shall be finally settled through arbitration in accordance with the Arbitration and Conciliation Act, 1996. 
The arbitration shall be a conducted by a single arbitrator to be selected by the Company. The arbitration proceedings shall take place at Bangalore, India and shall be conducted in 
English. 

11.2. You acknowledge that damages will not be an adequate remedy in the event of breach 
of any your obligations under this Agreement. You therefore agree that the Company shall 
be entitled (without limitation of any other rights or remedies otherwise available) to obtain 
injunctive or equitable relief from any court of competent jurisdiction. 

12. Miscellaneous Provisions 

12.1 No inaction, act or omission by the Company shall be considered as a waiver by the 

Company of any of its rights herein unless specifically waived by the Company in writing. 
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12.2. If any of the Terms of Employment are invalid under law, such provision shall be 

replaced by another provision, which most nearly effectuates the same result as the impugned 

provision. 

13. On Separation 

13.1. On termination/resignation of your employment with the Company, you will 

immediately give up to the Company before you are relieved, all documents of the Compan 

including correspondences, specifications, formulae, books, documents, cost data, market 

data, literature, drawings, effects and shall not make or retain any copies of these items. 

14. Retirement 

You will retire on the last working day of the month of your attaining the age of 60 years. 

15. Jurisdiction and Dispute Resolution 

The interpretation, performance and enforcement of this Agreement shall be governed by 

and constructed in accordance with the laws of India. In addition, you agree that any dispute, 

claim or proceeding arising out of or relating to the terms herein will be settled through 

arbitration in accordance with the Arbitration and Conciliation Act,1996. The arbitration 

shall be held in Bangalore, India and shall be conducted in English. The award of the 

arbitration shall be final and binding on the parties. 

16. Leave 

You are entitled for a paid leave of 18 working days per Anum. One can carry forward a 

maximum of 12 paid leaves for the successive year. A maximum of 24 paid leaves can be 

encashed while separation from the company.
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For Laksh Semiconductors (India) Private Limited 

PS Paubl 

Director- Business Development 
Laksh Semiconductors (India) Private Limited 

Declaration 
I have read and understood the terms and conditions of employment with Laksh Semiconductors India Private Limited and I accept the same. I will be reporting for duty on or before 
Date 
Place Sign: 
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Annexure II 

Joining Formalities 
Dear Badveeti Nageswara Rao, 

Thanking you in anticipation for opting to join us and welcome to the Laksh Semiconductors 

family. 

PRE-JOINING PROCESS: 

Wewould requirethe following in formation from you l weekprior to yourjoining, to makeyourjoining processas 
smooth as possible. 

1. Your actual date of joining 
2 Full name with surname for creating logins and email ids. 

JOINING FORMALITIES: 

Below are the list of documents needs to be produce at the time of joining 

.Copy of your offer acceptance 

. Relieving letter from previous organization 

.Copy of all your certificates starting from 10th to B.Tech. Or highest degree 

.Statement of salary last drawn, with a break-up 

.Copy of Passport 

. Date of birth of dependents for Mediclaim policy 

.Copy of PAN Card 

Copy of Aadhar Card 

2 passport size photographs of self 
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. Your Blood Group details 


